HHPOEKT

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABICHUS MYHHUUMIIAJIbHON YCIAYIH
«Bblgaya apXuBHBIX CIIPABOK, APXUBHbBIX BBINMCOK M APXUBHbIX KOIIUH 110
COLMAJIBHO-TIPABOBBIM 3aIPOCaM»

1. O0mue moJ10:KeHUsA
1. lIpeamer peryJMpoBaHus aAMUHUCTPATUBHOIO PerjaMeHTAa

1.1. AIMUHHCTPAaTHUBHBI pEraMEeHT MPEAOCTaBICHUs MYHULUINAIBHOU Yyciyru «Beinaya
ApXUBHBIX CIIPABOK, apXUBHBIX BBIIMCOK M APXMBHBIX KONUN IO COLMAIbHO-IIPABOBBIM 3aIIPOCaM»
(manee — AJIMUHHCTPATUBHBIM pErJIAaMEHT) ONpENENsIeT MNOPAJOK M CTaHAAPT NPEJOCTaBICHUS
MYHHMLIMIIAJIBHOM  YCIYyI'M, CPOKM M  IIOCJIE€JOBAaTEIbHOCTh JEHUCTBUM IO €€ HCIOJHEHUIO
(ﬂanee - OpFaH) (ykazamov HAUMEHOBAHUE OP2AHA MECMHO20
camoynpaeienusi MYHUyunaibHoco 06pa306‘aHu;1 Pecny@mlm KpblM, YHOJIHOMOYEHHO2O HA npedocmaeﬂeime O0auHOU
MYHUYUNATILHOU YCLyeu)

Hacrosimuii  AIMUHUCTpAaTUBHBIM perjaMeHT pa3pabdoTaH B LEISAX IOBBILIEHUS KauecTBa
IIPEIOCTABIICHUS Y UCIIOJHEHHSI MYHULIMIIAIIBHOM YCIIYTH, B TOM YHCJIE:

- YIOPSAA0YEHHS aIMUHUCTPATUBHBIX IpoLeAyp (AelcTBUi);

- COKpAILlEHUsI KOJNYECTBA JOKYMEHTOB, IPEJOCTABISAEMbIX I'PakJaHaMH Ul IIPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX Jin  Oprana, IIpeIoOCTaBIIIOIINX
MYHHULMIIAJIBHYIO YCIYTy, 32 HECOOJII0/IEHNE UMU TpeOOBaHUM AJIMMHHUCTPATUBHOIO pErjlaMeHTa MpHU
BBINOJIHEHUH aJMUHUCTPATUBHBIX MIpoLenyp (IeicTBUA).

1.2. Temaruka 3ampocoB COLMAJIBHO-TIPABOBOTO  XapaKTepa, OXBAaTbIBAET BOINPOCHI: O
IPaXJAaHCKOM COCTOSIHMM, TOJTBEPXKJIEHUM TPYJOBOTO CTaXka, pa3Mepax 3apabOTHOM MJatsl,
MPOXOXKACHUH CIIy>)kObl B BoopykeHHBIX cmiiax, yuyactuu B Bemukoit OteuecTBeHHOW BoiHe 1941 -
1945 1r. M Opyrux BOEHHBIX KOH(MIMKTAaX, HECYACTHBIX CIy4asX Ha HPOM3BOJICTBE, HArpakJeHUU
rOCyZapCTBEHHBIMM M BEJIOMCTBEHHBIMHM HarpajaMiy, IMPUCBOCHHUH IIOYETHBIX 3BAHMM, MOJY4YECHHH
o0pa3oBaHMs, ONEKYHCTBE, IAaTPOHUPOBAHHWU, O pENpeccHusx, JeNopTaluH, HaCUIbCTBEHHOM
BBICEJIEHUY, MPEObIBAHNN B KOHIUIArepsx, O MOATBEPKIACHUN UMYIIIECTBEHHBIX U APYTUX MPaB.

WNHdopmanus couManbHO-IPABOBOTO XapakTepa IO 3alpocaM TIpaxJaH M OpraHu3anui
BbI1aeTcs B (hopMe apXUBHOM CIPaBKH, apXUBHOM KONMU U apXUBHOM BBHIITUCKHU.

ApxXuBHas CIpaBKa - JOKYMEHT, COJIEpKaIllUi apXMBHYIO HH(OPMAIIHIO O MIPEeIMETE 3anpoca, ¢
YKa3aHUEM ITOMCKOBBIX JIAHHBIX JIOKYMEHTOB, HA OCHOBAHMM KOTOPBIX OHA COCTABJICHA.

ApxuBHas KONUS - JIOKYMEHT, BOCHPOM3BOJISALIMIA TEKCT WJIM M300paKeHUE apXUBHOTO
JNOKYMEHTA, C YKa3aHUEM €0 MOMCKOBBIX JIAHHBIX.

ApXMBHasl BBIIUCKA - JIOKYMEHT, JOCJIOBHO BOCIPOM3BOJASIIUN YacTh TEKCTa APXMBHOTO
JIOKYMEHTa, OTHOCSIIYIOCS K OMNPEJEeIEeHHOMY BOIpocy, (akTy WIH JIMIY, C yKa3aHUEM IMOHCKOBBIX
JAHHBIX JTOKYMEHTA.

WudopmaninoHHOE NHCbMO — THCHbMO, COCTaBJIEHHOE Ha OJlaHKe apxuBa [0 3ampocy
MOJIb30BaTeNs, CojAepkaliee HMH(QOpPMAIMIO O XpaHIIMXCA B apXHMBE ApXMBHBIX JOKYMEHTax IO
oTpezieNIeHHOM MpobiieMe, TeMe.

2. Kpyr 3asiBuTeJieil pyu NpeaocTaBJieHMd MyYHHIMIIAJIbHON yCIyTIH
2.1. 3agBUTENsIMHU Ha NPEAOCTABICHHE MYHHUIIMIIAIBHON YCIyTH SBISIOTCS (PU3NYECKUE UITH
IOpUIMYECKHE JTUTIA (J1ajiee - 3asBUTEIb).
OT uMeHM 3as8BUTENENH MOTYT BBICTYINIATh UX MPEICTABUTEIH, IEHCTBYIOIINE B COOTBETCTBUN
C MIOJTHOMOYHSMH, IOATBEPKIAEMBIMU B YCTAHOBJICHHOM 3aKOHOM ITOPSIZIKE.

3. TpeOoBanusi K MOPsAAKY HHGOPMHUPOBAHMS O NPEAOCTABJICHUN MYHUIMIIAJIbHOI



yCayru

3.1. [Mopsaok nmomyyeHust HHGOPMAITUH 110 BOIIPOCAM MPEAOCTABICHHUS MyHUITUTIATLHON YCIIYTH
U YCIIyT, KOTOPBIE SIBJISIOTCS HEOOXOAMMBIMU M 00513aTEbHBIMU ISl IPEIOCTABICHUS! MyHULIUTIAIbHON
YCIIyTH:

1) nyOnuyHOE MUCEMEHHOE KOHCYJILTUPOBAaHUE (TIOCPEICTBOM pa3MEIICHUS HHPOPMAITUH ):

- Ha oduuuaibHoM BeO - caiite Oprana u l'ocynapCTBEHHOro OIOJKETHOIO YUpPEXIAECHUS
Pecnyonmukn  KppiM  «MHOTOQYHKIIMOHAIBHBIA ~ LEHTP TPEAOCTABICHHUS TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX yeryr (nanee — ['BY PK «M®Ily);

- B (enepadbHOH TOCYJapCTBEHHOH HWHQPOpPMAUMOHHOW cucteme «EnuHBIE  mopTan
roCyJapCTBEHHBIX M MYHHIMNAIBHBIX yciyr (dyHkumii)» (mamee — EIII'Y) m B rocymapcTBEeHHOM
nHpopMannoHHOH cucteme «llopTan rocyqapcTBEHHBIX U MyHUIMNAIBHBIX yeuyr PecriyOmuku Kpbivy»
(manee — PIIT'Y);

- Ha MTHQOPMALMOHHBIX CTEHJAaX, B MECTaxX MPEAOCTaBICHHUS MYHUIIMIAIbHON ycayru Oprana u
MHOTO()YHKIIMOHAJIBHOTO ILIEHTPA IPEAO0CTABIEHHs TOCYJapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT (nanee
— MHOTO()YHKITMOHAIBHBIA EHT);

2) WMHAMBUIYAIbHOE KOHCYJIBTHPOBAHUE IO CIPAaBOYHBIM Tele(OoHHbIM HoMmepam OpraHa u
MHOTO() YHKITHOHAJIbHBIN IICHTD;

3) uHAMBUIYaIbHOE KOHCYJIbTHPOBAHME 10 HOYTE, B TOM YHCIE MOCPEACTBOM 3JIEKTPOHHOMN
nouThl (B CiIydae MOCTYIUICHHsSI COOTBETCTBYIOIIEro 3ampoca B Opran wid MHOTO()YHKIIMOHAIBHBINA
LCHTD);

4) mocpeaCcTBOM HHIUBUAYAIBLHOTO YCTHOTO HHPOPMHUPOBAHUSI.

3.2. IlyO6nu4yHOe TNHCBMEHHOE KOHCYJIbTHPOBAHUE OCYIIECTBIISIETCS IIyT€M pa3MelleHus
MHPOPMAIMOHHBIX MaTepUaloB Ha HWH(QOPMAIMOHHBIX CTEHJAaX B MECTax IPEIOCTABICHHUS
MYHUIUNAIBHON YCIyrd, IyOJuMKauuu HH(MOPMAIMOHHBIX MAaTepUaloB B CpPEICTBAX MAacCOBOU
uHbopManuy, BKIOYas myOimkanuio Ha oduuumansHoM caiite Oprana u I'BY PK «M®Lly, EITY,
PIII'Y. KoHcynbTupoBaHME IyTeM NyOJMKalUM WHGOPMALMOHHBIX MAaTEpUAIOB Ha OQHUIMAIbHBIX
caiiTax, B CpeCTBaX MacCOBOM MH(pOpMAIMK PETHOHAIILHOTO YPOBHS OCyIIecTBIseTcs: OpraHoM.

Ha undopmanmonssix crengax OpraHa, B MecTax IpPEIOCTABICHUS MYHUIIMIAIbHOW YCIYyTH,
pasmeraercs cieayrouas nHpopManus:

- KcyepInbIBaroIiast “Hpopmanus o HopsAKe NPeJOCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH;

- BBIICPKKU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEJOCTaBISAETCS] MyHULIMIIANbHAS YCIIyra; pamMuing, UMeHa,
oT4yecTBa (MOCieAHee - MPU HAJIMYUM) U JOJDKHOCTH COOTBETCTBYIOIIMX JIOJUKHOCTHBIX JIML, PEXHUM
IIpUeMa UMH 3asiBUTETIEN;

- aapec o¢punmansHoro caiita 'BY PK «M®ILl», Ha KOTOPOM MOXHO y3HaTh ajipec U rpapuKu
paboThl MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB;

- BBIJIEP’KKU U3 HOPMATUBHBIX ITPABOBBIX aKTOB IO HanOoJIee yacTo 3a/1aBaeMbIM BOIIPOCaM;

- HMCYEpIbIBAIOUINI MepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMAaTHUBHBIMU
IIPAaBOBBIMU aKTaMH JUJIsl IPEJOCTABICHNSI MyHULIMIIAIILHON YCIIYTH;

- (hopmpbl 3asiBNIEHMIT;

- IEpeYEHb OCHOBAHUH /ISl OTKa3a B PEAOCTaBICHUY MYHUIIMIIAIILHON YCIIYTH;

- TIOPANIOK OOXAJIOBAaHWS PEIICHWH, ACHUCTBUN WM O€3MeUCTBUS JOJDKHOCTHBIX JIHII,
IIPEIOCTABIIAIOINX MYHUIIUNIAIBHYIO YCIIYTY.

3.3. CexTop MHPOPMUPOBAHUS U OKUAAHUS MHOTOQYHKIIMOHATIBHBIX LIECHTPOB BKIIIOYAET B Ce0s:

a) uH(OpMAIMOHHBIE CTEHJbl WJIM WHBIE WCTOYHMKH HWH(POPMHUPOBAHUS, COAEpIKaIlIHe
aKTyaJIbHYI0 M HCYEPIIbIBAIONIYI0 MH(OPMAINI0, HEOOXOIUMYIO JUIsl TMOIY4YE€HUs TOCYAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, B TOM YHUCIIE:

nepeyeHb TIOCYAApCTBEHHBIX W  MYHHIUNAJIBHBIX  YCIYr, [PEJOCTaBICHHE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPENOCTABJICHUS TOCYIapCTBECHHBIX 1 MyHUIIMITAJIBHBIX YCIIYT;

pa3Mepbl rOCyAapCTBEHHOM NOLUIMHBI M MHBIX IUIATEXEW, YIUIAUMBAEMbIX 3asBUTEIEM IIpU
IIOJIyYE€HUU TOCYJapPCTBEHHBIX 1 MYHULIUIIATIBHBIX YCIIYT, IOPSAJOK UX YIIJIAThI;

UHPOPMALIMIO O JONMOJHHUTEIBHBIX (COMYTCTBYIOIIMX) YyCIOyrax, a Takxke o0 ycnyrax,



HEOOXOJMMBIX U O0S3aTENbHBIX Ui MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT,
pa3Mepax U MOpSAKE UX OIIAThI;

NopsIOK  oOanoBaHusi  JedcTBUil  (Oe3melCTBUSA), a Takke pEHICHHH  OpraHoB,
IIPEIOCTABIIAIOINX I'OCYAAPCTBEHHBIE YCIYTH, U OPTaHOB, IIPEJOCTABIAIOIUX MYHULIMIIAJIBHBIE YCIIYTH,
TOCYJapCTBEHHbIX M MYHHULMNAIBHBIX CIYXAIIUX, MHOTO(QYHKIHMOHAIBHBIX LEHTPOB, PAaOOTHHKOB
MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB;

UHOPMALIKIO O TIPETYCMOTPEHHOH 3aKoHOAaTenbcTBOM Poccuiickoit denepanyu u PecrryOnuku
KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII OPTraHOB, NPEAOCTABISIIOIIMX IOCYIapCTBEHHBIE YCIYTH,
JNOJDKHOCTHBIX ~ JIMII  OPraHoB, IPEIOCTaBISAIOIIMX  MYHULUIAIbHBIE  YCIyTH, pabOTHUKOB
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, paOOTHUKOB NPUBJIEKAEMbIX OpPraHU3alUil 3a HapylIeHUE MOpsJIKa
IIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT;

UHPOPMALIMIO O TMOpAAKE BO3MEIIEHHs Bpeda, NPUYMHEHHOI'O 3asBUTENI0O B pe3yJbTare
HEHAJUIekKAIET0 HCIOMHEHUS MO0 HEHCIIONHEHUsI MHOTO(YHKIMOHAIBHBIM IEHTPOM WM €ro
paOOTHHKAaMHU, a TaKXe IPHUBIEKAEMbIMH OpraHM3alUiAMU MWJIM HMX PpaOOTHUKaMHM 0O0s3aHHOCTEH,
MPeIyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoii @enepanun u Pecniyonmku Kpoiw;

pe)KuM  paboThl M agpeca HUHBIX MHOTOQYHKIHMOHAJIBHBIX LIEHTPOB U IPUBJIEKAEMbIX
OpraHu3aIyii, HaxXoIAmuxcst Ha Tepputopun Peciyonuku Kpoiwm;

UHYI0 HHpOpMalLKI0, HEOOXOIUMYIO I HOJY4YEeHUs TOCYAAPCTBEHHOM M MYyHHULMIAIbHOU
YCIIYTH;

0) HEe MeHee OJHOro OKHa (padouero mecra), 000PYIOBAaHHOIO NMEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOYKHOCTBIO JIOCTyNa K HMH(OPMAIMOHHBIM CHCTEMaM, M€YaTalOIIUM M CKaHUPYIOIIMM
YCTPOMCTBOM, D3JEKTPOHHOM CHCTEMOH YNpPABJIEHUS OYEpPENbl0 M IPEAHA3HAYEHHOIO s
MHGOPMHUPOBAHUS 3asBUTEIICH O MOPSAKE IPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMITATBHBIX
yCIyT, O XOJE€ PACCMOTPEHHs 3aIpOCOB O IMPEJOCTABICHUHM I'OCYJApPCTBEHHBIX M MYHHLHIAIbHBIX
YCIIYT, a TaKXe Ui IpeJoCTaBleHUsl UHOM MH(OpMalKy, B TOM YHUCIE YKAa3aHHON B IOJIYHKTE «a»
Hacrosero nyHkra. OkHa (paboune MecTa), CO3/1aHHbIE B COOTBETCTBUM C HACTOSIIMM IOJITYHKTOM,
HE SBJISIIOTCS. OKHAMM IIPUEMA U BBIIAYU IOKYMEHTOB;

B) IIporpaMMHO-aIlapaTHbII KoMILIeKe, o0ecnieunBaromnii foctyn 3assutenei k EIITY, PIITY,
a Takke K MHPOPMALUU O TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YyCIyrax, NpeJIoCTaBIseMbIX B
MHOTO(YHKIIHOHAJIbHOM LEHTPE;

T) CTyNbsl, KpecelbHbI€ CEKIIMH, CKaMbU (OaHKETKH) W CTOJIBl (CTOMKM) ansi odopmiieHus
JIOKYMEHTOB C pa3MelleHHeM Ha HUX (opm (OJIaHKOB) TOKYMEHTOB, HEOOXOIMMBIX JUISl TOJTYyYEHUS
roCyIapCTBEHHBIX 1 MyHUIIUIIAJIBHBIX YCIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABIEHUS OYEPE/IBIO.

3.4. VlnnuBuayanbHOE KOHCYJIbTHPOBAHME IO Tene(OHY HE JOJDKHO mpeBblmarth 10 MUHYT.
OtBer Ha TenedOHHBIM 3BOHOK JODKEH HauumHAThCs ¢ HMHGopManuu o HamMeHoBaHuu Oprana,
MHOT'O()YHKIIHOHAJILHOTO IIEHTpa, B KOTOPbII MMO3BOHMI I'pa)JIaHUH, (aMUIUN, UMEHH, OTYEeCTBE (IIpU
HaJIMYUU) U JODKHOCTH CHELUAINCTA, OCYLIECTBIISIIOIIET0 WHIUBUAYAIbHOE KOHCYJIbTHPOBAHHUE IO
teneony. Koncynbramuu oOuiero xapakrtepa (0 MECTOHAaXOXJIEHUH, rpaduke paboTbl, TpeOyeMbIX
JOKYMEHTaX) Tak)Ke IPEeIOCTaBIAIOTCS C HCIOJIb30BAaHUEM CPEACTB AaBTOMH(OpPMHUpOBaHUS (IIpU
Haymuun). [Ipu aBTOMHGOPMHUPOBAHUH 00ECTIEUMBACTCS KPYTIOCYTOUHOE MPEIOCTABICHUE CIPAaBOYHON
nH(pOpMaLINH.

3.5. UnnuBuayaibHOE KOHCYJIBTUPOBAHHE O MOYTE (0 3JIEKTPOHHOM 1oYTe).

[Tpy MHAMBUAYAITBHOM KOHCYJIBTHPOBAHUU I10 IOYTE OTBET HA OOpaleHHE 3aMHTEPECOBAHHOTO
JMIa HallpaBJIsSIETCA MOYTOW B aJpec 3aMHTEPECOBAHHOrO Jnna. OTBET HANpaBsAeTCs B MMCbMEHHOM
BHJIC, DJICKTPOHHON MOYTOM MO0 depe3 BeO — cailit OpraHa B 3aBUCHMOCTH OT crioco0a oOparieHus
3aWHTEPECOBAHHOIO JIMIAa WIN CII0co0a JIOCTaBKM OTBETA, YKa3aHHOTO B NMHMCBMEHHOM OOpalieHuu (B
ciydae oOpaieHusi B (popMe 3JIEKTPOHHOTO JTOKYMEHTa B CPOK, YCTAHOBJICHHBIN 3aKOHOAATEIhCTBOM
Poccuiickoit ®@enepauun). [latoil momydenus: oOpaiieHus SBISETCS JaTa PETUCTPALMM BXOJSIIETO
oOparmieHust B Oprade wiv MHOTO(YHKITMOHAIBHOM IIEHTPE.

3.6. BpeMms oxugaHus 3asBUTENS NIPU HHAUBUAYAIBHOM KOHCYJIBTHUPOBAaHUM IPU JIMYHOM
oOpaIieHru He JTOHKHO MPEBBIMIATh 15 MUHYT.

WNHauBUayalbHOE  KOHCYJIBTHPOBAHWE TIPU JUYHOM  OOpAIIEHUH  KaXIOro  3asBUTENS



JIODKHOCTHBIM JuiioM Oprana wian paOOTHUKOM MHOTO(YHKIIMOHAJIBHOTO IIGHTpa HE JOJDKHO
npeBbimath 10 MUHYT.

3.7. HomxnoctHoe nuuo OpraHa, MPEAOCTABISIONIET0 MYHHIMIAIBHYIO YCIyry, paOOTHHK
MHOTI0()yHKIIMOHAJILHOTO LIEHTPa, IPU OTBETE Ha OOpallleHus 3asiBUTeNeH:

- TpU YCTHOM oOpamieHuu 3asButens (mo TenedoHy WM JHYHO) MOTYT JaTh OTBET
caMmocTosTeNbHO. B ciydasx, koraa pospkHocTHOe Mo OpraHa, paOOTHUK MHOIO()YHKIIMOHAJIBHOIO
[EHTpa HE MOXXET CaMOCTOSTEIHLHO OTBETHTh HA 3aJaHHBIA IpU TeaepOHHOM OOpaIIeHUH BOIPOC,
Tene(OHHbIN 3BOHOK JIOJDKEH OBbITh IepeaapecoBaH (IIEpeBEIeH) APYroMy JODKHOCTHOMY JIMILY WIIU
oOpaTuBIIEMYCs JIMILY cOOOIIaeTcs Tene(OHHbBII HOMEp, 10 KOTOPOMY MO>KHO TOJIYYUTh HEOOXOJUMYIO
nHpopMaIuio;

- TIpU OTBeTE Ha Tene(OHHBIC 3BOHKH, YCTHBIC M MHCbMEHHBIC OOpAlleHHs JOJDKHBI OTBEUYaTh
BEXJIUBO U KOPPEKTHO;

- TOpu OTBeTe Ha TenedOHHbIE 3BOHKM JOJDKHOCTHOEe Jsmno Oprana, paboOTHHK
MHOTO()YHKIIMOHAJIBHOTO LEHTPA, OCYIIECTBIISIOIINE KOHCYJIbTUPOBAHHE, JOJKHBI Ha3BaTh (aMUIIMIO,
HMs, OTYECTBO (TIOCTIEIHEE - MPU HAIMYUU), 3aHUMAEMYIO0 JTOJDKHOCTh M HauMmeHoBaHue Oprana. Ilo
pe3yabTaTaM KOHCYJIbTUPOBAHMS JOJDKHOCTHOE JIMIIO, OCYLIECTBIISIOIIEE KOHCYIbTUPOBAHUE, JTOJDKHO
KpaTKO MOJBECTH UTOTH U TIEPEUUCIUTH 3asIBUTEIIO MEPHI, KOTOPBHIE HEOOXOMMO TPEATPHHSTS;

- OTBETbl Ha IUCbMEHHBbIE OOpallleHHs AATCA B IMPOCTOH, YETKOM W MOHATHOW (opme B
MIMCbMEHHOM BH/JIE U JIOJIKHBI COJIEPKATh!

OTBETHI Ha ITOCTABJIEHHBIE BOIIPOCHI;

JOJDKHOCTD, (PaMUITHIO ¥ MHHUIIAAIIBI JIUIA, TIOIMCABIIETO OTBET;

(baMUIUIO M MHUIMAJIBI UCTIOJTHUTEIIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOAPA3/A€ICHUSI-UCIIOTHUTEIS;

HOMep Tesie(hOHA UCTIOTHUTEIIS;

- HE BIpPaBE OCYLIECTBISATh KOHCYJIbTHUPOBAaHHE 3asBUTENEH, BBIXOJAIIEE 3a paMKu
MHGOPMHUPOBAHUS O CTaHJIAPTHBIX HpOLENypax M YCIOBHSAX OKa3aHUS MYHULUMIAIBHOW YCIyTH WU
BIIUSIOLIEE NPSMO MJIM KOCBEHHO Ha MHJIMBUyaJbHbIEC PEILICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIII'Y u opunmansHOM caiite Oprana pazmeriaercs cieayromas nHpopmanusi:

1) wucuepnbIBarOIIMi  MEpeYeHb  JIOKYMEHTOB, HEOOXOAMMBIX Ui  IPelOCTaBICHUs
MYHMIMIIAJIBHOM yCIyTu, TpeOoBaHUS K O(QOPMIIEHHIO yKa3aHHBIX JOKYMEHTOB, a TakKe MepedyeHb
JOKYMEHTOB, KOTOPBIE 3asiBUTEIb BIIPaBE MPEIOCTaBUTh 110 COOCTBEHHON MHUIINATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mpeocTaBIeHUs] MyHULIMITAIBHON YCITYTH;

4) pe3ynabTaThl NPEAOCTABICHHUS] MyHUIIUITAILHOW YCIYTH, OPSAJOK MPEACTABICHUS JOKYMEHTA,
ABJIAIOILErOCs PE3yJIbTaTOM IIPEIOCTABICHUSI MyHUIIMIIAIbHON YCIYTH;

5) pasMmep rocydapCTBEHHOH MONIIIMHBI, B3UMAeMOW 3a MPEJOCTAaBICHHUE MYHHUIIMIIAIbHON
yCIYyry;

6) wucyepmbIBaONIMI TEpevYeHb OCHOBAaHMW JUISI TPUOCTAHOBICHUS WM OTKaza B
MPEOCTaBICHUN MyHULIUTIAIBHON YCITYTH;

7) o mpaBe 3asBHUTEN Ha JocyAcOHOe (BHEeCyaeOHOe) oOkamoBaHue ACHCTBUM (O€37eiCTBUA) 1
peleHHi, TPUHATHIX (OCYIIECTBISAEMbIX) B X0JI€ MPEI0CTABICHNUS MyHUIIUNIAILHON YCIIYTH;

8) dopwmbl 3asBreHUi (yBEIOMJICHUH, COOOIICHMII), HCIOJB3yeMbI€ IPU MPEIOCTABICHUN
MYHUIIUTIAIBHON YCIIyTH.

Undopmanus va EIIT'Y, PIII'Y o nopsinke u cpokax MpenocTaBleHUss MyHULIUIIAIbHONW YCIyTH
Ha OCHOBaHMM CBEJICHHH, cojaep)kamuxcsi B (eaepanbHONl TocyaapCcTBEHHONH MH(OPMAIIMOHHON
cucremMe «®DenepanbHbIi peecTp TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYTr  ((QYHKIIHIT)»,
MIPEOCTABIISETCS 3asIBUTENIO OECIIaTHO.

Joctyn k uHbOpManuu O cpokax M MOPSJKE MPEJOCTaBICHHUS YCIYyTd OCYILECTBIseTcs 0e3
BBITIOJIHEHUS 3asBUTEJIEM Kakux — JIMOO TpeOoBaHMiA, B T.4. 0€3 MCHOJIB30BaHUS MPOTPAMMHOTO
o0ecreyeHns, yCTaHOBKA KOTOPOIO Ha TEXHMYECKHE CpPEICTBAa 3asBUTENS TpeOyeT 3aKiIIo4YeHUs
JUIIEH3MOHHOTO MJIM MHOTO COIJIAIIEHUS C MpaBooOianaTesieM MPOrpaMMHOIO obOecreueHwus,
[PEeJyCMaTPUBAIOIIEIO B3MMaHHE IUIAThl, PETUCTPALMI0 MM  aBTOPU3ALMIO  3asBUTENS  WIIH
IIPEIOCTABIIEHNE UM IIEPCOHAIBHBIX TaHHBIX.



3.9. CBenenust 0 X0/ MPEJOCTABICHUS MYHULIMITAIbHON YCIYTH 3asBUTENIb BIPABE MOIYYHUTHh
IpU JTUYHOM, NMUCbMEHHOM oOpanienuu B OpraH, NpeoCTaBiSIOUINI YCIyTy, a TakkKe MOCPEICTBOM
tenedonnoit cszu Oprana. Kpome Toro, cBeneHus: 0 X0J€ MPEeIOCTABICHNUS MYHUIIMIAIBHONW YCIyTH
3asBUTENb BIIpaBe MOy4uTh mocpeactBom PIIY (mis 3asBiieHmid, mogaHHbIX nocpenactsom PIITY),
JIEKTPOHHOM NouThl Opraxa.

3.10. CnpaBounas wHbopmaius MOMISKUT o0s3aTenbHOMY pasmemienuto Ha EINTY, PIITY,
ounmansHoM caiite Oprana, IpeJOCTaBIAIONIETO MYHULIIUTIAIBHYIO YCIIYTY U SBJISIETCS JOCTYIHON st
3asBuTeNss. OpraH, NPeAOCTaBISIONIMN MYHUIMIAIBHYIO YCIyry o0O0ecleuuBaeT pa3MelleHue u
aKTyallu3allii0 CIPAaBOYHON WHPOpMAIMu B IJIEKTpOHHOM Buue mocpeactsom EITY, PIITY,
odunmansHoro caita Oprana.

K cnpaBouHO¥ HHPOPMALIUN OTHOCUTCS:

- MECTO HaXOKJeHUs U rpaguku padboTsl Oprana, NpeAOCTaBISIONIET0 MYHUIIMTIAIBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOJPa3/IeiICHUM, NPEAOCTaBISIIOIINX MYHULIMIIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX U
MYHHIIMIIAJIBHBIX OPraHOB W OpraHu3anui, oOpalieHHe B KOTOpble HEOOXOAUMO IJIsl MOJy4YeHHS
MYHUIMIIATLHON YCIyTH, a TaKXKe OTeNeHU (IIEHTPOB) MHOTO(YHKIITMOHAIIBHOTO IIEHTPA;

- crOpaBoYHble TeneOHBI CTPYKTYpHBIX mojapasfeneHuid OpraHa, MOpeAOCTaBISIONIETO
MYHHUIMIIAJIBHYIO YCIYTY, OPraHu3aluid, y4acTBYIOIUX B MPEAOCTaBICHUY MYHULIMIIAJIBHON yCIyTH, B
TOM 4YHcCIIe HoMep TenedoHa-aBTonHpopmaTopa (Ipu HAIUYUH);

- ampeca odunHMambHOrO caiita OpraHa, NPEeIOCTaBISIONIEr0 MYHHIMNAIBHYIO YCIYTY,
pacnonoxenHoro Ha Iloprane IlpaBurtennctBa PecnyOmuku KpbiM, a Takke JIEKTPOHHOW IMOYTHI U
(wm) popmel 0OpaTHOM cBsI3U B ceTu «MHTEpHETY.

Wudopmaiiis o mpenocTaBIeHUH MYHULUIAIBHOW YCIYTH [OJKHA OBITh JOCTYIHA JUIS
WHBAJIUJIOB.

* Cnpasounasa ungopmauyus He HPUBOOUMCA 8 MEKCMe PeclamMeHma U nooiexiCum
0053amenvHOMy pasmeweHuro Ha oguyuarbrom caime Opeana, npedoCcmasiawe20 MyHUYUnaiIbHyO
yenyey, pacnonodcennozo Ha Ilopmane Ilpasumenscmea Pecnyonuxu Kpviv, 6 ¢edepanvhoii
2ocyoapcmeenHol  uHgopmayuonnol cucmeme «Dedepanvhvlili peecmp 20CYOAPCMBEHHBIX YCILye
(hyuxyuit)»  (https://frgu.gosuslugi.ru) (Oanee - @edepanvbuvili peecmp), HA COOMEEMCMBYIOUIEM,
MYHUYUnaioHom ypoeHe, a maxdce Ha EIITY w PII'Y, o uem yxasvieaemca 6 mekcme
aomMuHucmpamugenozo  peciamenma. Opean, _npedoCcmMAasnAIOUWUI _ MYHUUURAILHYIO _ YCY2Y,
obecneuusaem 6 YCMAHOGIEHHOM NOPAOKE pPA3MEWICHUE U AKMYAIUu3Aduul) ChpagoyHoul
ungopmayuu 6 coomgemcmeyrouiem pazoene ghedepanpbHo2o peecmpa.

II. Crangapr npeaocTaBaeHUs MyYHUIUNIAJIBHOH YCIyTH

4. HaumeHoBaHMe MYHUIIMNIAJILHOH YCIIYTH
4.1. Bplnaya apXuBHBIX CIIPaBOK, apXMBHBIX BBIMIMCOK M ApXUBHBIX KOMUN IO COLHUAIbHO-
IIPaBOBBIM 3aIIpOCaM.

5. HaumeHoBaHMe OPraHa, NpeaoCTABJIAIONIEr0 MyHHIHMIIAIBHYIO YCJIYTY

5.1.MyHHIIMTIAIBHYIO YCIIYTY IPEIOCTaBISAET (vkasamo
HAUMEHOBAHUE OP2AHA MECHO20 CAMOYNPABIEeHUSL MYHUYURAIbHO20 00pasosanust Pecnybnuxu Kpvim, ynornomouenno2o na
npedocmasinenue 0AHHOU MYHUYURATbHOU YCIyel)

CTPYKTypHOC noapa3acsICHUC OpraHa MMpEaAOCTaBIAOIICTO MYHUIUIIAIBHYIO
yemyry.

5.2. MyHunMnanbHas yciayra MOXET IpeJOCTaBIATbCS B MHOTO(QYHKIIMOHAIBHOM LIEHTpE B
YaCTH:

- TpueMa, peructpanuu u nepenadud B OpraH 3asBieHHS M JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHUS MyHULIMITAJILHOW YCIIyTH;



- ”H(OPMUPOBAHHUS O TOPSIIKE MTPEIOCTABICHUS MyHHUIIUITAIEHOW YCIIYTH, O XOJI€ BHITIOTHCHHUS
3arpoca o0 MpeA0CTaBICHNN MyHUIIUTIAIBHON YCIIyTH;

- BBIIAYM pE3yiIbTaTa MPEJOCTABICHUS MyHULIUIIATbHON YCIyTH.

5.3. 3ampemeHo TpeOoBaTh OT 3asBUTENS OCYIIECTBJICHHS JEHCTBHH, B TOM 4YHCIIE
COIJIACOBAaHUM, HEOOXOIUMBIX JJISl MOJIYYEHHUs] MyHULIMIIAJILHOM YCIYyTU U CBA3aHHBIX C OOpAILLEHUEM B
UHBIE TOCYJApCTBEHHBbIE OPTraHbl U OpPraHU3alMH, 332 HCKIIOYCHHEM IMOJIyYEeHHUS YCIYT M IOJy4YeHUs
JOKYMEHTOB M HWH(pOpMAallUU, TPEIOCTABISIEMBIX B pPE3y/lbTaTe IMPEIOCTABICHUS TaKUX YCIyT,
BKJIFOUCHHBIX B [IEPEYHU, YKa3aHHbIC B 4acTH NepBoi crathu 9 denepanbHoro 3akoHa ot 27 uroiist 2010
roga Ne 210-®3 «O6 opranu3zayu NpeaoCTaBICHHs FOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT».

6. Onucanmne pe3yJjbTaTa NpeaoCTaBJICHUSA MyHI/IIII/IHaJILHOﬁ ycayru

6.1. Pe3ynbpTarom npenocTaBieHuss MyHUIIUNIATbHON YCIYTH SIBISIETCSA:

- apxuBHble cripaBku (IIpunoxenue Nel k HacToseMy AIMUHUCTPATUBHOMY PETIaAMEHTY);
- apxuBHbIe BBITUCKH ([Tpunoxenne No2 k HacTosIeMy AJIMHHHACTPATUBHOMY PETJIAMEHTY);
- apXUBHbBIE KOIIUY;

- TEMaTUYECKHE TIOJJOOPKH KOIHI apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKUe 0030pbl APXUBHBIX JOKYMEHTOB;

- HH(OPMALIMOHHOE TUCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEIOCTaBUTh HH(OPMALIHIO.

7. Cpok npeaocraBaeHUsi MyHUIUIIAJIBHONH YCIYTH

7.1. OOumii cpoKk MpeAoCTaBICHHUS MYHUIMNANbHOW ycinyru — 30 KaleHIapHBIX JHEH cO JHS
npenacraBieHuss B Opral JOKYMEHTOB, OOS3aHHOCTb IO INPEAOCTaBICHHUIO KOTOPBIX BO3JIOXKEHA Ha
3asgBUTeNA. [IpH CIIOKHBIX 3aIIpOCaxX CPOK MOXKET ObITh MPOJJIEH, HO He Oosiee yeM Ha 30 KajleHJapHbIX
JHEN ¢ 00s13aTeIbHBIM YBEIOMIIEHEM 00 3TOM 3asiBUTEISL.

B cnyuae npencraBienus 3asBUTENIEM JOKYMEHTOB 4Yepe3 MHOTO(QYHKIIMOHAIBbHBINA LEHTP WIN
HaIpaBJIEHUsl 3ampoca B DJJIEKTPOHHOM Buae, nocpeactsoM PIII'Y, cpok mnpenocraBineHus
MYHHUIMIIAJIBHON YCIIYTH UCUUCISIETCS CO IHS MTOCTYIUIEHUS (PETUCTpaliun) T0KyMeHToB B OpraH.

MHoro¢pyHKIHOHAIBHBIN HEHTp oOecreyrBaeT nepeaady 3asBiIeHHUs U TOKyMEHTOB B OpraH B
CpPOK, HE TMpeBbIIAOIMX 2 paboyux JgHEH, CcleayromMx 3a JHEM IpueMa JOKYMEHTOB B
MHOTO(YHKIIHOHAJIBHOM LIEHTPE.

7.2. Cpok BblHauM (HAmpaBlIeHHS) pe3yJibTaTa TPEIOCTABICHUS MYHHIUTAIBHOW YCIYTH
3asBUTEIIO0 COCTABIIsIET He Oosiee 3 KaJleHAapHbIX JTHEH CO JIHS MPUHATHUS COOTBETCTBYIOIIETO PELICHHS
Opranom.

7.3. Ilepenaya B MHOTO(YHKIIMOHAJIBHBIM LIEHTP pe3ylbTaTa MpeAoCTaBIeHUS MYHUIMIAIbLHON
YCIYTU MO 3asBJICHMSM, MOCTYMUBIIUM 4Y€pe3 MHOTO(QYHKIIMOHAIbHBIN LIEHTP, OCYILECTBISETCS HE
no3nHee 2 pabouyMx [JHEH, CIeAyIOIMX 3a JHEM OKOHYAHUS, YCTAHOBJIEHHOTO JEHUCTBYIOIIUM
3aKOHOJATEIbCTBOM CPOKa MPEAOCTaBICHUS MYHULIUTIATbHON YCIYTH.

MHoropyHKIMOHAIBHBIN LIEHTP OCYLIECTBISET BhIAAYY 3asBUTEIO PE3yNbTara MpeoCTaBIeHUs
MYHHUIMIIAIBHOM YCIYIM B TEUYEHHE CpOKa XpaHEHUS TOTOBOTO pe3ylbTara, IMpelyCMOTPEHHOIO
COIVIALIIEHHEM O B3aUMOACHCTBUU MEX/1y MHOTO()YHKIIMOHALHBIM IIEeHTpOM U OpraHom.

7.4. IlppocTaHoBIEHUE NPETOCTABICHUS MYHULMITAIBHON YCIYyTH HE IPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIHUX OTHOLICHHUS, BOSHUKAIOLIHE
B CBSI3M C IIPeI0CTaBJIeHHEM MYHHLIMIIAILHON YCIYyI'H

8.1. IlepeyeHp HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOUIUX  MPEIOCTABICHHUE
MyHUIUNIATBEHOM yenyru pasmenieH Ha EINTY, PIIT'Y u odpunmnansaom caiite Oprana.

** [lepeuenvb HOpMAMUBHBIX NPABOBLIX AKMOBG, PE2YIUPYIOWUX NPeOoCmasieHue MyHUYUNAIbHOUYCIy2u
(c yKkazanuem ux peKU3UMO8 U UCMOYHUKOE OQDUYUATLHO2O —ONYOIUKOBAHUS), NOOJEHCUM
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0653amenvHoMy pasmeweHuro na oguyuairbHom caime Opeana, npedocmasiaoue2o MyHUYUNAIbHYIO
yenyey, pazmewennozo Ha Ilopmane Ilpasumenscmea Pecnyonuku Kpvim, 6 ¢hedepanvrom peecmpe, Ha
ENITY, PII'Y. Ilepeuenb HOpMAmMueHwvIX NPABOGLIX AKMOG, pPeSYyIUPYIOWUX npeoocmasieHue
MYHUYURATBHOU YCIY2U, He NPUBOOUMCS 8 MeKCMe AOMUHUCMPAMUBHO20 Pe2ldMeHmd.

B oannom noopasoene aOMUHUCPAMUBHO20 Pe2laMeHma OO0IHCHO COOePAHCAMbCS YKA3aHue Ha
coomeemcmayloujee pazmeueHue nepedns YKa3aHHblX HOpMAamueHblX NPAaso8blx aKmos, pe2yiupyoujux
npeoocmasnenue mMynuyunaivHou yciyeu. Coomeencmeyouiuii nepeyens HopMamugHovlX npagosblx
KO8 8 MeKche aOMUHUCIMPAMUEHO20 Pe2laMeHmd He RPUGOOUMCS.

Opzan, npedocmagnaluwiuil MYHUUUNAIbHYIO ycayey, obecneuusaem pasmeuieHue u
AKMYaIu3ayul) __nepeyHs HOPMAMuUBHbIX NPABOBbIX AKMO8, pe2yIupylowux npeoocmasieHue
MYHUYUNANBHOU — YCIyeu, Ha ceoem  oQuyuanbHom caume, pacnonoxcennom Ha Ilopmane
Ilpasumenvcmea Pecnyonuku Kpvim, a makoice 6 coomeemcmeyiouem pazoeie ¢hedepaibHo20
peecmpa,

llepeuenb HOpMAmMuBHLIX NPABOBLIX AKNO8, De2yIUPVIOWUX npedocmasieHue MyHUYUnaibHou
yenyeu,  noonedxcawjuil  00a3amenbHoMy  pasmewieHuro  Ha  oguyuanrbHom  cavume  OpeaHa,
npedocmasiAue20  MYHUUUNAIbHYIO  YyCay2y, pazmeweHno2o ua Ilopmane Ilpasumenvcmsa
Pecnyonuxu Kpvim, 6 pedepanvrom peecmpe, na ENTY u PITY:

- Konemumyyueii Poccutickoti @edepayuu om 12.12.1993 («Poccutickaa eazema» 25.12.1993,
Ne 237);

- @eodepanvuvim 3akoHom om 06.10.2003 Nel31-D3 «06 obwux npuHyunax opeamu3ayuu
Mecmuoco camoynpasnenus 6 Poccuiickoi @edepayuuy (Codopanue 3axonooamenvcmea Poccutickou
Deoepayuu, 06.10.2003, Ne40, cm. 3822);

- @eoepanvHvim 3akonom om 27.07.2010 Nell(0-D3 «0O6 opeanuzayuu npeoocmasieHus
20cyo0apcmeenHulx U Mynuyunaivusix yeayey (Cobpanue saxonodamenscmea Poccuiickou @edepayuu,
02.08.2010, Ne 31, cm. 4179.);

- @eodepanvuvim 3akoHom om 02.05.2006 Ne59-D3 «O nopsoke paccmompeHus obOpaujeHuti
epanxcoan  Poccuiickoii  @eodepayuuy (Cobpanue 3axonooamenvcmea Poccuiickou @edepayuu,
08.05.2006, Nel9, cm. 2060),

- @eodepanvuvim 3axonom om 24.11.1995 Ne [181-D3 «O coyuanvHou 3awume UHBAIUOOS 8
Poccutickoii @edepayuuy («Cobpanue 3axonooamenvcmea Poccutickou @edepayuuy, 27.11.1995,
No 48, cm. 4563);

- @eodepanvuvim 3axkonom om 27.07.2006 Ne 152-D3 (peo. om 31.12.2017) «O nepconanbHvix
OoanHvixy («Poccuiickas eazemay», Ne 165, 29.07.2006, «Cobpanue 3axono0amenrvcmea Pdy,
31.07.2006, Ne 31 (1 u.), cm. 3451, «[lapramenmckas cazemay, Ne 126-127, 03.08.2006);

- @edepanvuvim 3akonom om 22.10.2004 Ne 125-D3 «06 apxuenom oene 6 Poccuiickoii
Deoepayuuy (c usmenenuamu, 8 peoakyuu om 28.12.2017) (Cobpanue 3axonooamenvcmaa Poccutickoti
Deoepayuu, 2004. Ne 43. Cm. 4169);

- Ilocmanoenenuem Ilpasumenvcmea Poccuiickoi ®edepayuu om 26.03.2016 Ne236 «O
Tpebosanusx Kk npedoCcmasienuio 8 NeKMpOHHOU opme 20Cy0apcmEeHHbIX U MYHUYUNATILHBIX YCIY2»
(Ouyuanvuwvii unmepnem-nopman npasogou ungopmayuu http://www.pravo.gov.ru, om 05.04.2016

2.);

- Pacnopsicenuem Ilpasumenvcmea Poccuiickoti @edepayuu om 25 Oexabpa 2013 2o0a
Ne2516-p «O6 ymeepoicoenuu Konyenyuu pazgumus Mexanuzmos npedocmasiietus 20Cy0apCcmeeHHbiX U
MYHUYUNATbHLIX  YCye 68 9nekmponHom eudey (Oduyuanvhvill  uHmepHem-nopmanl npasosoi
ungpopmayuu http://www.pravo.gov.ru, 30.12.2013, «Cobpanue 3axonodamenscmea Py, 13.01.2014,
Ne 2 (wacmos 1), cm. 155);

- [lpuxazom Munxynemyper Poccuu om 31.03.2015 Ne 526 «O6 ymeepoicoenuu npagun
OpeaHu3ayuy XpameHusi, KOMNJIEKMOBAHUs, yuema U UCHONb308aAHUsL OOKYMeHmos Apxuenoco ¢honoa
Poccuiickoii @edepayuu u Opyeux apxusHviXx OOKYMEHMO8 8 Op2aHax 20CyO0apCmEeHHOU 61dcmu,
OpeaHax mMecmuoeo camoynpagienus u opeanuzayusaxy (OguyuanvHelll uHmepHem-nopman nPasosoll
ungpopmayuu http://www.pravo.gov.ru, 10.09.2015),

** [Iynkm aensiemcs uH@POpMayuoHHuiM, 8 mekcme AOMUHUCMPAMUBHO20 pe2laMeHma He NPU8ooUmcs
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- Ilpuxazom Munucmepcmea Kyibmypbl U MAccogblx KomMmynukayuii Poccutickoil @edepayuu
om 03.03.2020 Ne 24 «O6 ymeepowcoenuu [Ipasun opeanuzayuu XpameHus, KOMNIEKMOBAHUS, yiema U
ucnonvzosanusi 0okymenmog Apxuenoco gonoa Poccuiickou @edepayuu u Opyeux apxueHuix
O0OKYMEHMO08 8 20CYOAPCMBEHHbIX U MYHUYUNAILHBIX APXUBAX, MY3esaX U OUOIUOmeKax, opeaHu3ayusix
Poccuiickoii  akademuu nayk» (21.05.2020 na Odguyuanvhom unmepnem-nopmane npasosoul
unpopmayuu);

- «Memoouueckue pexomenoayuu no UCNOIHEHUIO 3aNPOCO8 COYUATLHO-NPABOBO20 XAPAKMEPa»
DedepanvHo2o apxusHo2o azenmcmea Bcepoccuiickoeo HayuHo-uccredosamenvbekull  UHCMumMyma
O0OKYMEeHmMOoBeOde s U apxugHoco oena (ymeepicoen DPedepanbHbiM APXUSHLIM A2eHMCMBOM, MeKCm
00KyMeHma npueeder 6 COOmeemcmauu ¢ nyoaukayueti Ha caume http://archives.ru/);

- Koncmumyyueu Pecnyonuxu Kpoim om 11.04.2014 («Kpvimckue useecmusy, 12.04.2014,
No68),

- 3axonom Pecnyonuxku Kpvim om 14.08.2014 Ne 50-3PK «O6 apxuenom ¢honde Pecnybnuxe
Kpvimy (c usmenenuamu om 15.12.2014 No 32-3PK/2014 «O 6necenuu uzmeHeruti 8 HeKOmopwvle 3aKOHbl
Pecnyonuxu Kpvimy) (Kpvimckue uzeecmus, Ne 165, 19.08.2014),

- 3axonmom Pecnyonuxu Kpvim om 09.12.2014 Ne 28-3PK/2014 "O nadenenuu opeanos
MECmMHO20 CAMOYNPAGNEHUs] MYHUYUNAIbHLIX obpazosanuii 6 Pecnybnuxke Kpvim omoenvrvimu
2ocyoapcmeenHbiMu noaHomoyusmu Pecnyonuxu Kpvim 6 cghepe apxusnoco dena” (¢ usmenenusmu, 6
pedaxyuu om 26.12.2018)(Kpvimckue uzsecmus, Ne37, 24.12.2014);

- Yemasom mynuyunanvrnozo obpasosanus

(vkazamo noanoe naumenosanue Opzana)

- UHbIMU HOPpMAMUSHLIMU npasosvimu akmamu Poccutickou @edepayuu, Pecnyonuxu Kpvim u
MYRUYUNATIBRBIMU NpABOBbIMU AKMAMU MYHRUYUNATIbHO2O0 O6pa306LZHu/‘l (ykazamov HaumMeHO8anue opeaua
MeCmHO20 CamMOyNpasieHus MyHuyunaivHo2o oopasosanus Pecnybonuxu Kpoiv), pe2yiupyroumjux npasoomnouieHus,
603HUKArwue 6 Ce4A3uU C npe()ocmaeﬂeHueM MyHul{ul’laJleOIZ yciuyeu.

9. UcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOX0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NIPABOBBIMM aKTAMHU JJIsl IPEAOCTABJCHUSI MyHHIIMIIAJIBHON YCJIYIH U YCJIYT,
KOTOpbIe SIBJIAIOTCS He00X0IMMBbIMU U 00513aTeJIbHBIMHM 1JIS1 IPe10CTABJICHUA MYHUIIUNIAJIBLHOM
YCIYTH, HOAJIC/KALIUX NMPEeJ0CTABJICHUIO 3asBUTEJIEM, B TOM YHCJIe B JJICKTPOHHOH dopme

9.1. IlepeyeHb AOKYMEHTOB, O0S3aTENbHBIX K MPEAOCTABICHUIO 3asBUTENEM, IJI MOITYUYECHHS
MYHULUIIAIBHON YCIyTHU:

1) 3ampoc Ha mpenocraBieHre MyHununanabHou yciyrd, (IIpunmoskenne Noe3 k HactosieMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

3anpoc AOMKEH COJIEPKATh CICAYIONIYI0 HHPOPMAITHIO:

- HaMMEHOBaHHE IOPHUIMYECKOrO JIMIIA - aBTOpa 3ampoca (Ayis TpakaaH - ¢GaMIIud, UMEHH,
OTYECTBA, IPU HAJIMYHUH [TOCIIETHETO);

- IOYTOBBIN W/WIIM AIIEKTPOHHBIN aJpec, 10 KOTOPOMY JJOJDKEH OBbITh JJaH OTBET;

- CBEJCHHS, WHTEPECYIOUIUE I0JIb30BaTeNsl M XPOHOJOTMYECKHE paMKH 3allpaiinBaeMoil
uH(pOpMaINH;

- (¢opMmy mosydeHus moJb30BareneM uHGopManuu (MHPOPMALIMOHHOE NUCHMO, apXUBHAs
CIpaBKa, apXWBHas BBINKUCKA, apXWBHAas KOMHWS, TEMATHYECKUN TepeueHb, TeMaTUYeCKHUl 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJIKCH aBTOpa 3arpoca (rpaxJaHHHA WIN JOJDKHOCTHOTO JIUIA);

- IaTy.

2) JoKyMEeHT, YIOCTOBEPSIONINHI JIMYHOCTh 3asiBUTENS (MPEICTABUTENS 3asIBUTEN);

3) JJOKyMEHT, MOATBEP KIAOIINI MOTHOMOYHUS MPEACTABUTENS 3asiBUTENS, YITOJIHOMOYEHHOTO
Ha TO0Jayy JOKYMEHTOB M TOJYy4YEeHHE DPe3ylbTaTOB OKa3aHWS MYHMLIMIAIBHOW YCIyru (B ciiydae
oOpallleHusi PeACTaBUTENSI 3aBUTENS — TOBEPEHHOCTh WM MPUKA3 O Ha3HAUCHWU WU W30paHuM Ha
JOJDKHOCTB B ciiydae oOpaiieHus pykoBoautens B Opran);
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4) JIoKyMEHTBI, MOATBEPKIAIOIIME TPaBO (PU3UUECKOro JIMIAa Ha MOJTydeHHEe HMHPOpPMALUU O
TPEeTbeM JIMIE: HOTapHalbHO 3aBEpEHHAs JOBEPEHHOCTh; JAOTrOBOp (KYIUIM-TPOJAXH, AAPEHHUS);
pellIeHHe Cyia; CBUACTENBCTB: O POKICHUHU, Opake, epeMeHe UMEHH, O TpaBe COOCTBEHHOCTH, O MIPaBe
HacJIeI0BaHMs;

5) cornacue 3asBUTENEH Ha 00pPabOTKY NMEPCOHATBHBIX JAHHBIX.

9.2. Jlns mostyueHust apXUBHBIX CIIPABOK COLIMAIBHO-TIPABOBOI0 Xapakrepa:

1) 3anpoc (ITpunoxenue Ne5, Ne6 k HacTosiieMy AJJMUHUCTPATUBHOMY PETIIAMEHTY);

2) JIOKyMEHT, y1I0CTOBEPSAIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEIS 3asBUTEIIA);

3) JloKkyMeHT, OATBEPKIAIOLIUI [TOJTHOMOYHUS IPEICTaBUTEN 3asiBUTENS, YIIOJIHOMOUYEHHOTO
Ha MOJayy AOKYMEHTOB M IIOJyYEHHME pe3ylbTaTa OKa3aHUs MYHUIUNAIbHOM yciyrn (B ciydae
oOpaleHus IpeACTaBUTENs 3asBUTENS);

4) xomus TpPyAoBOM KHWKKM (IIpM HMCIONHEHHHM 3alPOCOB, KACAIOLMIMXCS IIOATBEPIKICHUS
TPYAOBOTO CTa)ka, B TOM YHUCIJIE JBIOTHOTO, CIICIHATLHOCTH, pa3Mepa 3apabOTHOM IJIaThl, pa3IHYHBIX
Ha/10aBOK U JIBIOT B COOTBETCTBHMHU C IIEHCUOHHBIM 3aKOHOATeNbcTBOM Poccuiickoit denepanun);

5) cornacue 3asBuTeNCH HAa 00PaOOTKY MEPCOHATBHBIX JTAHHBIX.

9.3. 3asBuUTENIO NPEAOCTABIAETCS BO3MOXKHOCTb I10/1a4M 3asiBICHUS B AJIEKTPOHHON (hopme
nocpeactsoMm PIIT'Y. Ilpu HampaBieHUM 3asBUTENIEM 3a4BJIEHUS O MPEAOCTABICHUM MYHUUHUIIAIbHON
ycayru nocpeactsom PIIT'Y, 3asBurens BropaBe MpeJoCTaBUTh B 3JIEKTPOHHOM BH/JIE UHBIE JOKYMEHTHI,
npenycMoTpeHHbsie myHktamu 9.1. — 9.2, [lpu HanpaBieHuu 3asBUTENEM (IPEACTABUTENIEM 3asBUTEIIS)
3adBJI€HUA O MPEJAOCTaBIEHUM MYHUIMNAIbHOM ycayru mnocpenactsom  PIIIY,  nokymeHT,
YAOCTOBEPSIIOIIMN JIMYHOCTD 3asBUTENS HE TpeOyeTcs, ITOKYMEHT, MOATBEPKIAFOIINN ITOJHOMOYHS
IpPEJCTaBUTEN JIOJDKEH OBITh IOANMCAH YCHJICHHOM KBaJU(HUIMPOBAHHOW IOANKMCHIO OpraHa,
BBIJIABIIETO JOKYMEHT, JIN0O HOTapuyca. B cirydae He mpenocTaBieHHs BBIIICYKa3aHHBIX TOKYMEHTOB B
3JIGKTPOHHOM BHJE, 3asBUTENIO MHocpeAcTBoM «JIuuHoro kabunera» Ha PIII'Y HanpaBnsercs
YBEAOMJIEHME O HEOOXOAMMOCTH MPEAOCTaBICHUsSI IOJHOIO KOMIUIEKTa JOKyMeHTOoB B Opras,
NPEJOCTABIIAIONIMI MYHUIIUNAIBHON YCIyry, Ha OyMa)XHOM HOCHUTEJE, COIJIACHO YCTAHOBJIEHHOI'O
CpOKa.

@opMbl JJOKYMEHTOB JUIsl 3allOJIHEHHs MOTYT OBITh IOJIyY€Hbl 3asBUTENEM MpPU JIUYHOM
oOpamteHuu B OpraH wiM MHOTO(QYHKIMOHAJIBHBIM LIEHTP, B 3JEKTPOHHOW (popme Ha OopUIMAIBHOM
BeO-caiite Oprana, EIII'Y, PIITY.

10. UcuepnbiBaomuii nepeyeHb T0KYMEHTOB, HEOOXOANMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU MPABOBHIMHU AKTAMM IS PEIOCTABJIEHUSI MYHHIMNAJIbHOI yCJIYyIrd, KOTOpPbIe
HAXOATCS B PACHOPSIZKEHNH roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHUSI U
HHBIX OPraHoOB, YYACTBYIWOIIUX B MPeI0CTABJICHMHA MYHHIMNIAJIbHON YCJIYyTH, H KOTOpPbIe
3asiBUTEJIb BIIPaBe MPeACTABUTH, B TOM YHCJ€e B JJIEKTPOHHOI hopme
[IpenocraBneHue JTOKYMEHTOB, KOTOpPBIE HAXOMATCA B PACIOPSDKEHUU TOCYAApCTBEHHBIX
OpraHoB, OpraHoB MECTHOI'0 CaMOYIIPaBJICHHA W HWHBIX OPraHoOB, YYAaCTBYIOIIMX B IMPEAOCTABICHUN
MYHHIIMIIAIBHOW YCIYTH, ¥ KOTOPBIE 3asBUTENb BIpPaBe MPEACTaBUTh, B TOM YHCIIE B JJIEKTPOHHOMI
dbopme, HE TpedyeTcs.

11. Yka3zanue Ha 3anper Tpe00BaTh OT 3asiBUTEJIs

11.1. Opran, npeocTaBIsSOMNUNA MYHULIUIIAJBHYIO YCIYTY HE BIIPaBe:

- OTKa3bIBaTh B NpHEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsI MPEJOCTaBICHUS
MYHMIIMIIAJIBHOM YCIyTH, B Cly4yae, €CiH 3alpoc U JOKYMEHThI, HEOOXOAUMBIE JJIsi MPEAOCTaBICHUS
MYHUIIUNATBHONW yCIYTH, MOJAHBI B COOTBETCTBHM ¢ HWHpopManuMeil O Cpokax U TMOpsaKe
MPEA0CTaBICHNUS] MyHUIIMTIIAIBHON yCIIyTH, onmyonmrkoBanHoi Ha EINI'Y, PIIT'Y, Ha odpunmansHoM caiite
Oprana, mpenOCTABIAIOIIET0  MYHHULMIAIBHYIO  YCIyry, OpraHu3alui, Y4acTBYIOUIMX B
IIPEIOCTABJICHUN MYHULIUIIAIBHON YCIIYTH;

- OTKa3bIBaTh B IIPEJOCTABJICHUY MyHULUIIAJIBHOW YCIYTH B CIy4ae, €CIU 3alpoC U JOKYMEHTHI,
HE00XOANUMBIE JJIs1 IPEJOCTABICHHSI MyHULIUIIAIBHON YCIIyTH, T01aHbl B COOTBETCTBUU C MH(OpMaIen
0 CPOKax M MOps/IKE MPEIOCTAaBICHNUS MyHULIUTIAILHOM yciyry, onyonukoBanHoi Ha EIII'Y, PIIT'Y, Ha



opunmaneHom caiite OpraHa, TPEAOCTABIAIONIETO MYHHLMIIAIBHYIO —YCIYTY, OpraHU3alui,
Y4acTBYIOUIMX B IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asABUTEIISI COBEPIICHUSI HHBIX JECHCTBHIA, KPOME IMPOXOXKIACHUS HICHTU(DUKANU
U ayTeHTHU(UKAIMKU B COOTBETCTBUU C HOPMAaTHUBHBIMHU IIPaBOBbIMU akTaMu Poccuiickoii ®enepanumy,
yKa3aHU LeJH MIPUeMa, a TaKXKe MPEJOCTaBICHUS CBEICHH, HEOOXOIUMBIX IS pacyeTa JITUTeIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHHUPOBATH JUIsl IPUEMA;

- TpeOOBaTh NPEACTABICHUS IOKYMEHTOB M WH(GOpPMAIMM WIA OCYIIECTBICHUS JEHCTBHIA,
IIPEICTaBICHUE WU OCYIECTBICHUE KOTOPBIX HE NIPEAYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMM AKTaMH,
PEryJIUPYIOIIMMU OTHOLIEHHS, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHUIIMIIANIBHBIX YCIIYT;

- TpeOoBaTh NPEACTaBICHUS JOKYMEHTOB M HH(OpManuu, KOTOpble B COOTBETCTBUU C
HOPMaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoit @enepauun u Pecniydnuku KpbiM, MyHUIIMTIQIBHBIMU
IIPABOBBIMU aKTaMH HAaXO4ATCA B pacnopspkeHun OpraHa, NPEROCTAaBIIAIOIIEIO MYHHIMIIAIBHYIO
YCIIYTY, WHBIX TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CaMOYIpaBieHHMs M  (WJIM)
IIOJIBEIOMCTBEHHBIX OpPraHM3alMi, Y4acTBYIOIIMX B IIPEJOCTAaBICHUM MYHHULHINAIBHBIX YCIYT, 3a
UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B yacTH 6 cratbu 7 denepanbHoro 3akona Ne 210-03;

- TpeOoBaTh OT 3asiBUTENI MPEJOCTABICHUS JOKYMEHTOB, IOATBEP)KIAIOIIUX BHECEHHE
3asiBUTEJIEM IUIATHI 3a NPEIOCTaBICHUE MYHUIIUIIAIbHON YCIyTH;

- TpeOoBaTh OT 3asBUTENS OCYLIECTBICHUS JEHCTBUN, B TOM YHCIE COIVIACOBAHMH,
HEOOXOJUMBIX JUISI TOJMYYCHHS MYHUIMIIAJBHON YCIYyrd M CBSI3aHHBIX C OOpalieHHeM B WHBIC
rOCylapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJICHMs, OpraHU3aluy, 3a HCKIIOYEHUEM
MOJIyYEHHUSI YCIAYyr M MOJY4YEHHs JIOKYMEHTOB U HMH(pOpMAIUH, IPEIOCTaBIIEMbIX B pE3yJbTaTe
IIPEIOCTABIICHUS TaKUX YCIIYT, BKIIOYEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTu 1 crateu 9 denepanbHoOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTEINS IMPEJICTABICHHUS JTOKYMEHTOB M MH(OpMaILUM, OTCYTCTBUE M (WIJIN)
HEJO0CTOBEPHOCTh KOTOPHIX HE YKa3bIBAIWCH IPHU I[EPBOHAYAIbHOM OTKa3e B IpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIi MPENOCTaBICHUS MYHHMLMIAIBHOM  yciayrd, Jub0 B  NpeaoCTaBICHUU
MYHHMLIMIIAJIBHOW YCIYTH, 3a HCKIIOYEHHEM CIy4acB, MPELYCMOTPEHHBIX IOAIYHKTAMHU «@» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBalommii nepe4eHb OCHOBAHMI UIS1 0TKAa3a B IpHeMe 10KYMEHTOB,
He00XOAUMBIX /ISl IPeA0CTABJIEHUSI MYHMIMIIAJIBbHOMN yCJIYru

12.1. OcHoBaHMs [UIsl OTKa3a B INpUEME JTOKYMEHTOB HEOOXOJUMBIX JIsi MPEJOCTaBICHUS
MYHULUIIAIBHON YCIyTHU:

1) 3asgBUTENb HE COOTBETCTBYET TPEeOOBaHMSAM, yKa3aHHbIM B 1. 2.1. AIMUHUCTPaTUBHOTO
perilaMeHTa;

2) HaiMyue B 3asBICHUM HEOTOBOPEHHBIX HWCIIPABICHUN, CEpPbE3HBIX MOBPEKICHUM, HE
MO3BOJIAIOMIMX OJHO3HAYHO MCTOJIKOBATh UX COJEp)KaHUE, MOAYUCTOK JIMOO MPHUIHMCOK, 3a4epKHYTHIX
CJIOB;

3) TEKCT 3asBICHUS HE MOAJAETCS IPOUTEHUIO;

4) oTCyTCTBUE B 3asBJICHUH CBEJICHUHN O 3asiBUTENE, TOAMICH 3asiBUTEIS.

12.2. OcHoBaHMeM JUIsl OTKa3a B IpUEME K PpacCMOTpPEHHIO OOpalieHHs 3a IOy4YeHHEeM
MYHHUIIMIIAIBHOM yCIYyrd B OJJIEKTPOHHOM BHJIE SIBIISETCS HaJIW4yUe MOBpeXAeHUM ¢ailna, He
MO3BOJISIIOIIMX MOTYYUTh AOCTYH K HH(POPMAIMH, COIepIKaIIeNHCs B IOKYMEHTE.

12.3. OcHoBanmeM s OTKa3a B TpHUEMe JIOKyMEHTOB 3asBUTENS  pPaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa SBISETCS OTCYTCTBHE JMOO OTKa3 B MPEAOCTABICHUH 3asBUTEIEM
OpWTMHAaJa JOKYMEHTA, YIOCTOBEPSIOIIErO JUYHOCTh 3asBUTENSA, IIPEACTABUTEINS 3asBUTENSA, & TaKKe
[IPENOCTABIICHUE HEJEHCTBUTEIBHOIO JOKYMEHTA, YA0CTOBEPSIOILETO JUYHOCTD 3asIBUTEIIA.

13. UcyepnbiBaromuii nepedeHb OCHOBAHMI VI IPHOCTAHOBJICHHS WM 0TKa3a B
NPeJ0CTABAeHHH MYHHIUIIAJIBHON YCJIYIH



13.1. OcHoBaHus i1 TPUOCTAHOBJIEHUS IPENOCTABICHUS MYHULUNAIBHON  yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMM [Tl OTKA3a B [IPEIOCTABIEHUN MYHULIUIIATBHON YCIyTH SIBISIIOTCS:

- OTCYTCTBUE JOKYMEHTOB B Oprase 1o 3anpaiiiBaeMoi TEeMaTHKE;

- TEKCT 3aIlpoca He MOJAAeTCs IPOUTEHHUIO;

- OTCYTCTBHE B 3alpoce, OOpalleHud HEeOOXOAMMBIX CBEICHMM JAJs NMPOBEACHUS IOMCKOBOM
paboTsI;

13.3. 3asBuTens (MpeacTaBUTEIb 3asiBUTENS) BIIPaBE OTKA3aThCS OT MOJYyYECHUS MYHHITUTIATHHON
YCIyTH Ha OCHOBAHUU JIMYHOTO MUCHMEHHOTO 3asBJICHHS, HATUCAHHOTO B CBOOOIHOW (pOpME HAIIPABHB
IIOYTOBBIM OTIIPaBJIEHHEM (C YBEIOMJIEHHEM) UM 00paTUBIIUCH B OpraH.

13.4.B cnywsae otcyrcTBUs JOKyMEHTOB B OpraHe moO 3allpallliBaeMOil TeMaTHKe, IpU
obnaganuu uHGopManrel 0 MecTe ux HaxoxaeHust, Oprad HarpasJsAeTCs MUCbMO 0 PUHAIEKHOCTH
¢ 00s13aTeNbHBIM YBEIOMIIEHUEM 3asBUTEIIS.

OTka3 B IpeAoCTaBI€HUY MYHULMIIAILHONW YCIYI'M HE IPENsTCTBYET HOBTOPHOMY OOpallleHUIO
3a MPeIOCTaBIEHUEM MYHUILIUIIAIbHON YCIYyTH.

14. Ilepedensb yciayr, KOTOpbIe SIBJSIOTCH HEO0OXO0AUMBbIMHU H 0013aTeIbHBIMHU 1JIA
NpeaoCcTaBIeHUs] MYHUIIUNATbHOM YCJIYTH
14.1. Ycnyru, HeooxoauMble U 00s3aTeNbHBIE IS MPEIOCTABICHUS MYHUILIUIATHHONW YCIYTH,
OTCYTCTBYIOT

15. Ilopsiiok, pa3mMep M OCHOBAHUSI B3UMAHHUS IOCY/AaPCTBEHHOM MOIJIMHbI HJIM MHOH
IJIaThl, B3MMAaeMOii 32 Mpe10cTaBIeHne MYHUIIMNAJIBbHOMH yCJIyTIH
15.1. Ilnara 3a npe1ocTaB/ieHUE MYHUIIUIIAIBHON YCIYI'H HE B3UMAETCH.

16. ITopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS IJIATHI 32 NIPeJ0CTABJIEHUE YCJIYT, KOTOpPbIE
SIBJISIIOTCS HEOOXOAUMBIMU H 00513aTeIbHBIMHM ISl IPEI0CTABJICHU MYHMIUNIAJIbHON yCIyrH
16.1. Tlnara 3a mpenocTaBiIeHUE YCIyT, KOTOPBIE SBISIIOTCS HEOOXOIMMBIMU U 00s13aTeIbHBIMHU
JUTSl IPEIOCTaBICHUS! MyHUIIUIIATBHOM YCIIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK 0KUIAHUSA 3asIBUTEJIA B 04YepeaH MPH Mojaade 3ampoca o
NMPeAOCTABJICHUN MYHHMIMIAILHON YCJIYIH U NP MOJYYEHHUHU Pe3yJIbTaTa NpeIoCcTaBJIeHUs
MYHMUMIAJTbHON YCJIYTH

17.1. Bpems oxuaaHus 3asBUTENS B O4Yepeau IpH IOJA4e 3ampoca O MPEeJOCTABICHUHU
MYHULUIIAJIBHON YCIYIH U IIPU MOJYYEHUU PE3yJIbTaTra IPEIOCTaBICHUS MYHUIUIIAIbHOW YCIIyI'M HE
JOJDKHO MpPEeBbIIATh 15 MUHYT.

18. Cpox 1 nopsiIoK perucTpauum 3anpoca 3assBUTEJIs 0 MPeaoCTaBIeHUH
MYHHIUNIATbHOM YCJIYTH, B TOM YHcJe B 3J1eKTPOHHON (hopme

18.1. Peructparnus 3asBienus, noctynusiiero B Oprad, ocymecTBisercs B TeueHue 1 pabouero
IHS, C JaThl €ro MOJY4YeHUs JOJDKHOCTHBIM JiMnoM Oprana. Perucrpanus ocyliecTBISETCS MyTEM
MIPOCTaBJIEHMsS] OTMETKU Ha 3asiBICHUHU (JaTa MpueMa, BXOASIINNA HOMEp) U PETUCTPALUU 3asiBICHUS B
KypHaJle PETUCTPALIUH.

18.2. 3asBeHMe U JOKYMEHTHI, TI0JJaBaeMbIe Yyepe3 MHOTO()YHKITHOHATLHBIN IIEHTP, TIEPEeIaloTCs
B Opran B CpOK, HE TMpeBbIAONMK 2 paboynx JHEeH, co [JHI MX TMOCTYIUIGHHUS B
MHOTO(YHKIIMOHATIbHBIN LIEHTP, U PErUCTpUpYyIOTCst OpraHoM B 3TOT K€ JCHb.

18.3. Ilpu HampaBiaeHUM 3asBUTENIEM 3asBICHUS O MPENOCTABICHUN MYHHUIMIIAIBLHOW YCIYTH B
anexktpoHHor (opme mocpeactsom PIII'Y, Opran B Tedyenwe 3 paboymx mHEW CO IHS TOTyYEHUS
YKa3aHHOTO 3asiBIICHHUS HANpaBiIAeT 3asgBUTENIO YBEIOMJICHHE B «IMYHBIA kabuHer» Ha PIII'Y, o
HeoOXoauMocTu TpexacraBieHuss B OpraH JIOKYMEHTOB, YyKa3aHHbIX B IHyHKTe 9.1. HacTosmiero



AJIMMHHCTPAaTUBHOTO pErJIaMeHTa, Ha OyMa)KHBIX HOCHTEISIX C YyKa3aHMEM JaTbl, BPEMEHHU UX
IIPEIOCTABIICHUS U MeCTa HaxoxaeHusa OpraHa.

19. TpeOoBaHus K MOMeIIEHUSIM, B KOTOPBIX NMPEA0CTABJISETCS MYHUIUNIAJIbHAS YCIYra, K
3aJIy 0KHJIAHMSI, MeCTaM /1Jisl 3al10JTHEHHS 3aN[POCOB 0 MPeJ0CTABJIEHNN MYHHIUNIAJIbHON YCJIyTH,
HH(OPMANMOHHBIM CTeHJAaM ¢ 00pa3laMM MX 3aM0JIHEHHS U NlepeYyHeM J0KYMEHTOB,
HEeO0XO0AUMBIX ISl MPEAOCTABJEHUS MYHULIMNIAJIBHON YCIYrd, B TOM YHCJIe K 00ecneYyeHHIo
JAOCTYITHOCTH /1JI5l HHBAJIM/IOB YKA3aHHBIX 00b€KTOB B COOTBETCTBUM C 3aKOHO/1aTEeIbCTBOM
Poccuiickoii @egepauuu 0 COUMAIBLHOM 3a1IMTE HHBAJIUA0B

19.1. B nensax oOecrnieyeHuss KOH(PHUIACHIIMAIHLHOCTH CBEICHUI BEIETCS MPUEM TOJIBKO OJHOTO
3agBuTeNd. OJIHOBpPEMEHHOE KOHCYJIbTUPOBAaHHE W (WIM) NpUEeM ABYX U Ooisiee 3asBUTENCH He
JOIyCKaeTCsl.

PabGouee mecro cnemmanucta  OpraHa  (CTpykTypHoro  mozpasieneHuss — Oprana),
HETMOCPEJCTBEHHO YYaCTBYIOIIETO B TMPENOCTABICHUM MYHHULIUNAIBHOW YCIYTH, JOJDKHO OBITh
000pYyZOBaHO MEPCOHAIBHBIM  KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K HEOOXOAMMBIM
nHPOPMAIMOHHBIM ~ 0a3aM  JaHHBIX, IIEYaTAlOIIUM, KCEPOKOIHUPYIOMIMM ©  CKAHUPYIOIIUM
yCTpOHCTBaMHU, UMETh UHPOPMALIHIO O (PaMUIMH, UMEHH U OTUECTBE CIELUAINCTA, OCYLIECTBISIONIETO
IIpUEM 3asIBUTEIIEH.

Bxon B 3manme Oprana Jo/okeH ObIThb OOOpYJOBaH BBIBECKOM € YKa3aHHUEM IOJIHOTO
HanMmeHoBanusa Oprana, agpeca, Homepa TeiedoHa Uit CpaBoOK, MPUEMHBIX JTHEH.

3agBurenu, odpaTuBiuuecs B Opra, HEMOCPEACTBEHHO HH(OPMUPYIOTCS:

-00 WCUEepIBIBAIONMIEM IEpPEeYHEe JOKYMEHTOB, HEOOXOAMMBIX JUIS  MPEJOCTaBJICHUS
MYHUIUNATBHON YCIIYTH, X KOMIUIEKTHOCTH;

- 0 TIOpSAKE OKa3aHUSl MyHULMTIAIBHOM YCIYTH, B TOM YHCJE O JOKYMEHTax, HE TpeOyeMbIX OT
3asBUTEJIS IPU NPEAOCTABICHUHY MYHUIIUIIAIBLHON YCIIyTH;

-0 MpaBUIBHOCTH O(OPMIECHUS  JTOKYMEHTOB, HEOOXOJUMBIX JUISI  IPEJOCTaBIICHUS
MYHULMIIAJIBHON YCIYTH;

- 00 UCTOYHHUKAX MOIYYEHUS TOKYyMEHTOB, HEOOXOIUMBIX JUIsl ITPEIOCTABICHUS MYHUIIUITATBLHON
YCIYTH;

-0 TopsAKe, Cpokax oO(OpMIEHUS JIOKYMEHTOB, HEOOXOAMMBIX ISl MpPEeJOCTaBJICHUS
MYHUIIUTIATBHON YCIIYTH, BO3MOKHOCTH UX TIOJTYYCHUS;

- 00 McuepnbIBaOLIeM MEpeYHe OCHOBAHUHM JUIl OTKa3a B MPEAOCTABICHUM MYHUIMNAIbHON
YCIIYTH.

19.2. TlomerieHus1, B KOTOPBIX NMPEIOCTABISIETCS MyHUIMIIAIbHAS yCIyTa:

- MPENMOYTHTEIHHO PAa3MENIAlOTCsS Ha HIDKHUX OSTaXax 3MaHWN, WM B OTIEIBHO CTOSIINX
3IaHUSIX, U JOJDKHBI ObITh 00OpPYJOBAaHBI OTNENBHBIM BXOJOM. Pacrioyio’keHue BbIIIE MEPBOrO 3Taxa
JOMYCKAeTCsl TP HAIWYMHM B 3aHUAU CIENHATbHO O0OpPYIOBaHHOTO JHU(Ta WIM TOAbEMHHUKA IS
WHBAINJOB M MHBIX MaJOMOOWIBHBIX TpYNN HaceleHHd. Bxompl B momemieHus OOOpYAYIOTCS
MaHIycaMH, PACHIMPEHHBIMH MPOXOJaMH, MO3BOJSIFOIIUMH 00ECTIeUYUTh OECHpPEIATCTBEHHBIH JTOCTYII
WHBAJINIOB, BKJIIOYAs MHBAJINI0B, UCMIOIb3YIOIUX KPECla-KOJISCKY;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUEHHUYECKUM, TPOTHBOIOXAPHBIM TPEOOBAHUSAM W
TpeOOBaHUAM TEXHUKHM OE30MaCHOCTH, a TaKKe 00ecleunBaTh CBOOOAHBIN JOCTYN K HUM MHBAJIMJOB U
MaJIOMOOWITEHBIX TPYIIIT HACEIICHHS,

- 000pYAYIOTCS CBETOBBIM MH(POPMALIMOHHBIM Ta0J10;

- KOMIUIEKTYETCS HEOOXOUMBIM 000pYIOBaHHEM B IIEJISIX CO3JaHUs KOM(OPTHBIX YCIOBUH IS
nojry4yaresnei MyHUIIUNaIbHON YCIyTH;

- JIOJDKHBI OBITH OOOpPYIOBaHBI YCTPOWCTBAMH IS O3BYYMBAaHHUS BH3YalIbHOW, TEKCTOBOM
uHpOpMalMK, a TaKKe HAANUCIMHU, 3HAKAMH M WHOW TEKCTOBOW M Trpaduueckoil mHpopmanuei,
BBINOJIHEHHBIMHU PEIbe(PHO-TOUEUHBIM MIpU(TOM bpaiinsg u Ha KOHTpacTHOM (POHE, B COOTBETCTBHUHU C
JCUCTBYIOIUMH CTaHAAPTAMU BBIMOJIHEHUS U Pa3MEIICHUS TaKUX 3HAKOB, a TaKXKe BHU3YyaJIbHBIMU
MHAMKATOpaMH, MpeoOpa3ylolMMH 3BYKOBbIE CUTHANBI B CBETOBBIC, PEUEBbIE CUTHAIBI B TEKCTOBYIO
Oerymryto crpoky. ObGecrieunBaeTcsi JOMYCK CypAONepeBOIUNKA U TH(IOCYPAOTIEPEBOTUHKA.



19.3. TpeGoBaHus K 3aTy OKHUIAHHS.

Mecra oxu1aHus JOJDKHBI OBITH 000PY/I0BaHbI CTYJIBIMHU, KPECEIBHBIMU CEKIUSAMHM, CKAMBSIMH.

KonndecTBO MeCT OKHMIaHHSI ONPEAesieTcs NCXO0AA U3 (paKTUYEeCKON HArpy3Ku U BO3MOXKHOCTEH
JUI UX Pa3MELICHHUS.

19.4. TpeOoBaHusi K MecTaM JUIsl 3allOJIHEHUS 3allpOCOB O IPEAOCTaBICHUM MYHULUIAIbHON
YCIIYTH.

Mecrta [uIsi 3allOTHEHHsI JIOKYMEHTOB JIOJDKHBI OBITH OOOpPYIOBAaHBI CTYJBSIMH, CTOJIAMH
(crotixamu) wu oOecreuyeHbl O00pa3laMyd  3alloJHEHUS JIOKYMEHTOB, OJlaHKamMu 3asBICHUA |
KAHLIETISIPCKUMU PUHAAIEKHOCTIMHU.

19.5. TpeboBanus K MH(OPMAIMOHHBIM CTEHJaM ¢ OOpaslaMM MX 3alOJIHEHHsI M IepedyHeM
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIUITAIBHON YCIIYTH.

Mecra g  uHQOPMUPOBaHMs, INpeAHA3HAYEHHbIE JJs O3HAKOMJIEHUS 3asBUTEIEH C
MH(OPMAIIMOHHBIMHA MaTepHaliaMH, 000py1yI0TCsS HH(POPMAIMOHHBIMH CTEHIAMH.

Ha nHpopmManMoHHbIX CTEHIaX WIM UH()OPMAIMOHHBIX TEPMUHAJIAX Pa3MeLIaeTcsl BU3yasbHas,
TEKCTOBass M MYJIbTUMeIUHHas WH(GOpMAIHS O TMOPSAKE MPEIOCTABICHUS MYHUIMITAIHHON YCIIyTH.
WHdopmallMOHHbIE CTEHABl YCTAaHABIMBAIOTCS B yIOOHOM JUIsl TpaXKAaH MECT€ M JIOJIKHBI
COOTBETCTBOBATh ONTHMAJILHOMY 3pPUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOW HH(OpMaum
rpaxkJaHaMH.

19.6. TpeOGoBanusi K O0OECHNEUYECHUIO JOCTYIIHOCTH /ISl WHBAJIHIOB B COOTBETCTBHH C
3akoHoJaTenabcTBOM Poccuiickoit deneparyy o connanbHOM 3alUTe HHBAIUAOB!

- ycioBud s OECHpensiTCTBEHHOIO JlocTyna K OObeKTaM, MecTaM OTIblXa U K
IIPEJOCTABIIAEMBIM B HUX YCIIyTaMm;

- BO3MOYKHOCTb CaMOCTOSITEIbHOI'O IEPEABIKEHUS [0 TEPPUTOPUU, Ha KOTOPOH pacroioKeH
O0BEKT B LEJIAX AOCTyIA K MECTY MPEOCTAaBICHNs MyHULIUIIAIILHOW YCIIYTH, BXOJia B TaKue 00OBEKTHI U
BbIXOJa U3 HHUX, MIOCAJKU B TPAHCHOPTHOE CPEACTBO U BBICAIKU M3 HETO IEPE] BXOJIOM Ha OOBEKT, B
TOM 4YHCJIE€ C UCIOJb30BAaHUEM KpECHa-KOISICKM, B TOM YHCJIE C IOMOIIBIO CIELUAINUCTOB,
IIPEIOCTABIIAIOIINX YCIYT'H, aCCUCTUBHBIX ¥ BCIIOMOTaTENIbHBIX TEXHOJIOTUH, a TAK)KE CMEHHOI'O Kpecia-
KOJISICKU;

- CONpPOBOXKJCHME WHBAJIUIOB, HMEIOLINX CTOMHKHE paccTpoicTBa (PYHKIUM 3peHHs U
CaMOCTOSITEJIbHOTO MEPEJIBUKEHUSI 110 TEPPUTOPUHU YUPEKIEHUS, OpraHu3alUd, a Takke IpHU
II0JIB30BAHNH YCIIyTaMU, PEAOCTaBIsIEMBIMU UMU;

- COJIEHCTBUE MHBAIUIY IIPU BXOJIE B 3JaHHME U BBIXOJI€ U3 HETr0, MHGOPMUPOBAHNE UHBAIN]IA O
JOCTYIHBIX MapLIpyTax OOIECTBEHHOIO TPAHCIOPTA;

- nyOsnrpoBaHre HEOOXOIUMOM Il MHBAJINUJIOB 3BYKOBOW M 3pUTENbHON MH(POPMAINH, a TAKXKe
Ha/AMUCeH, 3HAKOB M HMHOM TEKCTOBOW M rpaduyeckoil HMH(pOpMalMM 3HAKaMH, BbIIOJIHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins, nonyck cypaonepeBogunka U TU(IOCYpA0epeBOIUNKA;

- JIOTIyCK Ha OOBEKThl COOAKH-TIPOBOJHUKA NPU HAIMYMKU JOKYMEHTA, HMOJATBEPIKIAIOIIEro ee
crielagbHOe 00y4YeHHE U BbIAABAEMOI0 IO (POpME U B MOPSIIKE, KOTOPbIE ONPEEISIOTCS (eepalbHbIM
OpPraHOM HCIIOJHUTEIBHON BJIACTH, OCYLIECTBISIOUIMM (YHKIMU MO BBIPAOOTKE U pearu3aiiu
roCy/1lapCTBEHHOM MOJIUTUKN U HOPMaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B cpepe COIMaIbHOMN 3alIUThI
HACEJICHNUS;

- OKa3zaHWE€ JOJKHOCTHBIMHU JIMLAMH, MPEAOCTaBISIONIMMH YCIYTy, MMOMOIIM HWHBalIMIaM B
MIPEO0I0JIEHNH 0apbepoB, MEMIAIONINX MOJYYSHUIO UMH YCIIYT HapaBHE ¢ APYTHUMHU JHIIAMHU;

- He meHee 10 mporeHTOB MecT (HO HE MEHee OJHOTO MecTa) Uil OeCIUTaTHOW MapKOBKU
TPAHCHOPTHBIX CPEACTB, ynpamisgeMblx uHBamunamu |, Il rpynm, a taxxe mnBanuaamu |l rpynmer B
nopsiake, ycraHoBiaeHHOM IIpaButensctBom Poccuiickoit ®denepanuu, M TPaHCIOPTHBIX CPEICTB,
NEPEeBO3AIINX TAKUX UHBAINUOB U (UJIH) AeTeH-UHBAIN/IOB;

- HaJJexalee pa3MelleHrne o0OpyJIoBaHMsS M HocuTedael uHbopManuu, HEOOXOIUMBIX Jis
obecriedeHus: OeCTIpensITCTBEHHOTO JOCTYyIa HHBAJIUA0B K 0OBEKTaM M YCIIyTraM ¢ y4eTOM OI'paHHYEHHH
UX XKHU3HEIEATEIbHOCTH.

B caywasx, ecnm cymecTByromme OOBEKTHI COLMAIBHOW, WH)KEHEPHOW W TPAaHCHOPTHOM
UHQPACTPYKTYP HEBO3MOXKHO MOJHOCTHIO MPUCIOCOOUTH C Y4E€TOM NMOTPEOHOCTEN MHBAIMJIOB, 10 MX
PEKOHCTPYKIIMM WM KallUTaJIbHOI'O PpEMOHTA, IPUHUMAIOTCS COIJIACOBAaHHBIE C OJHUM U3



OOIIECTBEHHBIX OOBEAMHEHUN WHBAIMOB, OCYIIECTBISIONIUX CBOIO JIEATEIHHOCTh HA TEPPUTOPHU
MOCENIeHUs, MyHUIIMNIAIILHOTO paloHa, TOPOACKOT0 OKpyra, MUHHUMAaJbHbIE Mepbl JUIsl oOecreueHus
JOCTyIa WHBAJIUAOB K MECTY MPEJOCTaBICHUS MYHUIIUIAIBHON YCIyru Ju0O0, KOTJa 3TO BO3MOXKHO,
o0ecneunTh NPEJOCTaBICHUE HEOOXOAMMBIX YCIYr 10 MECTy JKUTEIbCTBA HWHBAJIWAAa WIA B
JUCTAaHIIMOHHOM PEXUME.

19.7. JlomxHocTHBIE NMla, paboTalolue C HWHBAIWIAMH, MPOXOAST HWHCTPYKTUPOBAHUE WIIH
oOydeHue Mo BOIMPOCaM, CBSI3aHHBIM C OOECIICUEHHUEM JIOCTYIMHOCTH I HUX OOBEKTOB COIHMATBLHOM,
MHXEHEPHOU U TPAHCIIOPTHON UHPPACTPYKTYp U YCIIYT.

20. IToxa3aTe/iM TOCTYIIHOCTH M Ka4eCTBA MYHUIIMIIAJIbHOMN yCJIyru

20.1. TToka3aTensiMu JOCTYITHOCTH MPEAOCTABICHIS MYHUITUTTAIBHON YCIIYTH SIBIISTFOTCSI:

- NPU NPEJOCTABICHUN MYHHUIMNAIBHOM YCIYTM KOJHMYECTBO B3aUMOJCHCTBUN 3asiBUTENS C
JOJDKHOCTHBIMH Jinllamu OpraHa, OTBETCTBEHHBIMHU 3a MPEIOCTaBICHUE MYHHUIIUNAIBHOW YCIyTH, HE
6o1ee 3-x pa3, MPOIOJKUTELHOCTh KaXKI0T0 0OpaIlieHus He IPeBbIIaeT 15 MUHyT;

-yciayra MO OHKCTePPUTOPUAIBHOMY MPUHLHUIY Yepe3 MHOTO(QYHKIIMOHAIBHBIA IEHTP HE
MPEeA0CTaBIIACTCS,

- BO3SMOXKHOCTh TIOJIYYCHHUSI CBEJICHUNW O XOA€ MPEJOCTABICHUS MYHHUIIMNAIBLHOU YCIyru
nocpencteoM PIII'Y (B ciydae momaum 3asiBieHus B IeKTpoHHOM Buae uepe3 PIIIY), snexkrponHoit
MOUTHI, a TAKXKE MO CIPaBOYHBIM TeiedoHam OpraHa, MpeaOCTABISIONIETO MYHUIIMIIATIBHYIO YCIYTY U
au4HOro mocenieHusi Oprana, B ycTaHoBlIeHHOe rpaduxom pabotsl Bpems. IlomyueHue cBeneHuil o
XOZIe TPEJOCTABICHUS] MYHHIHMIIAIBHOW yCIyru myreM wucrosnb3oBanus PIIIY Bo3MoxxkHO B Jroboe
BpeMs C MOMEHTA [10/1a4l JOKYMEHTOB,

- MYHHIIMITAJIGHAS YCIIyTa MPEIOCTABIISACTCS MOCPEACTBOM MHOTO()YHKIIMOHAIBHBIX IICHTPOB B
COOTBETCTBUM C JEHCTBYIOLIMM COTJIALIEHUEM O B3aUMOJCHCTBUU, 3aKIIOUEHHOM Mexay OpraHoMm u
I'BY PK «M®I1»;

- BO3MOXXHOCTb IOJIYUEHHS] MYHUIMIIAIbHON YCIYTy MOCPEACTBOM 3aIpoca O MPEJOCTABICHUN
HECKOJIbKMX MYHULUIAIBHBIX YCIYT, IOCPEACTBOM KOMILJIEKCHOTO 3alIpOCca OTCYTCTBYET.

20.2. KauecTBO TIpeI0CTaBIICHUST MYHUITUTIAILHON yCIyTH XapaKTepU3yeTCs MPEIOCTaBICHUEM
MYHULHUIIAIBHON YCIYTU B COOTBETCTBUM CO CTAHAAPTOM MPEIOCTABICHUS MYHULMIIAIBLHON yCIyTH, a
TaKXe OTCYTCTBUEM:

- 0€30CHOBATEIBHBIX OTKA30B B MPHEME 3asBIICHUI O MPEAOCTaBICHUH MYHUIIUNIATBHON YCIYTH
OT 3asiBUTEJICH U B MPEAOCTABICHUNA MYHUITUTIATLHON YCIYTH;

- HApYIIEHUI CPOKOB MPEAOCTABICHNUS] MYHUIIMIIAIIBHOW YCIIYTH;

- ouepeier Mpu MpUeMe 3asBJICHUN O MPEIOCTABICHUN MYHULIMIAIBHON YCIYTH OT 3asBUTEIEH
Y BbIJa4€ PE3yIbTATOB MPEIOCTABICHUS MYHUIIUNIATBHON YCIYTH;

- HEKOMIIETEHTHOCTH CTICIIHAINCTOB;

- kanob Ha geiicTBus (Oe3neiicTBue) MO0 HEKOPPEKTHOE, HEBHHMATEIHHOE OTHOIICHHE K
3asBUTEIISIM CIIEIIUATIMCTOB, OCYIIECTBISIIONIUX MPEIOCTaBICHUE MYHUITUTIATHLHOM YCITYTH.

21. Nnble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAIOIIHME 0COOCHHOCTH NPEAOCTABJICHUA
MYHHMIHMIAJIBHON YCJIYIH 110 IKCTEPPUTOPHAIBHOMY NPUHIUILY (B ciIy4ae, ecJIi MyHMIHMIATbHAsA
yCJIyra npeaocTaBJ/isieTcsl 10 IKCTEPPUTOPHATIBLHOMY IIPHMHIUILY) H 0COOCHHOCTH NPEI0CTABICHHUS

MYHUIMNIAJTbHOH YCJIYI'H B 3JIEKTPOHHOMH (hopme
21.1. MyHuIMnampHasi yciyra 1o 3KCTeppUTOPHATHPHOMY PUHITUITY HE TIPEIOCTaBIISETCS
21.2. OcoOeHHOCTH MPeIOCTABICHUS MYHUIUITAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.
[IpenocraBieHne MyHHUIIMNAIBHON yCIyru B AJIEKTpOHHOM ¢opme, mnocpeactsom PIITY,
OCYLIECTBIISIETCS I0CIIE €€ MEPEBOJa B MIEKTPOHHBIA BUJ B IOPSAJIKE, YCTAHOBIEHHOM JECUCTBYIOIIUM
3aKOHOAATEIBCTBOM.



OOpamienye  3a MOJYyYCHHMEM MYHHULUIAIBHOW  YCIYTM  MOXET  OCYIIECTBIATHCS  C
MCIIOJIb30BAaHUEM AJIEKTPOHHBIX JOKYMEHTOB, MTOAMUCAHHBIX 3JIEKTPOHHON MOAMNUCHIO B COOTBETCTBUU C
TpeboBanusimu DenepanbHoro 3akoHa «O0 snexTpoHHOM moamucu» ot 06.04.2011 Ne 63-O3 u
TpeboBanusMu DenepanbHoro 3akoHa Ne2 10-D3.

3ampoc ¥ MHBIE JOKYMEHTBI, HEOOXOIMUMBIEC IS MPEJOCTaBICHUS MYHHULIUIAIBHOW YCIYTH,
MO/NKCAHHBIE MPOCTOI AIEKTPOHHOM MOJIUCKHIO U MOJAAHHBIE 3asBUTEJIEM C COOII0IeHHEM TpeOOoBaHUi
gactd 2 cratbu 21.1um wactu 1 crarbu 5 PenepanpHOro 3akoHa «OO0 SIEKTPOHHOH MOAMHMCH» U
TpeboBanusiMu DenepanbHoro 3axkoHa Ne210-D3, mpu3HAIOTCA pPaBHO3HAYHBIMHU 3allpOCYy W HHBIM
JOKYMEHTaM, MOJINHCAHHBIM COOCTBEHHOPYYHOH IOAMUCHI0 W TPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTEJIC, 32 UCKJIIOYEHHEM CiIy4aeB, eciu (efepaibHbIMU 3aKOHAMHU WM MHBIMA HOPMATHBHBIMU
[IPAaBOBBIMU aKTaMM YCTAHOBJIEH 3allpeT Ha oOpallleHuE 3a IOJIyYeHHUEM MYHHUIMNAIBHOM yCIyru B
ANEKTPOHHOHU (opMme.

B coorBerctBun ¢ myHktoM 2(1) IlpaBun omnpeneneHus BHAOB 3JIEKTPOHHOW IOAIMCH,
UCIOJIb30BaHUE KOTOPBIX JIOMYCKaeTcss MpH oOOpalleHuu 3a TOJy4YEeHHEM TOCYAapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIIYT, YTBEPK/IEHHBIX nocTaHoBieHUueM [IpaBurenscrBa Poccuiickoit @enepanuu ot
25 nrons 2012 r. Ne 634 «O Buaax 371€KTPOHHOW MOJANUCH, UCIIOJIB30BAHUE KOTOPBIX JIOIYCKAETCs MpU
oOpamieHnn 3a MOJYyYCHHEM TOCYIApCTBEHHBIX W MYHUIMIIAJIBHBIX YCIyT» 3asABUTEIb - (PU3UIECKOE
JUI0 BIIPaBE HCIIOJIb30BaTh MPOCTYIO JJIEKTPOHHYIO MOINHUCH B CiIy4ae, €cliu HJICHTU(UKALUA U
ayTeHTU(UKaUsl 3asBUTEIS - (UIUYECKOTO JIHMIA OCYHIECTBISIOTCS C HCIIOJIb30BAaHHEM €IWHOU
CUCTeMbl WACHTU(UKAIMK U ayTeHTHU(HUKAIUHM, MPU YCIOBHM, YTO MPHU BbLIaYe KJIHOYa MPOCTON
3JIEKTPOHHON TOAMHCH JIMYHOCTD (PU3NYECKOTO JIUIA YCTAaHOBJICHA MIPU JIMYHOM TPHUEME.

21.3. 3agBneHue U JOKYMEHTbI, yka3zaHHele B mnyHkrax 9.1, 9.2 mnHacrosmero
AJIMUHUCTPAaTUBHOIO PEIIaMEHTa, MpeACTaBICHHbIE B (JOpME 3JIEKTPOHHOTO JoKyMeHTa uepe3 PIIIY
MOJMUCHIBAIOTCS  3asiBUTENIEM JIMOO TMPENCTaBUTEIEM 3asBHUTENS C HCIOJIB30BAaHUEM IMPOCTOM
ANIEKTPOHHOM MOIIMUCH (aBTOMaTWYECKH) WM YCHICHHOW KBATH(DUIIMPOBAHHON AIIEKTPOHHOMN MOITHCH
3asiBUTENs (MPEACTaBUTENS 3aBUTEI).

[Tpu npencraBneHNN 3asiBICHUS IPEACTABUTENIEM 3asBUTENS B (hOpME DIEKTPOHHOTO IOKYMEHTA
K TaKOMy 3asBJICHHIO TpUJIaraeTcsl HaJajexalmMm o0pa3oM o¢opMIIeHHAs JOBEPEHHOCTh B ¢opMme
SNIEKTPOHHOIO JIOKYMEHTa, MOANUCAHHOIO JIMIOM, BbIIABUIMM (IOANKCABIIMM) JIOBEPEHHOCTh, C
WCIOJIb30BaHUEM YCUJICHHOW KBaJIM(DPUIMPOBAHHOM JIIEKTPOHHON monamucu (B cilydae, €ciu
MPEJCTaBUTEIb 3asBUTEIIS IEUCTBYET HA OCHOBAHUH JIOBEPEHHOCTH).

I11. CocTaB, noc/ie10BaTeIbHOCTH U CPOKH BBINOJTHEHHS! AIMUHUCTPATUBHBIX NPOLEaYP,
TPeOOBaHUS K MOPSAKY UX BbINOJHEHUS, 0COOEHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp B 3JIEKTPOHHOH (popMe U B MHOIO(pYHKIIMOHAILHOM LIEHTpE

22. UcyepnbIBalOIuii NepevyeHb AIMUHUCTPATHBHBIX NPOLEAYP NPH NPeI0CTABICHUHN
MYHMIHMNAJIBHON yCJIYyru
22.1. IlpenoctaBieHHWe MYHHUIMNAIBHOH  yCIyrm BKJIIOYAaeT B  cebd  cienyromue
a/IMMHHUCTPaTUBHbBIE MPOIEYPHI:
1) mpuem u peructpanus 3asBiICHUS U JOKYMEHTOB, 00s3aTEeIbHBIX K MIPEJOCTaBICHUIO;
2) paccMOTpeHHE PEICTaBICHHBIX JOKYMEHTOB;
3) npuHATHE PELIEHUS O IPEJOCTaBIEHUN MYHUIIUIIAIILHON YCIIYTH;
4) BblAaua WM HaIpaBJIEHUE 3asBUTENIO pe3yibTaTa MPel0CTaBIEHUS MyHUIIUITaIbHON YCIyTH.

23. [lpuem U perucTpanus 3asiBJeHUsI U IOKYMEHTOB, 00513aTeJIbHBIX K NPEI0CTABIECHUIO
23.1. OcHoBaHMeM /s Hayala aJAMUHUCTPATHBHON NpOLEAYpHI SBISETCS MOCTYIUIEHHE B
(manee — Otnen), COOTBETCTBYIOLIETO 3asiBICHUS. 3ampoc (3asiBlIeHUE)
NpeJcTaBisieTcs 3asgBUTeNeM (TpecTaBuTeNeM 3asBuTensi) B Opras, HoCpeICTBOM OYTOBOM CBSA3H MIIH
B aiekTpoHHOU hopme epe3 PIII'Y, nubo npu muaHoM oOparieHuu B MHOTO() YHKITMOHAJIBHBIN TIEHTD.

Cneunanuct, OTBETCTBEHHBIM 3a NPUEM M PETHCTPALMI0 JOKYMEHTOB, IPOU3BOIUT IPUEM
3asBIICHHS, COTJIACHO YCTAaHOBJCHHOW (opMe, W TPWIOKEHHBIX K HEMY JOKYMEHTOB IJIMYHO OT
3asABUTCIIA WK €ro YHOJHOMOUYCHHOI'O IMPCACTABUTCIIA. B cjIydyac MNpCACTaBIICHUSA 3asBJIICHUA IIpU
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JUYHOM OOpAalIeHWW 3asBUTENS WJIM TPEACTABUTENS 3asABUTENS TNPEABABISICTCS JTOKYMEHT,
YAOCTOBEPSIIOIUI COOTBETCTBEHHO JIMYHOCTD 3asIBUTENS WJIU NIPEICTABUTENS 3asIBUTEIIL.

Jlumo, wMeromiee MpaBO JEHCTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHH OPUAWYECKOro JIMIIA,
NPEIbBISAET JOKYMEHT, YIOCTOBEPAIOLIUI €ro JMYHOCTh, U COOOIAET PEKBU3UTHI CBUIETENHCTBA O
rOCyIapCTBEHHOW PErHUCTpaluy OPUIMYECKOro Juua (IucTa 3anucu EQuHOro rocyapcTBEHHOIO
peecTpa IOPUIMYECKUX JIUI[), @ IPEACTABUTENb IOPUANYECKOrO JHLA MPEAbIBISET TAKKEe JTOKYMEHT,
MOATBEPKIAOIIMM €ro MOJIHOMOYUS JAEUCTBOBaTb OT MMEHHU 3TOT0 FOPUIMYECKOTO JIMIA, UM KOIHUIO
3TOr0 JOKYMEHTa, 3aBEPEHHYIO Ieyarblo (MpH HAJIWYMM MEYaTH) U MOJNHMCHIO PYKOBOAUTENS 3TOrO
IOPUANYECKOTO JIUIIA.

[Ipu mnpexncraBneHuW 3asBUTENEM JIOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTb 3asBUTEIN,
IIPOBEPSIIOTCS MTOJIHOMOYHMS 3asBUTENS], OCYIIECTBIIIETCS IPOBEPKA COOTBETCTBUS CBEJICHUH, YKa3aHHBIX
B 3a51BJICHUH, [IPEJICTABICHHBIM JOKYMEHTaM, [I0JIHOTA U NIPABUILHOCTh O()OPMIICHUS 3asiBICHHSL.

B xone npuema 3asBieHUs U NPUIAraéMbIX K HEMY JOKYMEHTOB CIIELUATIUCT OCYIIECTBISET UX
IIPOBEPKY Ha:

- IPaBUIILHOCTH O(OPMIICHHS 3asIBIICHHS,

- KOMIUIEKTHOCTh TIPWJIOKEHHBIX K 3asBJICHHUIO JOKYMEHTOB, yKa3aHHbIX B MHyHKTe 9.1.
HACTOALIEr0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA;

- OTCYTCTBUE B 3asBJICHMHM M HPUIAraeéMbIX K 3asBJICHUIO JIOKYMEHTaX HEOTOBOPEHHBIX
WCIPABIICHUH, CEPbE3HBIX MOBPEKIECHUN, HE MMO3BOJISIIOIIMX OJHO3HAYHO UCTOJIKOBATh UX COJIEPKaHUE,
[IOTYUCTOK JIMOO NMPHUIUCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBHUE B 3asIBJICHUU U NPUIIATAEMbIX K 3asBICHUIO JOKYMEHTAX 3allMCEH, BHIIIOJHEHHBIX
KapaHJIallioM.

[Tocne mpoBepKku JOKYMEHTOB CHELMAIUCT HA OOOPOTHON CTOPOHE 3asIBJIEHUSI CTABUT OTMETKY O
COOTBETCTBUM JOKYMEHTOB IPEAbABISEMbIM TPEOOBAaHUAM, IIOCIIE YEro 3asBICHHE PErUCTPUPYETCs B
KypHaJle yyeTa BXOASIIUX JTOKYMEHTOB, Ha HEM CTaBUTCS HOMEp U JlaTa perucTparyi.

3agBurento Bblaaercs pacnucka (IIpunoxkenne Ned k AJMUHUCTPAaTMBHOMY pETJIAaMEHTY) B
IIOJIyYEHUU OT 3asBUTENSA JOKYMEHTOB C YKa3aHMEM HX IEpedyHs M JaTel nosydeHus OprasHowm,
MIPEIOCTABIISAIOIINM YCIyTy, MOPSAIKOBOTO HOMEpaA, TaKOro ke, 4To U B XKypHaie, PUO, nomxHOCTH U
MOJIMChIO COTPYAHMKA, a TaKXKe C yKa3aHHEM IepedHs CBEJIEHHH M JIOKyMEHTOB, KOTOpble OyayT
MOJIyYEHBbl TOCPEJCTBOM MEKBEJOMCTBEHHOTO HMH(POPMAIMOHHOTO B3auMojelcTteus. B ciyuae
NPEJCTaBICHNUs JOKYMEHTOB 4epe3 MHOTO(pYHKLIMOHAJbHBIM LEHTP paclucKa BBIJAECTCS YKa3aHHBIM
MHOT0(YHKIINOHAJIbHBIM LIEHTPOM.

23.2. Ilpu ycraHoBieHUH (HAKTOB OTCYTCTBUSI HEOOXOIUMBIX JTOKYMEHTOB, HECOOTBETCTBUS
MIPEIOCTABIIEHHBIX JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AMUHUCTPAaTHBHOTO
perJamMeHTa CIEeNHMATUCT YBEJOMIIAECT 3asBUTEN JIMYHO O HAJIWYMU MPENSATCTBUM A BbLAAYU
aApXUBHBIX CIIPAaBOK, APXUBHBIX BBIMMCOK M APXMUBHBIX KOMWH, OOBSICHAET 3asBUTENIO COJEp)KaHUE
BBISIBJICHHBIX HEJOCTAaTKOB B IPEJCTABJICHHBIX JOKYMEHTaX W IpeularacT MNPUHATH MEpPBl MO HX
YCTPaHEHHUIO.

23.3. B cnyuae, ecnu 3asBJI€HHE M TIOKYMEHTHI, yKa3aHHble B MyHKTax 9.1. — 9.2.. HacTos1Iero
AJIMUHHUCTPAaTUBHOTO pEIIaMEHTa, MpejacTaBieHbl B OpraH MocpeicTBOM IOYTOBOTO OTIIPABIICHUS,
pacnucka B IIOJyYEHUM TAaKHUX 3asBJICHUS U JOKYMEHTOB Hampasisiercs OpraHoM Mo yKa3aHHOMY B
3asIBIICHUU TIOYTOBOMY aJIpeCy B J€Hb MosydeHus OpranoM JOKYMEHTOB.

23.4. TlomyuyeHue 3asiBIE€HUS M JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2, Hacrosuiero
AJMUHUCTPAaTUBHOTO  perIaMeHTa, NpPEACTaBIsieMbIX B  (opMe DJIEKTPOHHBIX JOKYMEHTOB,
NOATBEP)KIACTCS IyTEeM HalpaBlIeHUs 3asgBUTENIO (IPEACTABUTENIO 3asBUTEINS) COOOIIEHUS O
MOJTy4YEHUU 3asBJICHUS U JOKYMEHTOB C YKa3aHMEM BXOSILIEr0 PErUCTPALlMOHHOTO HOMEpa 3asiBICHUS,
JaTel TONyYeHHMs 3asBICHUS M JIOKyMEHTOB, a TakkKe IMepedyeHb HauMEHOBaHUN (ailyios,
MIPEJICTABICHHBIX B (DOpPME ANIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01ieHne 0 MOJydeHUU 3asBICHHUS M JIOKYMEHTOB, YKa3aHHBIX B NMyHKTe 9.1. HacrosIiero
AJZIMMHUCTPaTUBHOTO perjlaMEeHTa, HalpaBiseTcs M0 YKAa3aHHOMY B 3asBJIICHUM aJpecy SJIEKTPOHHOU
MOYTHl WM B JIMYHBIA KaOWHeT 3asBUTENs (TmpexactaBuTens 3assurens) Ha PIITY B ciyuae
MPEJCTABICHUS 3asBJICHUS U JOKyMEeHTOB yepe3 PIITY.



23.5. 3asBieHHEe W JTOKYMEHTHI, MPEACTABICHHBIC 3asBUTENEM (MPEACTABUTEICM 3asBUTEIS)
yepe3 MHOTO(YHKIIMOHANIBHBIM LEHTpP MepenaroTcs MHOrO(QYHKIMOHAIBHBIM IIeHTpoM B OpraH Ha
OyMa)KHOM HOCHTENE, a Mmocje 00eCredeHns TEXHNUYECKOW BO3MOXHOCTH, - M B DJIGKTPOHHOM BHUIE, B
CPOK, YCTAHOBJICHHBIN COMIallICHHEM, 3aKIt0deHHbIM Mexa1y Opranom u ['bY PK «MO®IL]».

23.6. KpureprieM NpUHSTHS PELICHUS SIBISCTCS HAIMYME 3asBJICHUS U IOJTHOTO KOMIUIEKTa
JIOKYMEHTOB, 00s13aTEJIbHBIX ISl IPEAOCTABICHNUS MYHUIIUITAILHON YCITYTH.

23.7. Pe3ynbraroM HCHOJHEHUS AAMUHUCTPATHUBHOM MpPOLEAYPHl SBISETCS pPErucTparus
MOCTYIHUBIIETO 3asBJICHUS U MOJHOIO KOMILIEKTAa JOKYMEHTOB, 00s3aTEIbHBIX ISl MPEIOCTaBICHUS
MYHHULUIIAJIBHOW YCIYTH.

23.8. Cnocobom (ukcanuu pe3yapTaTa aIMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS perucTpaius
3asBJICHUS U JOKYMEHTOB B JKYpHaJI€ yUeTa BXOSAIUX JIOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiuBaemble TyHKTaMu 23.1. — 23.2. oCyIIecTBIAIOTCS B TeueHue 15
MUHYT.

Perucrpanus 3asBneHuss mnocrynuBiiero B Opran oT MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa
OCYIIIECTBIISICTCS] B TeUeHUE | pabouero JHS WM HA CICIYIOIIMA JeHh C MOMEHTA €ro MOCTYIUICHUS B
Otgenn.

24. PaccmoTpeHne npeacTaBIeHHbIX JOKYMEHTOB

24.1. OcHoBaHMeM JUIsl Hayaja aJMHUHMCTPAaTUBHOM HpPOLEAYpbl IO PAacCMOTPEHUIO
[IPEACTABICHHBIX JOKYMEHTOB SIBJISIETCS MOJYYEHUE JOJKHOCTHBIM JuIoM OTzaena, OTBETCTBEHHBIM
3a IPUEM TOKYMEHTOB, 3asiBJICHMsI ¢ KOMIUIEKTOM IPHJIaraéMbIX JOKYMEHTOB.

3asBICHUE PETUCTPUPYETC U IIepeaeTcs Otnena
UM YIOJHOMOYeHHOMY nuny Otaena.

Otnena win ynosJHoModeHHoOe Juno OTtaena B COOTBETCTBUM CO
CBOEH KOMIIETEHIMEH nepenaeTr 3asBiIeHUe AJs UCIOJIHEHUs JTOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY
3a paCCMOTPEHME MOCTYIUBLIETO 3asIBICHMUS.

JI0JIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MOCTYNUBIIETO 3asBJICHUS:

- IPOBEPSIET KOMIUIEKTHOCTD MOJYYEHHBIX JIOKYMEHTOB U CBEJECHUM, B HUX COJEPKALIUXCS;

3anpoc, He OTHOCAILIUICS K cOCTaBy XpaHsmuxcsi B OpraHe JOKYMEHTOB (HENpOQUIbHBII
3aIpoc), B TEUEHHE 7 KaJICHIAPHBIX THEH cO JHsS perucTpaliy 3arpoca HalpaBiseTcsl B OpraHu3aluio,
I7le MOTYT XpPaHUTbCS HEOOXOUMbIE JOKYMEHTHI C YBEIOMIIEHHEM 00 3TOM IOJIb30BaTENs.

B ciydae oTcyrcTBHA OCHOBaHMH sl OTKa3a B IPUEME JOKYMEHTOB, IIPEIYCMOTPEHHBIX
nyaktamu 12.1. uw 12.2. Hacrosmero AJIMUHHUCTPATHMBHOTO perjaMeHTta, creuuanuct Ortaena,
OTBETCTBEHHBIM 3a PACCMOTPEHHUE MPEACTABICHHBIX JOKYMEHTOB KOMIUIEKTYET IMPEAOCTABICHHbIE
JOKYMEHTBI B YYETHOE JIEJI0 3asiBUTE .

24.2. KpurepreM NpUHATUS PELICHUs SBISETCS OTCYTCTBHE OCHOBAHMM U1 OTKa3za B IIpHUEME
JIOKYMEHTOB.

24.3. Pe3ynpTaToM HCHOJHEHUS aIMMHUCTPATHUBHON MpOLEIyphl SBIsSETCS (OPMHpPOBAHUE
YUETHOTO Jiejia 3asBUTEISL.

24.4. CnocoboM (ukcanuu pe3yiabTara aJIMHHUCTPATUBHOW  MpPOLEAYpHl  SBISETCA
3aperucTpUpPOBAHHOE 3asIBIICHUE.

MaxkcuManbHBI CPOK BBIMOJIHEHUS aJMUHUCTPATUBHOM MpOLEAypbl cOocTaBiseT 3 paboumx

JTHS.

25. IlpunsiTHE pelIeHus 0 NPEeAOCTABJICHUN MYHULUNIAJIbHON YCJIYIH

25.1. OcHoBaHMeM [UIsl Havaja aJMUHUCTPATHUBHOM MPOIEAYPHl SBISETCS HAIWYUE MOJIHOTO
MakeTa JIOKYMEHTOB, HEOOXOMMOTO JIJIsl TPEOCTABICHUS MYHUITATIAIEHON YCITYTH.

Croenuanuct OTaena Ha OCHOBAHUU CBEIEHUMN:

- MPUHUMAET PEIICHUE O MPEAOCTABICHUH MYHUIIUITAIbHON YCITYTH;

- MMOJIrOTABIIUBACT B JIBYX AK3EMIUISIPaX PE3yJIbTAT MPEJOCTABICHHS MYHUIIUTIAILHON YCIYyTH.



CrpaHuupbl TOKyMEHTa, MOATOTOBIEHHOIO B XOAE IPEIOCTABICHUS MYHULMNAIBHON YCIYTH,
KOJIMYECTBO KOTOPBIX 00Jiee OAHOMU, JOIKHBI ObITh IPOHYMEPOBAHHBI.

25.2. ApxuBHbIe cripaBKu odopMIistoTcss Ha Oinanke Oprana (apxuBa Oprana, opraHU3aIyuu) C
o0o3HaueHueM Ha3BaHus Buaa nokymenTta: «kKAPXVMBHAS CITPABKA».

ApxuBHas clipaBKa MOANUCHIBAETCS pykoBoauTesneM OpraHa WM MHBIM YIIOJIHOMOUYEHHBIM UM
JOJKHOCTHBIM JIMIIOM U 3aBepsieTcs MeYaThio OpraHu3aluim.

ApxuBHas crpaBka, 00beM KOTOPOH MPEBBIIIAET OMH JHCT, T0JHKHA OBITh TPOHYMEPOBAHA.

B TekcTe apXuBHOM cripaBKHU B XPOHOJIOIMUYECKOM MOCIEA0BATEIHHOCTH U3JIaraloTCsi COOBITHUS C
YKa3aHMEM BHJOB MHCIIOJIb30BAaHHBIX JIOKYMEHTOB, MX Jar W HOMEpoB. B apxuBHOW cropaBke
JOMYCKAeTCsl IUTUPOBAHKUE TOKYMEHTOB.

HecoBnasenne OTAeNbHBIX CBEIEHHI/IaHHBIX JTOKYMEHTOB CO CBEICHHSMH, M3JI0)KEHHBIMH B
3arpoce, He SBJSETCS MPEMSITCTBUEM JJIsl BKIIOYCHHSI UX B apXUBHYIO CIPaBKY, €CIIU COBIAJCHHUE BCEX
OCTQJIbHBIX CBEJCHUN HE BBI3BIBACT COMHEHHH B TOXJIECTBEHHOCTH JIMIAa WIH (AKTOB, O KOTOPBIX
TOBOPUTCA B JOKYMEHTAaX.

B apxuBHOH crpaBKe JaHHBIE BOCIPOU3BOJAATCA TaK, KaK OHM HM3JIOKEHBl B JOKYMEHTax, a
pacxokJieHusl, HECOBIAJICHUSI U HETOYHbIE Ha3BaHUS, OTCYTCTBHE MMEHH, OTUECTBA, MHUIIMAJIOB WIIU
HaJIM4ue TOJIBKO OJIHOTO M3 HHUX JIOJDKHBI OBITH OrOBOPEHBI B TEKCTE cIpaBKU B ckoOkax: «Tak B
IOoKyMeHTe», «Tak B TeKCTe OpUrHHaIay.

CBenenusi, MMEIOIIMECS B apXxuBE IO 3ampocy O pabore W (i) ydeOe B HECKOJIbKHX
OpraHM3alysIX, Kacarolecs: OAHOTO JIHIIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekCTy apXWBHOI CHpaBKU B KaueCTBE MPUMEYaHUI MOTYT OBITH OTOBOPEHBI HEPa30OPUNBO
HanMCcaHHbIE, UCTIPABICHHBIC aBTOPOM, HE MOIAIOIIUECS IPOUTEHUIO BCIEACTBHE MOBPEXKICHUS TEKCTA
opuruHana: «Tak B TekcTe opuruHaiay, «B tekcre HepazOopuUBO».

B Tekcre apxuBHOW CHOpaBKM HE JOIMYCKAIOTCS W3MEHEHHUS, HWCIPABIICHUS, CYMMHPOBAHHE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIE BBIBOJbl HCIIOJIHUTEIS IO COAEPNKAHHMIO JOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJCHA apXUBHas crpaBka. [loMYMCTKY U MOMapKu B apXMBHBIX CIpaBKax He
JOITYCKAIOTCS.

B apxuBHO# cripaBke JOJKHBI OBITH MPUBEACHBI apXUBHbIE MU(GPBHI U HOMEpA JIMCTOB €AMHMUII
XpaHEHUs JOKYMEHTOB, UCIIOJIb30BABIINXCS Ul €€ COCTABICHUS.

ITo 3ampocy nosnbp3oBareneil apXUBHBIE CIIPAaBKU MOTYT BbIJaBaThCsl B 3JIEKTPOHHOM (opMe Ha
3JIGKTPOHHOM HOCHUTENIe JINOO MepechlIaThesi MO HH(OPMAIMOHHO-TENIEKOMMYHHUKAIIMOHHBIM CETSM.
DNEeKTPOHHBIE apXUBHBIE CIIPaBKU 3aBEPSAIOTCSA IJIEKTPOHHOW MOJIMUCHI0 PYKOBOAMTENS OpraHU3aluu
WJIM UHOTO YIOJHOMOYEHHOI'O UM JOJKHOCTHOTO JIMLIA.

25.3. ApxuBHble BBIMMCKU OQOPMIISIOTCS Ha OJaHKE OpraHu3aluy (apXuBa OpraHM3aINM) C
ob0o3HaueHneM Ha3zBaHus Buja gokymeHTa: «KAPXVUBHAS BBIITHUCKA.

B apxuBHOH BbINMCKE Ha3BaHUE IOKYMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOJATCS MOTHOCTHIO.

Brinucka npou3BOANUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJIEPIKUTCS HECKOJIBKO OTIEIbHBIX,
HE CBS3aHHBIX MEXIy c000H BOmpocoB. Brinmucka To/KHA BOCIPOM3BOAUTH IOJIHBIN TEKCT YacTH
JOKYMEHTA, OTHOCAILEICS K 3aI1pocy.

W3Bneuennem u3 Tekcra JOKYMEHTa JOJDKHBI OBITh MCYEpIIaHbl BCE MMEIOIMECS JaHHbIE IO
3anpocy. Hagamo M KOHel KaXJAO0ro W3BIEYEHHUS, a TaKXKE IPOIYCKH OTAEIBHBIX CJIOB B TEKCTE
JOKYMEHTa 0003Ha4yar0TCs MHOTOTOYHEM.

B apxuBHO# BBIMHUCKE TOMKHBI OBITH CHIEIaHBl COOTBETCTBYIOUIUE MPUMEUYAHHUS U OTOBOPEHBI
YacTU TEKCTa OpUTHHalla, HEpa300puYMBO HAMKMCAHHBIE, UCIPABJICHHBIE aBTOPOM, HE MOJJAIOLIUECs
IIPOYTEHUIO BCJIEICTBUE MOBPEKICHUS TEKCTa M APYruM IpuunHaM. OTAENbHBIE CII0BA M BBIPAXKECHUS
JIOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B MX TOYHOCTH, a TaK)Ke HCIPABICHHUS, TOJYUCTKH, BbI3bIBAIOIINE
COMHEHHE B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», Uiu «B TexcTe Hepa3z0opunuBoy,
i «Tak B Tekcte opuruHanay. [locne TekcTa apXMBHON BBINMCKU YKa3bIBAIOTCS apXUBHBIM mupp 1
HOMEpA JIMCTOB €AMHUILBI XPAaHEHUSI apXUBHOTO JIOKYMEHTA.

ApXuBHasg  BBINHCKAa  TOAMMCHIBAECTCS  PYKOBOOUTENIIEM  OpraHM3allMd  WIH  HHBIM
YIOJHOMOYEHHBIM UM JOJIKHOCTHBIM JIMIIOM U 3aBEPSIETCS 1€YaThI0 OPraHU3aliH.

Ecnu apxuBHas cripaBka COIEp>KUT HE BCE CBEACHMSI 110 3aIllpoCy, TO, KaK MPaBHIIo, UHPOpMAIIHS
0 TOM, Kakue CBEACHMs U 3a Kakue roasl B OpraHe OTCYTCTBYIOT U IIOYEMY, I'/I€ MOKHO IOJYyYUTh



HE/IOCTAIOIINE CBEJCHUS H3NIAraloTCsi B COINPOBOJUTEILHOM IMChbME apXHWBa K apXMBHOW CIIPaBKe,
KOTOpOE IeyaTaeTcsl Ha OJlaHKe MUCbMA apXMBa U MOJAMUCHIBAETCA PYKOBOACTBOM apxuBa. Kpome Toro,
B CONPOBOJUTEIHHOE MUCHMO BKJIIOYAETCSs MH(OpMAIMS O HAIMYMM WM OTCYTCTBHUHU CBEACHUH IO
KOZIaM BHUJIOB OIUIAThl TPYZAA U yAEp>KaHUH U3 3apab0THOM miaThl (M UX pacn(poBKe) 3a yKa3aHHBIN B
apXMBHOH CIIpaBKe MEPHOJ U O pacmn(poBKe KOAOB, €CIH BUJIBI OIUIATHI TPY/AA AAHBI IO KOJAM.

25.4. ApxuBHbIE KONMUH O(GOPMISIOTCS Ha YUCTHIX JHcTax Oymaru. Ha apXuBHBIX KOIHAX
JOKYMEHTOB, KaK Ha OYMaXHOM HOCHUTENE TaK OJJIEKTPOHHBIX HOCHUTENSAX, apXUBHBbIC IMIH(PHI
IIPOCTABJISIOTCS HA 000POTE KaXJI0r0 JIMCTa apXUBHOM KOIMU, a 3aBEpUTEIbHAS HA/AIUCh U IIeYaTh - Ha
000pOTE MOCIIEAHETO JINCTA KOMTUH JOKYMEHTA.

IIpu HeoOXoauMOCTH MpOBENEHUS 00BEMHOM PabOThI MO MOMCKY M KOIUPOBAHHMIO apXUBHBIX
JOKYMEHTOB apXHB MUCHbMEHHO M3BEIIAET MOJIb30BATENSI O MPOMEKYTOUHBIX pe3ysibTaTax padoTel. Bun
MHPOPMALIMOHHOTO  JOKYMEHTa, [OATOTAaBIMBAEMOr0 apXMBOM [0  3alpocy  HOJb30BaTels,
COTJIACOBBIBAETCS C HUM, €CIM 00 3TOM HE YKa3aHO B 3ampoce.

B apxuBHOH BBIIMCKE Ha3BaHUE APXUBHOI'O JOKYMEHTa, €r0 HOMEp M JaTa BOCIPOMU3BOIATCS
MOJTHOCTBIO. M3BNEUeHMsIMH M3 TEKCTOB AapXMBHBIX JOKYMEHTOB [OJDKHBI OBITh HCUEpIIaHBI BCE
UMeroIMecs JaHHbIe 1o 3ampocy. Hadano u KoHel KaXka0ro U3BJICUEHHUS, a TaKKe MPOIYCKU B TEKCTE
ApXMBHOTO JIOKyMEHTA OTJEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

HNudopmannoHHOE MUCHMO 3asBUTENIO COCTABISETCS INPU OTCYTCTBHM B apXHMBE JOKYMEHTOB,
HEOOXOJMMBIX JIJIsl MCIOMHEHHS 3allpoca COIHMAIbHO-TIPABOBOTO XapakTepa, W MHPOpManuu o0 HX
MECTOHAXOKJACHUU, B CIy4dae IEpechUIKM 3alpoca B MNpoQUIbHYIO oOpraHumsauuio. B nucbme
YKa3bIBAIOTCS TPHUYMHBL, MO KOTOPBIM 3alpalidBacMble CBEICHUS HE OBUIM BBISBICHBI, H, IO
BO3MOKHOCTH, IIPEUIaraeTcsi aArOpuTM JalibHEHIero noucka.

25.6. OcHOBaHUS IS TOATBEPIKICHHS 3alPOLICHHOW B 3asBICHUM WH(POPMALUU OTPAKEHBI B
«MeToaMYEeCKMX PEKOMEHJAIMIX [0 MCIOJHEHHUIO 3allpOCOB COLMAIBHO-TIPABOBOIO XapaKTepay
denepanbHOTO apXUBHOTO AareHTCTBA BcepocCHIICKOro  HaydHO-MCCIIEAOBATENbCKUNA  MHCTHTYTA
JOKYMEHTOBEJIEHUs] U apXMBHOTo Jena (yrBepxiaeH DenepajbHbIM apXMBHBIM areHTCTBOM, TEKCT
JOKYMEHTa MPUBE/IEH B COOTBETCTBHUH C MMyOIMKaIen Ha caiite http://archives.ru/).

25.6. Kpurepuem TmpHHATHS pEIICHHs SBISETCS OTCYTCTBHE OCHOBAHWUH JUIS OTKa3a B
MPEJOCTaBIEHNN MyHULIMTIAIEHON YCITYTH.

25.7. Pe3ynbTaTOM HCHOJHEHUs aJMMHHCTPATUBHOW MPOLEAYpPHl SBISIETCS MOANHMCAHHBIN
pe3yabTaT NPeJoCTaBICHHUS MyHUIIUNATIBHON YCIIyTH.

25.8. CmnocoOoMm (¢ukcanuu pe3ysibTara BBINOJIHEHUS aJMUHUCTPATUBHOM NpPOLEIYpHI
ABIIIETCS OTMETKa B KaHUesipuu OpraHa, myTeM PETUCTPalliy B JKypHaJle PETUCTpallUU pe3yibTara
MPEOCTABICHUS MYHHUIIUIIATBHON YCITyTH.

[Iponienypa, ycraHaBiuBaemas HACTOSIIUM IYHKTOM, OCYIIECTBIseTcs B TeueHue 23
KaJICHJapHBIX JTHEH ¢ MOMEHTAa MOCTYIJICHUS OTBETOB Ha 3aIIPOCHI.

26. Boinaua niiu HanpasJieHUe 3asiBUTENI0 pe3yJibTaTa MpeJocTaABIeHU MYHUIIUNIAJIbLHOM
ycayru

26.1. OcHoBaHMeM /s Hayaia aAMUHUCTPATUBHOM TMpOIEAYPHl SBISETCA MOANUCAHHBIN
pe3yiabTaT MPeIOCTaBICHUS MYHUITUTIATLHON YCIYTH.

Cnemmamuct Otaena He MO3aHEE YeM yepe3 3 KaJIeHJAapHBIX AHS CO JHS MPUHSTHUS pEUIeHUs
BBIJACT WJIM HaMpaBiIseT IO aapecy, YKa3aHHOMY B 3asBJICHUH, 3asSBUTEIIO JOKYMEHT,
MOATBEPKIAIOIINMA IPUHATHE TAKOTO PEUICHUSI.

[Ipu oOpamieHnn 3asBUTENS WIM TPEACTABUTENS 3asBUTENS 3a PE3yJIbTaTOM OKa3aHUSs
MYyHULUIIATBHOM yciayru B Opran, cnenunanuct Otaena:

- YCTaHaBIIMBACT JIMYHOCTH 3aSBUTEIISI WU TIPEACTABUTEINS 3asABUTENS, B TOM YHCIIE MPOBEPSET
JOKYMEHT, YOCTOBEPAIOIINI JIUNYHOCTH;

- TpOBEpsieT MOJHOMOYMS MPEICTaBUTENS 3asBUTENS JEHCTBOBATH OT MMEHM 3asBUTENS IPU
MOJIyYEeHUH JTOKYMEHTOB;

- 3HAKOMMT 3asiBUTEII WM MPEACTABUTENS 3aABUTENSI C MEPEYHEM BBIIaBAEMbIX JOKYMEHTOB
(ornamiaer Ha3BaHUS BbIJJABAEMBIX JJOKYMEHTOB);



- BolgaeT TOKyMEHTBI 3asIBUTEINIO WM IPEACTABUTEIIO 3asIBUTENS.

Ha xommu 3ampoca JgenaeT OTMETKY O BBIJABAEMBIX JOKYMEHTAaX, C YKa3aHHEM HUX IEpeyHs,
NPOCTABISET CBOM (aMUIMIO M HMHUIHUAIBL, AODKHOCT, M moamnuck, ®.M.O 3asBurenss wimm ero
MPEACTABUTENS U MPEJIaraeT NpoCTaBUTh MOANKCH 3asBUTEIIA.

26.2. Ilepenaya B MHOTO(YHKIIMOHATIBHBIN IIEHTpP pe3yIbTaTa MPeJOCTaBICHUS MYHUIUITAIHHON
YCIYTU MO 3asBJICHUSM, MOCTYNUBIIUM 4Yepe3 MHOTO(YHKIMOHAIBHBIA LIEHTP, OCYIIECTBISIETCS HE
no3aHee 2 pabouMx JHEW, CIEeAyIOIMX 3a JHEM OKOHYaHHs, YCTaHOBJIEHHOTO JICHCTBYIOIIMM
3aKOHO/IaTE€IbCTBOM CPOKA MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH.

MHoro(yHKIIMOHAIBHBIN IIEHTP OCYIIECTBIISIET BbIIauy 3asBUTEIIO PE3yNbTaTa MPel0CTaBICHUS
MYHULUIIAIBHON YCIYTM B TEUYEHHH CPOKAa XPAHEHHUsS TOTOBOIO pe3yjbTara, IPEeayCMOTPEHHOIO
COTJIAIIEHUEM O B3aHMMOACUCTBUH MEXTy MHOTO()YHKIIHOHAIBHBIM EHTPOM U OpraHoM.

26.3. B cimywae momauu 3asBICHUS B OJEKTpOHHOM Buuae mnocpeactBom PIITY, mocne
perucTpaluy  pesyjapTara MpPEAOCTaBICHUS MYHUIMIAIBHON yCIyrd SK3EMIUIAp, 3aBEPEHHBIN
YCUJIGHHOW KBaJIU(UIIMPOBAHHOW AJIEKTPOHHON MOIMKMCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA,
HanpasJisieTcs 3asBUTeNt0 B «JInunbiil kabuner» PIII'Y. [Ipu Hanuuuu B 3asBI€HUU YKa3aHUS O BblIaye
pe3ynbrara MpeIoCTaBICHHs] MyHUIIMIAIBHON yCIIyrd Ha OyMakHOM HOCHTENE, SK3eMILIAP Mepe1aeTcs
3asIBUTEIIIO MIPU NPEABABICHUH JOKYMEHTA, YIOCTOBEPSIOIIETO JTUUYHOCTb.

Bropoii sx3eMIuIsip pesysabraTa npeoCcTaBlIeHUus] MyHUIIUITATBHOM YCIIYTH Ha OyMa>kKHOM U (WJTH)
JJIGKTPOHHOM HOCHTEIIC, 3aBEPEHHBIM YCWJICHHOH KBAIM(DUKAIMOHHON SIEKTPOHHON MOIIUCHIO
YIOJHOMOYEHHOTO JIOXKHOCTHOIO JIMLA, OCTaeTcss Ha xpaHeHuu B OpraHe, BbIJABIIEM APXUBHYIO
CIIPaBKY, apXUBHYIO BBIIIUCKY, aPXUBHYIO KOIIHIO.

26.4. KpurepueM NpHUHITHUS pEIICHUS SBISETCS MOAMMCAHHBIA pe3yabTaT MPEAOCTaBICHUS
MYHHULIMIIAJIBbHON YCIIYTH.

26.5. Pe3ynbTaToM MCIOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS BblAaya pe3yJbTara
IIPEIOCTABIICHUSI MYHULIMIIAIBHONW YCIYIM WJIM HAMpaBICHHME €ro 3asBUTENI0 3aKa3HbIM IHCbMOM C
YBEAOMJICHUEM.

26.6. CnocoOoMm ¢uKcauu pe3yibTaTa BBIIOJHEHHUS aJMUHUCTPATUBHOM Mpolenypshl
SBJISIETCSl Bblaya 3asBUTEIIO pe3yjbTaTa MPEAOCTaBICHUS MYHUIUMNAIBHON YCIYrH MOJ POCHHUCH, B
’KypHaJIe BBIIaHHBIX PELLIEHUM.

27. Ilopsiaok ocymiecTBJICHHS aAMHHUCTPATHBHBIX NPOLEAYP B JICKTPOHHOI ¢opme, B
TOM qucJje ¢ ucnoabzosanuem EIITY, PIIT'Y, a Takxke opuumnaabHoro caiwra Oprana

27.1. osryyenue uH(GOPMAIUH O MOPSIIKE M CPOKAX MPEIOCTABIEHUS YCIYTH

[Tocpencteom EIII'Y u PIII'Y obGecneunBaeTcst BO3SMOKHOCTh MH(OPMHUPOBAHUS 3asiBUTENS B
4acTHu:

1) noctyna 3asBUTENEN K CBEIEHUSIM 00 yciyre;

2) KONMpOBaHUS B DJIEKTPOHHOH (hopMme 3ampoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIOJIy4EHUS YCIYTH;

3) mnomauu 3asBUTEIEM C HCIOJIB30BAaHMEM HH(GOPMAIMOHHO-TEIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTUH 3ampoca O IPeJOCTAaBIECHUH YCIIYTH;

4) nomy4yeHus 3asiBUTENIEM CBEJEHUHN O XOJ€ BHIIOJIHEHHS 3alpoca O NMPEeAOCTaBICHUN YCIYTH,
B Cllydae II0Aau4H 3a1poca B JIEKTPOHHOM Bue, tocpenctsoM EINNY, PIITY;

5) monmy4yeHus pe3ynbTara MpeloCTaBIeHUs YCIYTH B 3JIEKTPOHHOHN QopMe;

6) oCyIIEeCTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYTH;

7) nocynebHoro (BHecyaeOHOT0) oOkamoBaHUE PEIICHUN W NEUCTBUH (0e3/eliCTBUs) opraHa
(opranMzanuu), JODKHOCTHOIO JIMLA oOpraHa (OpraHuzaiuu) JMOO TOCYAapCTBEHHOTO WU
MYHHMIIMITAJIBHOTO CIYXKAIIETo.

Ha o¢punmansHoM caiite oprana, mpeJoCTaBIISIONIETr0 yCIyry 00ecneuynBaeTcs BO3MOXKHOCTb:

1) moctyma 3asiBUTENEH K CBEIEHUSIM 00 yCIyTe;

2) KONMUpPOBaHMS B AJIEKTPOHHOU (popme 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIOJIyYEHUS yCIIYTH;

3) ocy1iecTBIEHHUS OLEHKH KauecTBa MPEJOCTaBICHUS YCIYTH;



4) nocynebHOro (BHECYNEOHOTO) OOKaIOBaHHWE PEUICHU U aelicTBui (Oe3neiicTBuUS) opraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIla oOpraHa (opraHu3amuu) JHUOO TOCYAapCTBEHHOTO WM
MYHUIUIIAJIBHOTO CJIY7KalICro.

27.2. 3anuch Ha IpUeM B OpPraH (OpraHu3anmio), MHOro(p)yHKIMOHAIbHbIE IEHTPbI
NPeJ0CTABICHHUA IOCYJAPCTBEHHBIX H MYHHIHMIIAJIbHBIX YCJIYT AJIsl OAA4H 3a1IpOca 0
NpeJ0CTaBJICHUH YCJIYTH

[IpenBapuTenpHas 3anuch Ha NPUEM B MHOTO(QYHKLMOHAJIbHbBIE LEHTPBI OCYIIECTBISIETCS Ha
odpurnmansaom caiite I'BY PK «M®ILl». MHorodyHKIIMOHAEHBIC IICHTPHI HE BIIpaBe TPeOOBaTh OT
3asBUTEIIS COBEPIIECHUS MHBIX NEHCTBUH, KpOME MPOXOXKAECHUS UJICHTU()UKALUU U ayTeHTU(PHUKALUK B
COOTBETCTBUM C HOPMAaTUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoit Penepannn, ykazaHus LI IIPUEMA,
a TaKKe IPEeJOCTaBICHUs CBEICHUN, HEOOXOIUMBIX JJs pacyera JUIMTEIIbHOCTH BPEMEHHOIO
MHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH JUIS ITPHEMA.

27.3. ®opMupoBaHuUe 3aMpoca

dopMupoBaHuE 3a1poca 3asBUTEIEM OCYILECTBIISAETCS IOCPEICTBOM 3aII0JHEHUS 3JIEKTPOHHOU
¢dopmel 3ampoca Ha PIIT'Y 6e3 HE0OXOUMOCTH JTOTIOTHUTEILHOM MOIa4YH 3ampoca B KaKOH-11u00 HHOM
dhopwme.

®opMmaTHO-JI0rHYecKas IpOBEpKa c(OpMHPOBAHHOTO 3arpoca OCYILIECTBIISETCS
aBTOMAaTHYECKH I0CIIE 3aIl0JIHEHUS 3asBUTENIEM KaXKA0T0 U3 MoJiel 3y1eKTpoHHOU (opMmel 3amnpoca. [Tpu
BBISIBIICHUH HEKOPPEKTHO 3allOJTHEHHOTO TOJIS AJIEKTPOHHON (OPMBI 3arpoca 3assBUTENb YBEJOMIISIETCS
O XapakTepe BbIABICHHOW OIIMOKM M MOpAJKE €€ YCTPAaHEHMs IOCPEACTBOM HH()OPMAIMOHHOTO
COOOIICHHUsT HETIOCPEACTBEHHO B AJIEKTPOHHOH (opMe 3arpoca.

[Tpu popmupoBaHuH 3anpoca 3asBUTEII0 00ECIIeYNBAETCS:

a) BO3MOXXHOCTh KOIMPOBAHMSI U COXPAHEHUs 3alpoca, HEOOXOIMMOTO JUIsl MIPEIOCTaBIICHUS
ycayru,

0) BO3MOXHOCTb [1€4aTH Ha OYMa)KHOM HOCHTEJIE KOTIUHU 3JIEKTPOHHOM (opMBI 3arpoca;

B) COXpaHEHHE paHee BBEIACHHBIX B AJIEKTPOHHYIO (DOpMY 3arpoca 3HAYCHHUH B JIFOOOH MOMEHT
[0 JKEJaHWIO MOJb30BaTENsl, B TOM 4YMCJIE€ NpPHU BO3HMKHOBEHHHM OIIMOOK BBOJA W BO3BpaTe s
MTOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3aIpoca;

I') BO3MOXKHOCTh BEPHYThCSI Ha JIFOOON W3 3TaroB 3alOJIHEHUS AJIEKTPOHHOM (hOpMBI 3ampoca
0e3 nmorepu paHee BBEIEHHON HH(YOpMaIIHH;

1) BO3MOXKHOCTB JlocTyma 3asButenst Ha PIII'Y k paHee mojaHHBIM UM 3alipocaM B T€UEHHUE HE
MEHee OJJHOTO r'o/1a, a TAK)Ke YaCTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHEe 3 MeCsIEB.

CdopmupoBanHblii 1 moanucaHHbll 3ampoc nocpeactBoMm PIIIY nHampasnsercs B opra,
MPEIOCTABIISAIOMINN yCIYyTy, KOTOPBIH 00ecreurBaeT perucTpalmio 3amnpoca.

[Tpu obpaimieHnu 3a MOJYYEHHUEM YCIYTH HPEACTABUTENs 3asBUTENS, K 3allpOCy MpHIIaraeTcs
HajuiexaluM  oOpa3oM  odopmiieHHass JOBEPEHHOCTb B  (OpME DIIEKTPOHHOIO JIOKYMEHTA,
MOANNCAHHOIO JIMIIOM, BBIIABIIMM (IIOANKCABIIMM) JOBEPEHHOCTh, C HCIIOJIB30BAHMEM YCUIIEHHON
KBJIN(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCH (B ClIydae, €clid MPEeJCTaBUTENb 3asBUTENS JEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH), TNOO HOTAPHUYCOM.

27.4. IlpueM M perucTpaumsi OpranoM (opraHusanmeii) 3anpoca u UHbIX J0KYMEHTOB,
He00XOAUMBIX JJIsl IPeJ0CTABJIEHUS YCIYTH
3asBUTENb UMEET IPABO M10/1aTh 3asIBJIECHUE B AIEKTPOHHOU (opme ¢ ucnosb3oBanueM PIITY.
dopmupoBaHuE 3ampoca 3assBUTEIEM OCYLIECTBISIETCS MOCPECTBOM 3aIOTHEHUS JIEKTPOHHOM
¢dopmel 3ampoca Ha PIIT'Y 6e3 HE0OXOIUMOCTH TOTIOTHUTENHLHOM MOIa4YM 3ampoca B KaKoh-11u00 MHOM
dopme. Ha PIIT'Y, EIII'Y, odbunmansHoMm caiite Oprana, NpeoCTABISIIONIETO YCIYTYy pa3MEIIaroTCs
00pa31ibl 3aM0IHEHHs SIEKTPOHHON (POPMBI 3ampoca.
dopMaTHO-I0ruYeCcKas IIPOBEpPKA c(OpMUPOBAHHOTO 3amnpoca OCYILECTBIISAETCA
aBTOMATHYECKH TI0CIIE 3aI0JIHEHUS 3asBUTENIEM KaXI0T0 U3 MoJeH 31eKTpoHHOH (hopMbl 3ampoca. [lpu
BBISIBJICHMHM HEKOPPEKTHO 3allOJHEHHOTO MOJIs AIEKTPOHHON (hOpMBI 3arpoca 3asBUTENb YBEAOMIISETCS



O XapakTepe BbBIBICHHOW OIIMOKM M TOpPAIKE €€ YCTPaHEHHsS IOCPEACTBOM HH()OPMAIIMOHHOTO
COOOIIEHNs HETIOCPEACTBEHHO B 3JIEKTPOHHOH (popMe 3ampoca.

CdopmupoBanHbIi 3ampoc, HAMPABIAETCS B OpraH, MPEIOCTABISIONIUN yCIYTy MOCPEICTBOM
PIIT'Y.

IIppueM wu perucrpanus 3asBICHUS OCYIIECTBIISIOTCA JOKHOCTHBIM JIMIIOM  OpraHa
IIPEIOCTABIIAIOIIEIO YCIYry, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALHUIO 3asBICHHN C JOKYMEHTaMH,
HEOOXOAUMBIMU JIJIS TIPEIOCTABJICHUS YCITYTH.

ITocne perncrpanyy 3asBJICHUE HAIIPABIIAECTCA B CTPYKTYPHOE MOAPA3JEICHHE, OTBETCTBEHHOE
3a IPEIOCTABIICHUE YCIYTH.

[Tocne mpuHATHSA 3asBJICHUS IOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha IPENOCTaBICHUE
YCIyTH, CTaTyC 3ampoca 3asBHUTENS B «IM4HOM kKabunere» Ha PIII'Y, oOHoBnsieTcs oo craryca
«IIPUHATO».

27.5. BzaumojeiicTBHe OPraHoB, MPeJI0CTABJSIIOIIHNX IOCyIapCTBEHHbIE YCIYTH, OPTaHOB,
NPeJ0CTABISIONINX MYHHIIUNIAJIbHbIE YCIYTH, HHBIX TOCYJAPCTBEHHbIX OPraHOB, OPTaHOB
MECTHOI'0 CAMOYIIPABJICHHUSl, OPraHN3A Ui, y4aCTBYIOLIUX B NPEJ0CTABJICHHH MPe1yCMOTPEHHbIX
yactblo 1 ctatbu 1 @PenepaibHoro 3akoHa Ne 210-P3 rocyrapcTBeHHbIX M MYHUIIUIIAJIBHBIX
ycayr

B3aumopeiicTBue  OpraHoB, IPENOCTABISAIOIIMX  YCIYT'H, B YacTH  OCYILIECTBJICHHUS
ME)XBEJJOMCTBEHHOI'O JIEKTPOHHOTO B3aUMOJEWCTBUS OCYILECTBIIETCS COMIACHO IyHKTa 2 yacT 1
crateu 7 @enepanpHoro 3akoHa Ne 210-D3, a Taxke mpeaocTaBlIeHHE TOKYMEHTOB U WH(pOpMAaIuU B
ciiy4ae, MpeaycMOTPEHHOM 4YacThio 4 cratbu 19 denepanbHoro 3akoHa Ne 210-D3, ocyiiecTBisercs B
TOM 4YHCIIE B OJJIGKTPOHHOW (OpME C HCIOIH30BAHUEM EIWHOW CHUCTEMBI MEXBEJIOMCTBEHHOTO
3JIEKTPOHHOI'O B3aWMOJICHCTBUS U MOAKIIOYAEMbIX K HEM PErHOHAIbHBIX CUCTEM MEXBEIOMCTBEHHOIO
AJIEKTPOHHOI'O B3aUMOJICHCTBHS 110 MEXBEAOMCTBEHHOMY 3allpOCy OpraHa, MPeI0CTaBIISIOIIEro YCIYTy,
[I0JIBEZIOMCTBEHHOM IOCYJJapCTBEHHOMY OpraHy WJIM OpraHy MECTHOI'O CaAMOYIIPaBJICHHsI OpraHU3aluy,
YYacTBYIOIIEH B NPENOCTABIECHUU NPELYCMOTPEHHBIX 4yacThio | crarbu 1 PenepanbHOro 3akoHa Ne
210- @3 rocynapcTBEHHBIX U MYHUIUITATIBHBIX YCIYT, JINOO MHOTO()YHKIIMOHAIBHBIX IEHTPOB.

27.6. OnJaTa rocy1apcTBEHHOI MOLIJIMHBI 32 MPEIOCTABJIEHHE YCIYT U YIJIaTa HHBIX
IJI1ATeXKeH, B3MMaeMbIX B COOTBETCTBHHM € 3aKOHOAaTe1bCTBOM Poccuiickoit denepanun
3asgBUTENI0 MPEIOCTABISAETCS BO3MOXKHOCTH OIUIAThl TOCYJAPCTBEHHOW TMONUIMHBI B
ANEKTPOHHOU (opMe MO0 YHUKAIbHOMY UACHTU(UKATOPY HauucieHus. MakT omnaTel TOCyIapCTBEHHOM
MOIIJIMHBI [TPOBEPSAETCSI OPraHOM IPEJOCTABIISIONIMM YCIYT'y B TOCYJapCTBEHHON HH(GOpPMallMOHHON
CUCTEME O F'OCYAapCTBEHHBIX U MYHUILIUIIAJIBHBIX TJIaTEXKaX.

27.7. llosryyeHue pe3y/1bTaTa NpPeAOCTABICHUS YCJIYTH
B cinywsae Hamuuus BO3MOXXHOCTH, pE3yJibTaT NPEJOCTABICHUS YCIYTH, 3aBEPEHHBIN
YCUJICHHOW KBaJM(PHUIMPOBAHHON 3JEKTPOHHON MOJMHUCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA,
HampasisieTcss 3asBuTent0 B «JInunenii kabwaer» PIITY. B wHBIX ciywyasx Bbigada pe3ynbTaTa
MIPEOCTABIICHUS YCIIYTH OCYLIECTBISETCA Ha OyMa)KHOM HOCHUTEIIE.

27.8. IlosryueHue cBeeHHI1 0 X0/€e BHINOJTHEHHS 3anpoca

3asiBUTENb UMEET BO3MOXHOCTh MOJy4eHUsI HTHPOPMAIUH O XOe MPEAOCTaBICHUS YCIYTH.

Wudopmanuss o XOAe MPEJOCTaBICHUS YCIYTH HANpaBlseTCs 3asBUTENIO OPraHoM,
MPEIOCTABIIAIONIMM YCIYTy B CpOK, HE TNpeBblalomuid 1 pabouuit neHb Tocie 3aBepUIeHHs
BBITIOJIHEHUS] COOTBETCTBYIOUIETO JIEUCTBUS, HA aJipec dJIEKTPOHHOM nmouTtsl uiu nocpeacrsom PIITY (B
cirydae, ecliv 3asBjeHue noaBanock yepes PIITY).

[Ipu npenocraBnenun ycnyru mnocpenactsom PIIIY B juyHOM KabuHeTe 3asBUTENS
0TOOpakaroTCsl CTaTyChl 3aIpoca:

a) 3adBIICHHE 3apETUCTPUPOBAHO — HH(GOpPMAIMOHHAs CUCTEMa OpraHa BIJIACTH
3apeTrUCTPUPOBAJIa 3asIBICHHUE (MMPOMEKYTOUHBINA CTATYC);
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0) 3asBIEHUE TMPHUHITO K PACCMOTPEHHIO - 3asABICHHE NPHHITO K PACCMOTPEHUIO
(ITpoMexyTOUHBIH CTATyC);

B) NPOMEXYTOUHBIE PE3YJbTaThl O 3asBICHUIO — BBINOJIHEHHE IPOMEXYTOUHBIX STaIlOB
paccMOTpeHHUs 3asiBJIeHUS (TPOMEKYTOUHBIN CTaTyC);

I') yCIIyra OKa3aHa — yciIyra ucroyiHeHa. Pe3ynbrar nepenan B «JIn4HbIN KaOMHET» 3asBUTEIS
(buHaTBHBIN cTATYC);

1) OTKa3aHO B MPEJOCTABICHUH YCIYT'H - OTKa3aHO B IMPEIOCTABJICHUHU YCIYrd ((hUHAIBHBINA
CTaTyc).

JIOTIOTHUTENBHO K CTaTycy, HH(PpOPMAIMOHHAS CUCTEMa OpraHa, MPeJOCTaBIAIONIETO yCIyTYy,
MOJKET IepeIaBaTh KOMMEHTapUHi.

Ecnu 3asBuTeNnb nogaBan 3asBKy Ha npeaocraBieHue yenyru depes PIITY, To uadopmaruro o
X0JI€ TIPEAOCTABIICHUS YCIYTH 3asIBUTEIIh MOXKET TOCMOTPETh B «JImuHom kabunere» Ha PIITY.

s mpocMoTpa CBEIEHMHM O XOJIe W pe3yJbTaTe NpPENOCTABICHUS YCIYI'M 4Yepe3 JIMYHbII
kaouner PIIT'Y 3asBuTero He0OX0IUMO:

a) apropusoBarbes Ha PIII'Y (BoilTu B muuHbI KaOUHET);

0) HAlTH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) IPOCMOTPETHh HH(POPMALIMIO O XOJE U PE3YIbTATE MIPEIOCTABIECHUS YCIYTH.

27.9. OcymecTB/IeHHe OLeHKH Ka4ecTBa NpelocTaBIeHUs YCIYrH
3agBuTeNAM  00eCHeuMBaeTCsl  BO3MOXKHOCTH  OLEHMTh  JOCTYIIHOCTh M KayecTBO
npenocraBieHuss ycinyru mnocpeactsom PIIIY, odunmanbHoro caiita oprana, HpeIoCTaBIISIOLIETO

yeayry.

27.10. JocyneoHoe (BHecyneOHOE) 00:xaI0BaHue pellleHUil U AeiicTBUii (0e3aelicTBUS)
oprasa (OpraHu3anmm), 10J’KHOCTHOI0 JINLIA OpPraHa (OpraHu3anum) Judo rocyiapcTBeHHOr0 UK
MYHHUIUNIAJTBHOIO CJIYKAIIEro

3agBUTENIM O00ECIEeYMBAETCS BO3MOYKHOCTh JIOCY/€OHOTrO (BHECyJeOHOro) 006KaloBaHMS
pemieHuid W geiictBuil  (Oe3melicTBUA) opraHa (opraHuMsainu), JODKHOCTHOIO JIMIla OpraHa
npenoctasisomero yciayry nocpeacrsoM EIITY, PIITY, snekTpoHHON MOYTH U OQHUIHATBEHOTO caifTa
oprasa, mpeIocTaBJstoero yciyry, opunuansaoro caiita ['BY PK «M®IL».

28. Ilopsinok BBINOJHEHHS A/IMUHUCTPATUBHBIX Npoueayp (aeiicTBHil)
MHOTO(YHKIHOHAJILHBIM LHEHTPOM

28.1. UudopmupoBanue 3asiBUTEICH 0 MOPSAIKE NPEAOCTABJICHUSI MyYHHIMIIATbHON yCJIYTH
B MHOTO()YHKIIMOHAJILHOM LIEHTPE, 0 X0/1¢ BbINOJHEHHS 3alIp0OCca O NMPeI0CTABICHUHI
MYHHMIHMIAJIBbHON YCJIYIH, 10 HHBIM BONIPOCAaM, CBA3AHHBIM C PEI0CTABJICHHEM MYHHMIHMIATbHOMN
YCJIYIH, 2 TAK:Ke KOHCY/JIbLTHPOBAHHE 3asiBUTeIeH 0 MOPsSIAKe NPEeA0CTABJICHUS MYHHIMITAIbHON
YCJIYI'¥M B MHOTO(YHKIIHOHAJTBHOM LIEHTpe

[Tpu o6paieHnu 3asBUTENS] B MHOTO(QYHKIIMOHATIBHBIN HEHTP 3a MOJIYyYeHHEM KOHCYJIbTAllUU IO
BOMpOCaM MPEJOCTABICHUS MYHUIUNAIBHONH yCIyru, pabOTHUK MHOTO(QYHKIMOHAJIBHOIO IEHTpa,
OCYILIECTBISIOUINI MpUeM T0KyMEHTOB, THGOPMUPYET 3asBUTEIS:

- 0 CpOKax NpENI0CTaBICHNS MyHULIUIIAJIbHON YCIIyTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JUIsl MOTYYeHUs] MyHUIIMIATIbHOM yclyTH (110 BUJaM CIIPaBOK);

- 0 BO3MO)XHOM OTKa3¢ B IPENOCTABJICHUN MYHHUIMIAIBHOM YCIYTH, B CIy4ae OTCYTCTBUE
JNOKyMEeHTOB B Oprase 1o 3arpanmmBaeMoi TEMaTHKE.

[Ipy HEOOXOOMMOCTH TOJYyYEHHUS KOHCYJNbTAllMM B MNHUCbMEHHOM (opme pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa PEKOMEHYEeT 3asBUTENIO JINYHO HANpPaBUTh NUChMEHHOE oOpalieHue
B OpraH, pa3bsCHMB INPH 3TOM TOPSJIOK PACCMOTPEHUS MUCHBMEHHOTO OOpalleHHs 3asBUTENS B
coorBeTrcTBUU ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpPEHHS
oOpamenuit rpaxknan Poccuiickoit denepanum.
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28.2. Ilpuem 3anpocoB 3asiBUTe el 0 MPEAOCTABJICHHH MYHUIMIIAIBHON YCJIYIH M HHBIX
AOKYMEHTOB, HEOOX0AMMBIX /ISl IPEAOCTABICHUSI MyYHUIIMIIATBHOH YCJIyIH

B MHOropyHKIMOHATBPHOM LEHTPE OCYIIECTBIISCTCS TPUEM 3asBICHHA M JOKYMEHTOB,
HEOOXOAMMBIX JJIi MPEJOCTaBICHUS MYHUIMNAIBHOM YyCIyrM, a TakXe Bblgaya JOKYMEHTOB,
SBIISTIOIIMXCS PE3YJIBTATOM MPEIOCTABICHUS MYHHUIMIIATBHON YCIYTH TOJNBKO MPH JIMYHOM OOpaiieHuH
3agBUTENA, JIMOO €ro NpeACTaBUTENs, IPU HAJIUYUU JIOKYMEHTa, YJIOCTOBEPSIOLIEr0 JHMYHOCTh
MPEJCTaBUTEIIS 3aBUTEIIS, TOKYMEHTA, YIOCTOBEPSIONINNA TOTHOMOYHS MTPEICTABUTEIS 3asBUTEIIS.

[TpreM NOKYMEHTOB, IOJYYEHHBIX ITOYTOBBIM OTIPABIEHHUEM, JUOO B UIEKTPOHHOH (opme He
JIOITYCKAETCSL.

[Ipn oOpamieHnn B MHOTO(YHKIMOHAJIBHBIM LEHTP 3asBUTENb IPEJOCTaBIsET JOKYMEHTHI,
yka3aHHble B myHKTax 9.1. - 9.2. HacTosIIero aAIMUHUCTPATUBHOTO perjaMeHTa

B xozme mpuemMa JOKYMEHTOB, HEOOXOIUMBIX JJs OpPraHU3ALUU  I[PEJOCTaBICHUS
MYHUIIUNATBHON YCIYTH, paOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpA!

YcTaHaBIMBAET JMYHOCTh 3asBUTENS WIM HPEJCTABUTEINs 3asBUTENS, B TOM YHCIE MIPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIINN JMYHOCTh, TOKYMEHT, YIOCTOBEPSIOIINN ITOJHOMOYHS MPEICTaBUTEIS
3asBUTEIIS.

B cnyuae eciu He ycTaHOBIJIEHA JIMUHOCTD JIMIA, 0OpaTUBLIErocs 3a nojaydyeHueM OCHOBaHHMEM
IUIs OTKa3a B MpHUEMeE JIOKYMEHTOB 3asBUTENs] paOOTHUKOM MHOTIO(QYHKIMOHAJIBHOIO LIEHTpa SBISETCA
OTCYTCTBHE OO OTKa3 B MPEJOCTABICHUU 3asgBUTEIEM OpUTHMHANA JOKYMEHTA, YAOCTOBEPSIOIIEIO
JUYHOCTh 3asBUTEINS, MPEICTABUTENS 3asBUTENS, a TaKKE IPEJOCTaBIEHUE HEIEHCTBUTEIBHOTO
JTOKYMEHTA, YIOCTOBEPSIONIETO IMYHOCTD 3asBUTEIIS.

[TpoBepsieT npaBUIIBHOCTE OOPMIICHHS 3asIBJIIEHUS O MPEIOCTABICHUN MYHULMIIAIBHON YCIYTH.
B citydae, ecnu 3asBUTENH CAMOCTOSTENILHO HE 3aMOIHIAI (POPMY 3asBJICHUS, TI0 €r0 MPockde, paboTHUK
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPA, 3alO0JIHSIET 3asBICHUE B 3JIEKTPOHHOM BHJIE.

Ecnu B 3asBIeHMM HE yKas3aH agpec AJIEKTPOHHOW MOYTHI 3asBUTENs, HpeasaraeT (B YCTHOH
¢dopme) ykazaTb B 3asBJICHUU apec JIEKTPOHHOH MOYTHl B LIEISAX BO3MOXKHOCTH YTOYHEHMS B XO€
NPEJOCTaBIEHUS] MyHULIMTIAILHONW YCIIYTH HEOOXOJUMBIX CBEIEHUI MyTeM HalpaBJICHUS JIEKTPOHHBIX
COOOIICHNH, a TaKKe B IESIX NHHOPMHUPOBAHUS O XOJI€ OKA3aHHUsI MyHUIIUTIAIIEHOW YCITYTH.

B cnydae npenoctaBneHus 3asBUTENEM IMOJUIMHHUKA JOKYMEHTa, MPEJICTaBI€HHE KOTOPOro B
MOJUTMHHUKE HE TpeOyeTcs, paOOTHHUK MHOTO(QYHKIHMOHAJIHHOTO IIEHTPA CBEPSET KOMUHU TOTMHHHUKA
JOKYMEHTOB, TPE/ICTaBIECHHBIX 3asiBUTENEM, C TMOAJMHHUKAMU TaKUX JIOKyMEHTOB, Ha KOMHHU
MIPOCTABIISIET OTMETKY O COOTBETCTBUH KOITMH JIOKYMEHTA €ro MONIMHHUKY 3aBEpsisi €€ CBOEH TOIHICHIO
C YKa3aHHEM JIOJDKHOCTH, (haMMInK U MHULMAIOB. [I0ATMHHNK TOKYMEHTa BO3BpalllaeTCs 3asBUTENIO, a
KOMHSI MPHOOIIAEeTCsl K KOMIUIEKTY JIOKYMEHTOB, TiepeaaBaeMbIx B OpraH.

Kommnektyer 3asBieHHe U HEOOXOAMMBIE JOKYMEHTHI (Jajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBIISIsI PACIUCKY TPUHATHIX KOMILIEKTOB TOKYMEHTOB B JIBYX AIK3EMIUIIpaxX, KOTOpas COAEPIKUT
NepevyeHb MpPEeJIOCTAaBICHHBIX 3asBUTENEM JIOKYMEHTOB, C YKa3aHHEM JaThl M BPEMEHH UX
MIPEIOCTABIICHUS, U TIPUKPETIISET €ro K 3asBICHUIO.

Bbimaer  3asBuUTENI0  OIMH  OK3EMIUIp  PAacClMCKM B TOATBEPXKICHHUE  NPUHATHSA
MHOTO(YHKITHOHAIEHBIM IICHTPOM KOMIUIEKTa JOKYMEHTOB, TPEIOCTAaBICHHBIX 3asBUTEIEM, BTOPOM
HK3EMIUISIP paciucku nepeaaercss B Opran ¢ KOMIUIEKTOM JJOKYMEHTOB.

CooOmraer 3agBUTENI0 O JaTe IMOJy4YeHUs pe3yibTaTa MYHULUINAIBHOW YCIyrH, KOTOpas
coctaBisier 30 KaleHAAapHBIX JHEH co AHA mpexactaBieHuss B OpraH JOKyMEHTOB, OOSI3aHHOCTH IO
MPEOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTENA. lIpW CIIOKHBIX 3ampocax CpPOK MOXKET OBITh
npojasieH, HO He Oosiee yeM Ha 30 KaJeHIApHBIX JAHEH C 00s3aTelIbHBIM YBEJIOMIIEHHEM 00 3TOM
3asIBUTEIIS.

B cpok, He mpeBplmaromuii 2 pabouyux IJHEH, CIEAYIOIIMX 3a JHEM IpueMa KOMIUIEKTa
JTOKYMEHTOB, JKCIIETUTOPOM MHOTO(YHKIIMOHAIEHOTO IIEHTPAa WM WHBIM YIIOJTHOMOYECHHBIM JIUIIOM
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPelOCTaBICHHUS
MYHUIIMTIAJTBHON YCIyTH nepenaercs B Opras.

[IpueM JOKYMEHTOB OT SKCIEAMTOpAa MHOTO(YHKIMOHAIBHOTO IIEHTpa WJIM HHOTO
YIOJHOMOYEHHOI'0 JIMIa MHOTO(QYHKIMOHAJIBHOIO LIEHTPA, OCYIIECTBISAETCS COTpyaHUKamu OpraHa
BHE OUEpEIH.



B xone mpuema AOKYMEHTOB OTBETCTBEHHOE Juio OpraHa, HpoBEpSET KOMIUIEKTHOCTb
JOKYMEHTOB B TMPUCYTCTBUM JKCIEAUTOpPa MHOTO(QYHKIIMOHAJBHOIO IEHTpa WM  HMHOTO
YIIOJTHOMOYEHHOTO JIMIIa MHOTO()YHKIIMOHAJILHOTO [IEHTPA.

B cnyuyae oTcyTCcTBHS NOKYMEHTOB, YKa3aHHBIX B pacHucKe, OTBETCTBeHHoe Jinio OpraHa, B
INPUCYTCTBUHM DKCIEIUTOPa MHOTO(YHKIIMOHAIBHOTO IEHTpa WJIM HWHOTO YIIOJHOMOYEHHOTO JUIa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, AETAET COOTBETCTBYIOILIYIO OTMETKY B COITPOBOAUTEIHLHOM PEECTpE.

OnuH 3K3eMIUIp CONPOBOJUTENBHOTO pEecTpa IEPEJaBaeMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcsi MHOTO()YHKITMOHAIBHBIM LIGHTPOM C OTMETKOM, JOKHOCTHOTO Juia Oprana, 0OTBETCTBEHHOTO
3a MPEJOCTaBICHUE MYHULIUIIAIBHON YCIYTH, O MOJIYYEHHUH, C YKa3aHUEM JAATbl, BDEMEHU U IOJIUCHU
JUIa, MPUHSIBIIETO IOKYMEHTHI.

B ciydae oTkaza B nmpreMe JOKYMEHTOB OT 3KCIEIUTOpPa MHOTO()YHKIIMOHAIBHOTO IIEHTPa WK
YIOJHOMOYEHHOIO  JIMIa MHOTO(QYHKIMOHAJIBHOIO  IEHTpa, JAobKHOCTHOe Jmno  Oprana,
HE3aMEUIMTENbHO, B TPUCYTCTBHHM JKCHEIUTOPa MHOTO(QYHKIMOHAIBHOTO IIEHTPAa WM HHOTO
YIOJHOMOYEHHOI'O JIMIIa MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpa, 3alojHsIeT YBEAOMJIEHHE 00 OTKa3e B
npueMe OT MHOTO(YHKIIMOHAIBHOTO IIEHTpa 3asBJICHUS M JOKYMEHTOB, NPUHATBHIX OT 3asBUTENS C
yKa3zaHueM npu4yuH(bl) OTKa3a B IpUEME.

28.3. Bbi1aua 3asiBUTENI0 Pe3y/ibTAaTA NPEeJ0CTABJICHUS MYHMIMIIAJIBbHON YCIyrd, B TOM

YyHcJie BbIIa4a JOKYMEHTOB Ha O0yMa:KHOM HOCHUTe e, IOATBEeP:KIAI0IINX Colep:KaHue

3J1eKTPOHHBIX J0OKYMEHTOB, HANIPABJECHHBIX B MHOT0(YHKIMOHAIBHBIH LEHTP N0 pe3yJbTaTamM

NPeJ0CTABJIEHUS ITOCYAAPCTBEHHbIX  MYHHIMIIAJIbHBIX YCJIYT OPraHaMH, NPeJ0CTABISIOIUMU

rocyJ1apcTBeHHbIe YCJIYIH, H OPraHaMH, PeJI0CTABJISIOIMMHA MYHHIHMNIAJIbHBIE YCIYTH, 2 TAKKe

BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJICHHE HA OyMaKHOM HOCUTeJIe U 3aBepeHHe BhINMCOK U3

HH(GOPMALIMOHHBIX CHCTEM OPraHOB, NPEeI0CTABIAIOIIUX IOCYy1apCTBEHHbIE YCJIYTH, 1 OPTaHOB,
NPeJ0CTABISIOIMMX MyHUIIUNIAJbHBIE YCIYTH

[Tepenaua OpraHoM pe3yJabTaTOB OKa3aHUs MYHHUIMIIAIBHOM yCIyrd B MHOIOQYHKIHOHAJIBHOM
LEHTPE OCYIIECTBIsIeTCS He TMo3aHee 2 pabouux [HEW, CIeAYIOIMX 3a JHEM OKOHYaHUs,
YCTaHOBJIEHHOTO JEHCTBYIOIIMM 3aKOHO/IaTEIbCTBOM CPOKA MPEIOCTABIICHNS MyHUIIUIIAJIbHOW YCITYTH.

JomxaocTtHOEe nuuno OpraHa, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHULMNAIBHOM YCIyTH,
MOCPEACTBOM TENE(POHHON CBSI3M, YBEIOMIIIET MHOTOQYHKIMOHAJIBHBIM LEHTP O TOTOBHOCTH
pe3yJsibTaTa MyHULMIIAIBHON YCIYTH;

B cnydae npunsTus peuieHus 06 oTka3e B MPEAOCTaBICHUH MyHUIMNAIbHON ycinyru Oprasa,
NOJKHOCTHOE 1m0 OpraHa B NHCBbMEHHOM BHJIE YBEIOMIISIET 3asBUTENSI O TAaKOM pEIIEHUU, C
YKa3aHWEM IMPUYIWH HNPHUOCTAHOBJICHUA, OTKa3a IMpEAOCTaBJICHUN MYHI/IIII/IHaJ'II)HOI\/JI yCIyru.

HomxHoctHoe muuo OpraHa, mneperaeT B MHOTOQYHKIHMOHAJIBHBIM ILIEHTP pe3ysbTar
MYHUIMIIAJBHON YCIIYTM Ha OCHOBAaHUH COIPOBOJMUTEIBHOIO PEECTpa, C yKa3aHUEM J1aThbl, BDEMEHU H
MNOJIUCH HKCHEAUTOpPa MHOTO(DYHKIIMOHAIBHOTO LEHTpAa WJIM MHOTO YIOJIHOMOYEHHOIO JIMIA
MHOFO(l)yHKIII/IOHaJ'II)HOFO OEHTpAa, NPpUHABIICTO JOKYMCHTBI.

[lpu oOpameHuy 3asBUTENS WIM MPEACTABUTENS 3asgBUTENS 3a pe3yIbTaTOM OKa3aHUs
MYHHUIIMIIAIBHON YCIYTH B MHOTO(QYHKIIMOHAIBHBIN [IEHTP, pAOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpA!

- YcTaHaBNIMBaeT JIMYHOCTD 3asBUTEINS WM MPEACTABUTENS 3asBUTENSA, B TOM UUCIE NPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINNA TUYHOCTD;

- IIpoBepsieT monHOMOUNs NPEACTABUTENS 3asABUTENS JEHCTBOBATH OT MMEHM 3asBUTENS IPU
IMMOJIYYCHHUHN NTOKYMCHTOB;,

- 3HAKOMMT 3asIBUTENS WIHA IPEICTAaBUTENS 3asBUTENSA C IEPEUYHEM BBIIAaBAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BbIJABAEMbIX IOKYMEHTOB);

- BolgaeT TOKyMEHTBI 3asBUTEINIO WU IPEICTABUTEIIO 3asIBUTENIS.

Ha xommn 3arpoca ACacT OTMETKY O BbIJJABACMbBIX AOKYMCHTAX, C YKa3aHHEM HX IICPCUHA,
NPOCTABISET CBOM (aMMUIMIO M HMHULHUANBL, JODKHOCTE W moamuck, ®.M.O 3asButens wim ero
IPEJCTaBUTENIS U MpeAIaraeT MpOCTaBUTh MOAMUCH 3asBUTES.

Ecniu  npu  nosydeHuM — 3asgBUTENEM — pe3ysbTara  MyHUIUNAIBHOM  yCIyrd B
MHOTO()YHKIIMOHAJIbHOM LIEHTpE, 3asBUTEIEM WJIM MPEACTABUTEIEM 3asiBUTENS BBIABICHBI ONEYATKU U
(umu) omMOKM B BBLAAHHBIX B pE3yJbTaTe MPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTH JOKYMEHTax,



paboTHUK MHOTO(YHKIIMOHAIBHOTO IICHTpA MpeAsiaraeT 3asBHTEII0 OOpPATUTHCA 33 HUCIPABICHUEM
oredaTok u (WiM) omuboK HemocpeAcTBeHHO B OpraH, MpeI0CTaBUBIIHKA YCIYTY.

Eciu 3asBUTEns WM TMPENCTABUTENb 3asABUTENs OTKA3bIBACTCS TOJydaThb pPE3YJIbTar
MYHHUIIMIIAIBHOM YCIIYTH, a TaKXKe OTKa3bIBAeTCS MPOCTABIATH CBOIO MOJNUCH B MOJITBEPXKICHUE
MOJIY4EHUsI, Pe3yIbTaT YCIYTH HE BblaeTcs. PaOOTHUK MHOTO()YHKIITMOHATIBLHOTO IIEHTPA MPOCTABISET
Ha OMHUCH OTMETKY 00 OTKa3e MOJy4YeHHs pe3yJbTaTa MyHHULIUNIAJbHOW YCIYTH, C YKa3aHHEeM MPUYUHBL,
160 00 OTKa3e B MPOCTABJICHUU 3asSBUTEIIEM CBOEH MOJIMCH, YKa3bIBas CBOIO JOKHOCTH, ©.MN.O. u
MOJIHUCH.

MHorodyHKIIMOHATBHBIN IEHTP 00eCIeYnBacT XpaHEHUE MOy4eHHBIX OT OpraHa IOKyMEHTOB,
MpeHa3HAYEHHBIX Ul BBIJAYM 3asBUTEII0 WU MPEICTABUTEIIO 3asBUTENS, a TAK)KE HAMpaBJISAIOT 110
peectpy HeBOCTpeOOBaHHBIE TOKyMEHTHI B OpraH, B CPOKH, ONIPEICICHHBIC COTJIAICHHEM O
B3aHUMOJICHCTBHH.

28.4. Unble neiicTBusl, HEOOXOAUMBbIE JIJISl IPEIOCTABJIEHNSI MYHUIIUNIAJILHOM YCJIYTd, B TOM
yucJie CBA3aHHbIE ¢ POBEPKOM 1eliCTBUTEILHOCTH YCUICHHON KBAJTU(PUIUPOBAHHOM
3JIEKTPOHHOM MOANUCH 3asIBUTEJISl, MCII0JIb30BAHHOM NPH 00pPalleHNH 32 MOJTyYeHUeM

MYHHMUHMNAJIBHON YCJIYITH, 2 TAKXKe ¢ YCTAHOBJICHUEM IepevYHs CPeCTB YA0CTOBEePSIOMUX
LHEHTPOB, KOTOPbIE I0IMYCKAITCH I HCI0JIb30BAHMSA B LeJAX 00ecneYeHUus1 YKa3aHHOM
NpoBepPKH

[TprieM TOKYMEHTOB, MOJTYYEHHBIX B SJIEKTPOHHOMN (hopMe HE TOMyCKaeTCs.

29. Ilopsinok ucnpaBJIeHUs JONYIIECHHBIX OIEYATOK U OIIM0OK B BHIIAHHBIX B pe3yJbTare
NpeJoCTaBIeHU MYHUIUIIAJBHOMH YCIYIH JIOKYMEHTAaX

29.1. OcHoBaHMeM s Hayaja aAMMHMCTPAaTUBHOM NPOLEAYpPHI SBIAETCA NPEICTABICHUE
(mampaBnenue) 3asBuTenaeM B Oprad B MPOU3BOJIbHON (hopMe 3asiBIeHUS] 00 MCIPABICHUU ONEYaTOK U
() ommMOOK, JNOMYILEHHBIX B BBIAAHHBIX B pe3yJbTaTe IMPeIOCTABICHUS MYHMLHUIAIBHOM YCIyru
JOKYMEHTaX.

29.2. JIOMKHOCTHOE JHII0 CTPYKTypHOro mojpasneneHus OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHUIIMIIAIBHON YCIIYT'M, PACCMATPUBAET 3asBICHUE, IIPEICTABICHHOE 3asBUTEIEM, U
IIPOBOAMT MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEICHUN B CPOK, HE MPEBBIIIAIOMINNA 2 paboumx JHEH C
JaThl PETUCTPALMU COOTBETCTBYIOLIETO 3asIBJICHUS.

29.3. KpuTtepueM NpHHITHS pElICHUs 110 aIMUHUCTPATUBHON NpoLelype ABISETCS HATMINE WU
OTCYTCTBHE TaKUX OMNEYaTOK U (MJIM) OIIMOOK.

29.4. B cinyyae BBISBICHHS JOIYIIEHHBIX OMEYaToOK U (WIK) OMKOOK B BBIIAHHBIX B PE3YyJIbTaTe
IIPEIOCTABIICHUS] ~MYHMIMNAIBHOM  YCIYrM JOKYMEHTaX JOJDKHOCTHOE JIMIO CTPYKTYpHOTO
nozpaszaenenus OpraHa, OTBETCTBEHHOE 3a MPEIOCTABIEHUE MYHHUIUNAIBHON YCIyTH, OCYIIECTBISET
UCIpaBJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IIPEBbIIAIOIINN 5 pabouux JHEH ¢ MOMEHTa
perucTpany COOTBETCTBYIOIIETO 3asiBICHMUSL.

29.5. B ciiyuae OTCYTCTBHSA OIEYaTOK U (MJIM) OMMOOK B JOKYMEHTAaX, BBIJAHHBIX B pe3yibTaTe
MPEIOCTABIIEHUSI MYHUIIUTIATBHON YCIYTH, JOJKHOCTHOE JIMIO CTPYKTYPHOTO nojpasaeneHust Opraua,
OTBETCTBEHHOE 3a MPEJOCTaBIEHUE MYHHULUNAIBHOW YCIYrH, MHUCBMEHHO COOOIIAeT 3asBUTENIO 00
OTCYTCTBMM TaKHMX OINEYaTOK U (MJIK) OMIMOOK B CPOK, HE MPEBBIMAIONINI 5 pabounx THEH ¢ MOMEHTa
pPETUCTpaLMK COOTBETCTBYIOIIETO 3asIBICHHUS.

29.6. PesynmpraTOM aAMHHHCTPAaTHMBHOW MpOLENyphl SBISETCS Bblaua (HAIpaBlIEHUE)
3asBUTENII0 HCIIPABIECHHOTO B3aMEH pAaHEE BBIJAHHOTO JOKYMEHTA, SBJISIOLIETOCS Ppe3ylbTaToM
MPEAOCTaBICHNUS] MYHUIIUITAIGHON YCITYTH, WIM COOOIIEHHEe 00 OTCYTCTBHMU TAaKMX OTEYATOK U (WJIH)
OLINOOK.

B ciydyae BHeceHHs N3MEHEHHI B BBIIAHHBIN 110 PE3yJIbTaTaM IPEIOCTaBICHUS MYHULIUITAIBHON
YCIYTH JIOKYMEHT, HalpaBlIeHHBIA Ha WCIpaBlIeHHE OIMIMOOK, JIOMyIIeHHbIX 1o BHuHe Oprana,
MHOTO(DYHKITMOHAJIBHOTO  IIeHTpa ®  (WiaM)  JoibKHOCTHoro — juma  Oprana,  paGoTHUKA
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, IIaTa C 3asiBUTEIIS HE B3UMAETCSI.

V. ®opMBI KOHTPOJIS 32 HCIIOJTHEHHEM a/IMUHUCTPATHBHOIO PerjiaMeHTa



30. ITopsiiok ocyIeCTBICHUSA TEKYILEr0 KOHTPOJIS 32 CO0JII0leHUEeM U UCIIOJTHEHUEM
JAOJIKHOCTHBIMHM JIMI[AMM MOJIOKEHU aIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHUBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHHUS K MPEIOCTABJIEHNI0 MYHHIMNIAILHON YCJIyTIH,
a TakiKe NPUHATHEM UMHU peleHuit

30.1. Texkyumuii KOHTPOJIb 3a COOJIOJEHHEM IOCIIEJOBATEILHOCTU ACHCTBUIA, ONpeAeNeHHBIX
aJMUHUCTPATUBHBIMU MPOLEAYpPaMHU, 110 MPEIOCTABICHUIO MYHULIUITAIbHON YCIYTH (J1ajiee — TeKYIIHi
KOHTPOJIb)  OCYIIECTBIISICTCS . Tekymmit
KOHTPOJb  OCYIIECTBIISIETCS  IyTeM MPOBEICHUS IMPOBEPOK  COONIONCHUS ¥ UCIOJHEHUS
MYHHUIMIAIBHBIMUA CIYKAIUMU aIMUHUCTPATUBHOTO PErjaMeHTa UM HMHBIX HOPMATHBHBIX IMPABOBBIX
aKTOB, YCTAHABJIUBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO MYHUIIUIIAIILHON YCIIYTH.

31. [lopsaA0K U MEPUOAUYHOCTH OCYILECTBJICHHUS MJIAHOBBIX U BHEIJIAHOBBIX NMPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeI0CTABIEeHHSI MyHUIIUNIAJTIBHOU YCJIYTH, B TOM YK CJIe MOPSIOK U (hopMbI
KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM IPe0CTABJIEHU MYHUIMIIAIBHON yCIyru

31.1. KoHTpoJb 3a MOTHOTON U KaYECTBOM MPEAOCTABICHHUS] MYHULUIIAIBHON YCIYTy BKIIOYAET
B ce0s1 MPOBEACHUE TUIAHOBBIX MPOBEPOK (OCYIIECTBISETCS Ha OCHOBAaHUU TOJOBBIX WUJIM KBapTaJbHBIX
IIaHOB paboThl OpraHa) W BHEIUIAHOBBIX IPOBEPOK, B TOM YHCJIE TPOBEPOK IO KOHKPETHBIM
oOpameHusM rpaxaad. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOTPOCHI, CBS3aHHBIC C TIPEIOCTABIICHUEM
MYHHUIIMIIATBHOM YCIYTH, (KOMILJIEKCHAasi MpOBepKa) JHOO OTHAEIbHBbIE BOMPOCHL (TeMaTHdecKas
npoBepka). BHeruianoBble MPOBEPKH OCYIIECTBISIOTCS Ha OCHOBaHUU pacropsikeHuss Oprana. Ilo
pe3yibTaTaM KOHTPOJIS,, IPH BBISBICHUM JONYIIEHHBIX HapyLIEHUM, 3aMecTUTeNb I1aBbl OpraHa
MIPUHUMACT PEIICHHE 00 MX YCTPAHEHUHU U MEPhI IO HAIOKCHHUIO JUCIMILTMHAPHBIX B3BICKAHUH, TaKKE
MOTyT OBITh JlaHbl yKa3aHUs MO TMOATOTOBKE MPENJIOKEHUH [0 HW3MEHEHHI0 TOJOKEeHUN
aMUHUCTPATUBHOTO PETJIaMEeHTa.

Cpok poBeJIeHUs TAKUX MPOBEPOK HE JOJKEH MpeBbiiaTh 20 KajleHAapHBIX THEH.

32. OTBeTCTBEHHOCTH A0LKHOCTHBIX Jinl Oprana 3a peueHust u Aeiicreus (0e3aeiicTeue),
NpHHAMAaeMble (0CylIecTB/IsieMble) HMH B X0/1¢ IPEI0CTABJICHHS MYHHIIUIIAJIBHON yCJIYTH

32.1. KoHTposnb 3a mpefocTaBiIeHUEM MYHHULMINAIBHOW YCIYrM BKJIIOYaeT B ceOs MpoBeAeHUE
IIPOBEPOK, BBISBICHHE M YCTPAaHEHUE HAPYILIEHWI IpaB 3asBUTENICH Ha BCEX dTanax MpPeJOCTaBICHUS
MYHUIMIIATBHOM yciryrH. [IpoBepka MpoBOoAUTCS MO KaXKI0M *KanoOe rpaxkaaH, moctynusiiei B Opras,
Ha jelicTBue (Oe3nelCTBHE) MYHHULMNAIBHBIX CIYXKallUX, OTBETCTBEHHBIX 3a NPEAOCTaBJICHUE
MyHHIMNAIbHOU yciyru. Ilpu npoBepke (akToB, yKa3aHHBIX B KanoOe, MOT'YT pacCMaTpUBaThCS BCE
BOIIPOCHI, CBSI3aHHBIE C [TPEIOCTABICEHUEM MYHULIUIIAIbHON YCIYTH.

IlepcoHasibHAast ~ OTBETCTBEHHOCTh ~ MYHULHMIIAIBHOIO  CIYXKAIIero, OTBETCTBEHHOIO  3a
IPEJOCTaBIEHUE MYHUIUNAIBHOW YCIyrH, 3a COONIOJIEHHEM CpPOKOB M TIOpsIKA TPOBEJICHHS
a/IMMHHUCTPAaTUBHBIX MPOLIETYp, YCTAHOBJIECHHBIX aIMUHUCTPATUBHBIM PErJIAMEHTOM, 3aKPEIISETCs B UX
JOJKHOCTHBIX MHCTPYKIIMSIX.

JIOJDKHOCTHBIE JIMIIA, NPENOCTABISAIOIINE MYHULMIIAIBHYIO YCIYTy, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTb 32 HEOKa3aHUE MOMOLIM HWHBAJUAAM B TMPEOJOJCHUU OapbepoB, MeEIIAroIINX
MTOJIYYEHUIO0 UMM MYHULIUITAIBHON YCIIYTH HAPABHE C IPYTUMU JTULAMU.

33. [los102xeHNsl, XapaKTepu3ylomue Tped0oBaHusA K MOPAAKY M (popMaM KOHTPOJIA 32
NpegoCcTaBJIeHHeM MYHHMIMNIIAJIBHOMN YCJIYIH, B TOM YHCJe CO CTOPOHBI I'Pa’KAaH, UX 00beIMHEeHU I
U OpraHu3anui

33.1. JIns ocyiecTBiIeHUs KOHTPOJIS 32 MPEIOCTaBICHUEM MYHHUIMIIAIBHON YCIyTH TpakaaHe,
UX OOBEOUHEHMS] W OpraHuM3allid UMEIT MpaBo HampaBidaTh B OpraH HHIUBUIYyaldbHBIE H
KOJIJICKTHBHBIE OOpAIeHHs C MPEUIOKEHUSIMH, PEKOMEHIAIIMSIMH IO COBEPILICHCTBOBAHHMIO KayecTBa U
Hopsiika MPEJOCTaBICHUs] MyHUIIMIIAIILHONW YCIIYTH, a TaKyKe 3asiBJICHHUS U JKaJIOObI C COOOIIEHHEM O
HapylleHuu crenuainicramMu Oprasa, nojokeHnid PernmaMeHTa u MHbIX HOPMaTUBHBIX [TPaBOBBIX aKTOB,
YCTaHaBJIMBAIOLINX TPEOOBaHMS K IPEIOCTABICHNIO MYHUIIMIIAILHON YCITYTH.



33.2. KoHTponb 3a NpeAOCTAaBICHHEM MYHHUIMIIAIBHOW YCIYI'M CO CTOPOHBI T'pa)IaH
OCYILECTBIISICTCSl ITyTEeM MOJXYyYeHUs MHPOpMANUHM O HaJM4YMU B JEUCTBUAX crenmanuctoB OpraHa
HApYUICHUI TOJIOKCHUI PeriiaMeHTa M WHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIIUBAIOIINX
TpeOOBaHHUS K MPEIOCTABICHUIO MyHHIIUITATEHOMN YCITyTH.

33.3. KoHTponb 3a MpenocTaBleHHEM MYHHUIMIAIBHBIX YCIYT CO CTOPOHBI OOBEIUHEHUI
rpaKIaH M OpPraHU3alUil OCYIIECTBISICTCS B CIydae IPEACTABICHUS STUMH OOBCIMHCHHUSMH H
OpraHM3alsIMA HWHTEPECOB 3asBUTEINCH IyTeM NOJIy4eHHs HHGOPMALUH O HAIUYUH B JICHCTBUSX
crieranctoB OpraHa HapylICHUH MOJIOKeHHH PerilaMeHTa ¥ MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAIOUIUX TPEOOBAHHUS K MPEIOCTABICHUIO MYHHIIUTIATBHOHN YCITyTH.

V. locyneOHblii (BHeCY1e0HbIH) MOPSAIOK 00:KaT0BAHUS PeLIeHU U el cTBUI
(Oe3eiicTBUSA) OpPrana, NpeaoCTABISIIONIEr0 MyHUIMIIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAJIBLHOIO
LHEHTPA, a TAKKe UX J0JZKHOCTHBIX JIMI, FOCYIAPCTBEHHBIX CJIY:KAIINX, PA0OTHUKOB

34. Undopmauus 1Jis 3asiBUTEJIS 0 €ro NpaBe MoJaTh Kajaody

34.1. 3agBuTens UMEET MPaBO Ha oOXkanmoBaHue JeicTBull (OeszneiicTBusi) Oprana, a TaKxe ero
JOJHDKHOCTHBIX JIMI] WJTH MHOTO()YHKIIMOHAIBHOTO IIEHTPa, pa0OTHUKA MHOTO()YHKIIMOHAIBHOTO IIEHTPa
B Jlocy1e0HOM (BHECY1e0HOM) TOPSIKE.

34.2. I'paxxiane UMEIOT MPaBO OOpaIIaThCs JIMYHO, a TAKXKE HANPABIIATh UHAUBUIYaTbHBIE U
KOJUIEKTUBHbBIE OOpaIleHus], BKIIOYass oOpalieHus 00beqMHeHHI rpaXKaaH, B TOM YHUCIIe IOPUAUYECKUX
JIUII, B TOCYAApCTBEHHBIC OPTaHbI, OPraHbl MECTHOTO CaMOYIIPABJICHHUS, MHOTO()YHKIIMOHALHBIA TICHTP
U WX JODKHOCTHBIM JIMIIAM, B TOCYIapCTBEHHbIE U MYHHUIUMAIbHBIE YUYPEKACHUS, U HHbBIC
OpraHM3alfif, Ha KOTOPBHIC BO3JIOKEHO OCYIIECTBICHHEC NyOIMYHO 3HAYUMBIX (QYHKIHHA, W UX
JOJHKHOCTHBIM JIMIIAM.

34.3. I'paxxmane peaqu3yroT MPaBO HA OOpaIIeHHEe CBOOOTHO M JOOPOBOJILHO. OCyIeCTBICHHE
rpaxxaHaMu IpaBa Ha oOpallieHre He TOJDKHO HapylIaTh MpaBa U CBOOO bl JPYTUX JIUII.

3S. Ilpeamer xkasn00bl

35.1. Hapymenue cpoka perucTpanuu 3ampoca (KOMIIEKCHOTO 3allpoca) O IMpeloCTaBICHUU
MYHHUIMTIAJBHOW YCIYTH.

35.2. HapymeHnue cpoka NpeNOCTaBICHUS MYHMIMIAIBHOW YyCIyrd. B ykasaHHOM ciydae
nocynebHoe (BHecyneOHOe) oOKajloBaHWE 3asBUTENIEM pEIICHUNW U JelcTBUil  (0e31eicTBU)
MHOTO()YHKIIHOHAJIBHOTO 1IEHTpPa, PabOTHUKA MHOTO(YHKIIMOHAJIBHOIO LIEHTPAa BO3MOXHO B Cllyyae,
€CJIi Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelIeHus U aeicTBus (0e3aeiiCTBIE) KOTOPOTo 00XKalyroTCs,
BO3JIOKEHA (DYHKIUS MO NPEAOCTABICHHIO COOTBETCTBYIOIEH MYHHIMIAIBHOM yCIYrM B IOJHOM
o0beMe B MopsjKe, onpeaerneHHoM dyacTeio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3.

35.3. TpeboBanue y 3asiBUTEINS TOKYMEHTOB MM MHPOPMALIUH JTUOO0 OCYIIECTBICHUS NeHCTBUH,
MIpPE/ICTAaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMHU aKTaMU
Poccuiickoit ®@enepaunu u (nwim) PecnyOnuku KpbIM, MyHMIMIAIBHBIMH TPAaBOBBIMH aKTaMu JUIs
MPEIOCTABIIEHUS] MYHUILIUIIAJIbHON YCIYTH.

35.4. Otka3 B IpueMe JIOKyMEHTOB, IIPEIOCTABICHUE KOTOPBIX IPELYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepanun u (wim) Pecny6muku KpbiM, MyHUIUNATbHBIMU
IIPAaBOBBIMU aKTaMH JUJIsl IPEJOCTABICHUS MyHULIUNIAIIBHON YCIIYTH, Y 3asBUTEISL.

35.5. Otka3 B MNOpeAOCTaBICHWM MYHUIHMNAIBHON YCIYTHd, €CJIM OCHOBAaHHUS OTKa3za He
IPeSyCMOTPEHbl (efiepalibHBIMA  3aKOHAMH M IPUHATBIMH B COOTBETCTBUM C HHUMHM HWHBIMH
HOpPMAaTUBHBIMM TpaBOBbIMM akTamu Poccuiickoit ®enepanun u (uau) Pecnybmuku Kpeim,
MYHUIUNATBHBIMH  NPaBOBBIMM ~ akTaMHM. B yka3aHHOM ciydae jaocyaeOHoe (BHecyneOHoe)
o0XaJloBaHUE 3asBUTEJIEM pelIeHU U AeicTBuil (06e3aeicTBUS) MHOTO(YHKIHOHAJIBHOTO IIEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Cllyyae, €ClIM Ha MHOTO(YHKIHMOHAIbHBIN
LIEHTP, pemieHust W JehcTBUS (Oe37eHCTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIUS 1O
NPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX YCIYT B TIOJHOM o0O0beMe B MOpSAKE,
onpeaeneHHoM 4yacTeio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.



35.6. 3arpeboBaHue C 3asBUTENS NMPH IMPEIOCTABICHUM MYHHIMIIATBHOM YCIYrH IJIaThl, HE
MPEAYCMOTPEHHOW HOPMAaTUBHBIMU NIPABOBBIMH akTaMu Poccuiickoit @enepannu u (unu) PecnyOmukn
KpbIM, MyHHIIUTIATBHBIMUA IPABOBBIMHU aKTAMHU.

35.7. OTka3 opraHa, NpeA0CTaBIISIONIET0 MYHUIIUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa,
NPEJOCTABISAIONIETO MYHHIMIIAIBHYIO  yCIYTY, MHOTO(QYHKIMOHAJBHOTO LEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO IIEHTPa B UCIPABICHUU JOMYIIEHHBIX MU ONEYaTOK M OUIMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEJOCTaBICHUS MYHULMNAIBHOM YCIYrM JIOKyMEHTax Ju00 HapylleHue
YCTaHOBJICHHOTO CpOKa TakuX HchpaBieHuil. B ykazanHoMm cnyyae pgocynebHoe (BHecyneOHOE)
00KaJlOBaHUE 3asABUTEIIEM pEIICHUH U AeicTBuil (Oe3meiicTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHMKAa MHOTO(YHKIMOHAIBLHOTO IIEHTPAa BO3MOXXKHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peUIeHuss U JeicTBuA (0Oe37elCTBHE) KOTOPOro OOXKAIYIOTCSA, BO3JIOXKEHAa (YHKIUS IO
MPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCIYI B TMOJXHOM oOOBeME B THOpSIKE,
onpezaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3axona Ne 210-D3.

35.8. Hapymenue cpoka wiM Hopsika BblAauu TOKYMEHTOB IO pe3yJibTaTaM IMpeAOoCTaBICHUS
MYHHULIUIIAJbHOW YCIYTH.

35.9. TpeGoBanue y 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIIUIAIBLHON yCIYTH JOKYMEHTOB WIIH
nHpOpMaNNY, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAIHUCH MPHU MEPBOHAYAIEHOM
OTKa3e B IpHUeMe JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUs MYHUIIMTIAIBHON yCIyru, Jubo B
IIPEIOCTABJIEHUN MYHULMIAIBHON YCIyTH, 3a UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX IIYHKTOM 4
yactu 1 crateu 7 @epepanpHoro 3akoHa Ne210-D3. B ykazanHoMm ciiydae gocynebHoe (BHecyneOHOe)
o0KaJIOBaHUE 3asABUTEIIEM pEIICHUH W AceicTBuid (Oe3aeiicTBHSI) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHUKAa MHOTO(YHKIIMOHATIHLHOTO IIEHTPAa BO3MOXKHO B cllydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peueHuss u JedcTBUs (Oe37eiCTBHE) KOTOPOro OO0XKaIylTCs, BO3JIOXKEHa (YHKUIUS 110
MPEIOCTABIIEHUI0 COOTBETCTBYIOIIMX MYHHUILHUMANBHBIX YCIYT B TMOJXHOM oOOBeME B THOpSIKE,
omnpexaeneHHoM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03.

36. Opransbl rocyAapCcTBeHHOH BJIACTH, OPTaHU3AIUH J0JIKHOCTHBIE JIMIA, KOTOPBIM
MOKeT ObITH HAllpaBJieHa Kaj100a
36.1. B ciayyae obOxanoBanus aeWcTBuil (Oe3aeiicTBus) WK perieHus [ aBbl aAMUHHUCTPAIUH
(YTIOJTHOMOYEHHOTO Tu1a), *Kanoba HarpaBJisieTCs B

B cnyuyae oOxanmoBaHus nedcTBuUM (Oe3leHCTBUSI) WM pelleHHs] 3amecTutens [aBbl
aJIMUHUCTpAIMH, TOJDKHOCTHOTO juna OpraHa, MpeoCcTaBisoIIero MyHUIUIAIBHYIO YCIYTY, *kano0a
HaIpaBJIeTCs HAa paccMoTpeHue [ 1aBe agMUHUCTpaLUK.

B Oprane ans 3asBuTenell mpeaycMaTpUBaeTCs HalM4yhe HAa BUJHOM MECTe KHUTH XajlolO U
MIPEIIOKEHU .

36.2. B cmnywae oOxanoBaHus JedcTBui (0Oe3decTBHsI) WM pelIeHUs pPabOTHHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBIIAIOIIErO MPHUEM JIOKYMEHTOB, )kKajlo0a HampaBiseTcs Ha
paccmotpenue qupekropy I'BY PK «M®L».

B cnydae oGxanoBanust neiictBuit (6e3neiictBusi) wnu pemenus gupekropa ['BY PK «M®Ily»
(YmOTHOMOYEHHOTO TIUIIa), kajnoba Hampasisgercs Yupenuteno ['BY PK «M®L[» - MunuctepctBy
BHYTpEHHeH NOJUTHKH, nHpopmanuu u cBsazu PecriyOnnku Kpbim.

B MHOroyHKIIMOHANBHOM LEHTpE IS 3asBUTENECH MpeaycMaTpUBaeTCs Haluyue Ha BUIHOM
MECTe KHUTH ka0 U MpeIoKEHHI.

37. IlopsAoK Moga4YM U PaACCMOTPEHMS KAJT00bI
37.1. XXanoba moxaercs B MUCbMEHHON popme HA OyMaKHOM HOCHTENE, B JIEKTPOHHOU (popme
(mocpencteom EIIIY, PIIT'Y, odpunmansHoro caiita Oprana, 3JIEKTPOHHON MOYTHI), TTOYTOBOM CBSI3bIO,
B XOJIe TPEIOCTABJICHUS MYHUIUIMAIHHONW YCIYTH, MPH JUYHOM oOparieHuu 3asButens B Opran u
MHOTO(YHKIIMOHATBHBIN IEHTP, TMOCPEACTBOM TelnedoHHON «ropsiuedt nuHuUM» CoBeTa MHHHUCTPOB
Pecniy6onuku Kpbim.
JKamoba momkHa comepKath:



1) HauMeHOBaHUE OpraHa, MPEAOCTABISAIONIEr0 MYHHUIMITAILHYIO YCIYTY, HOKHOCTHOTO JIUIA
OpraHa, MpeIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIAyry, JU00 MYHMIMIIAIBLHOTO  CITyXKaIllero,
MHOTO()YHKIIHOHAJILHOTO LIEHTPA, €ro pyKoBOAWMTENS M (Win) paOOTHUKA, pEUICHHS W JEHCTBUSA
(6e3aeicTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UMsA, OTYECTBO (IOCIEIHEEe - NMPU HAIWYHMU), CBEIACHHUS O MECTE KHTEIbCTBA
3asBUTENs - (U3WYECKOro JIMIA JIMOO HAMMEHOBAaHUE, CBEACHHS O MECTe HaXOXKJICHHUS 3asBUTENS -
IOPUANYECKOT0 JIMIIA, a TaKKe HoMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) dJEeKTPOHHON
MOYTHI (TP HAJIMYKHU) U IOYTOBBIN ajpec, M0 KOTOPBIM JOJHKEH ObITh HAIIPaBIIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 oOOXKaIyeMblX peHICHUSAX ©  JedcTBusSX  (Oe3melcTBUM) — Oprasa,
MPEIOCTABIIAIONIET0 MYHUIUNAIBHYIO YCIYTY, AOKHOCTHOIO JIMIA OpraHa, MpeAoCTaBISIOLIEro
MYHUIUNATBHYIO YCIAYTry, JIMOO MYHHIMIAIBHOTO CIIY)Kallero, MHOTO()YHKIIMOHAJIBHOTO IEHTpa,
paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA;

4) noBoAbI, Ha OCHOBaHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIIeHHWEM M JeHCTBHEM
(Oe3nelicTBUEM) opraHa, MPEAOCTABISIIONIET0 MYHUIIMIAIBHYIO YCIYTY, AOKHOCTHOIO JIMIIA OpraHa,
MIPEOCTABIISIONIETO MYHUIUTTATBHYIO yCIyTy, 100 MYHUITUTIATEHOTO CITy>Kalllero,
MHOTO(YHKIIMOHATIBHOTO LIEHTPa, paOOTHIKA MHOTO(QYHKIIMOHAIBHOTO LEHTP. 3asBUTEIIEM MOTYT OBbIThH
MPECTAaBIICHBI IOKYMEHTHI (ITPH HAIWYHH), TOATBEPKAAOIINE JOBOIBI 3asIBUTEINSL, JTMOO UX KOTIHH.

38. Cpoxu paccMOTpeHHUs KaJI00bI

38.1. B ciyuae nocyzneOHOro (BHECyAeOHOT0) 00KaloOBaHUs 3asiBUTENIEM PEUICHUN U JeiCTBHIA
(Oe3neiicTBusl) oOpraHa, MPEIOCTABISIONIETO MYHUIHMIIAIBHYIO YCIYTY, MHOTO(QYHKIIHOHAIHEHOTO
LEHTpa, YIpEeIuTelsi MHOTO(YHKIIMOHAJILHOTO IIEHTPA, y)Kajlo0a MOJUIC)KHUT PACCMOTPEHHIO B TeYeHUE 15
paboumx JHEH co JHS €€ PErHCTpaluH, a B clydac 00)KaJlOBaHHUS OTKa3a OpraHa, IMPeI0CTaBIISIONIETO
MYHHUIIUTAIBHYIO YCIYTy, MHOTO()YHKIIHOHAILHOTO LIEHTPA, B TIPUEME JIOKYMEHTOB Y 3asBUTEJIS JINOO B
WCIPABIICHUU JOMYIIEHHBIX OINEYaTOK M OMHOOK WM B CiIydae OO0XKaJOBaHWS HApYyIICHUS
YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABJICHUH - B TCUCHHE 5 pabOYUX JHEU CO JIHS €€ PETUCTPAIIHH.

39. Pe3yabTaT paccMOTpPEeHUs KaJI00bI

39.1. Io pe3ynbTaTaM pacCMOTPEHUS KaI00bl IPUHUMAETCS OJTHO U3 CIEAYIOLIMX PEIIeHUI:

a) »kano0a y/J0BJIETBOPSAETCS, B TOM YHCIe B (JOPME OTMEHBI IPUHSTOTO PELIEHUs, UCIIPABIICHUS
JOMYUIEHHBIX ONEYaTOK M OIMMOOK B BBIAAHHBIX B pPE3ylbTaTe MPEJOCTaBICHUS MYHULUNAIBLHOU
YCIIYI'M TOKYMEHTAax, BO3BpaTa 3asiBUTEIIO JCHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit @eneparun u (uiam) Pecydmuku Kpbiwm;

2) B yJIOBJIETBOPEHHH KaI00Obl OTKa3bIBAETCH.

39.2. B cay4ae ycTaHOBIIEHHS B XOJI€ MJIM 110 pe3yJbTaTaM pacCMOTPEHUS >KanoObl MPU3HAKOB
COCTaBa aJIMMHHUCTPATUBHOIO MPABOHAPYIICHUs WM IPECTYIUIEHUS JOJDKHOCTHOE JIMIIO, HAJEIEHHOE
MOJTHOMOYHUSIMHM IO PAaCCMOTPEHUIO KaJlo0 He3aMeIJIUTEeNbHO HAIPaBIIAIOT MMEIOLIMECs MaTepuabl B
OpraHbl IPOKYpaTypHl.

40. ITopsinoxk nHGopMHUPOBAHNS 3aABUTEJISA 0 Pe3y/IbTATAX PACCMOTPEHHUS KAaT00bI

40.1. He mo3nHee AHs, CAEAYIOMIETO 32 JHEM MPUHATUS PEIICHUS, 3aSBUTENIO0 B MUCbMEHHOMN
dbopMe U TO JKEJIaHUIO 3asiBUTENS B AJIEKTPOHHOW (hopMe HAIpaBIISIETCS MOTHBHPOBAHHBIA OTBET O
pe3ylbTaTax pacCMOTPEHHS KATOO0bI.

40.2. B cydae nmpu3HaHUS KAJIOOBI MOISKAIIEH yIOBIETBOPSHHUIO B OTBETE 3asBUTEIIO, TAETCS
uH(popMaIUsg O ACHCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISIONIUM MYHUIIUIIATBHYIO YCIYTY,
MHOTO()YHKITHOHAIBHBIM IIEHTPOM B IEJISX HE3aMEIIUTEILHOTO YCTPAHEHHUS BBISBIICHHBIX HapyIICHUN
P OKa3aHUHM MYHUIIUTIATBHON YCIYTH, a TaKXKe MPUHOCSITCS M3BUHEHUS 3a JIOCTAaBIIEHHBIE HEYI00CTBa
W yKa3bIBaeTcsa WH(poOpMaIus O JadbHEHITNX JEeHCTBHIX, KOTOPhIE HEOOXOIUMO COBEPIITUTH 3asBUTEITIO
B LIEJISIX TOJYYEHUS] MYHULIMTAIIBHON YCIIYTH.

40.3. B cnydae mpu3HaHHS KaJIOOBI HE TMOJUICKAIIEH yIOBIECTBOPEHUIO B OTBETE 3asSBHUTEIIO,
JAIOTCS ApTYMEHTUPOBAHHBIC Pa3bsICHEHHS O MPUYMHAX NMPUHATOTO PEIICHUS, a TaKke WHpopManus o
nopske 00KanoBaHUs MPUHSITOTO PELICHUS.



41. Ilopsinok 00:xaJIOBAHUs pelIeHus N0 xKajio00e
41.1. [Ipunsaroe, Mo pe3ynbTaTaM PacCMOTPEHUS KOOI, pEIICHUE MOXKET OBITh 00’KaJIOBaHO B
MOPSAJIKE, YCTAaHOBJIEHHOM JICHCTBYIOIUMM 3aKOHOAATEeNbCTBOM Poccuiickoit @®enepanuu u (Uin)
PecryOommnku Kpbim.

42. IIpaBo 3asiBUTEJISI HA MOJIyYeHre HH(OPMAIIUN U IOKYMEHTOB, HEO0OX0AMMBbIX 1JIs
000CHOBAHMS U PACCMOTPEHHUS KAJTO0bI
42.1. 3asButens BrpaBe oOpatuthcs B OpraH, MHOTO(GYHKITMOHAIBHBIA IIEHTP 32 MOJYYCHHUEM
uHpOpMallUM H JIOKYMEHTOB, HEOOXOJMMBIX [JIi OOOCHOBAaHHMSI M PACCMOTPEHHS JKaloObl, B
MUCbMEHHOMN (hopMe, B TOM YHCIIE TIPU JTUYHOM OOpaIeHUH 3asiBUTENIS, MIIM B DJIEGKTPOHHOM BUJIE.

43. Cnoco6b1 nHpopMUpPOBaHNS 3asiBUTEJIeH 0 MOPSIIKE MOJAYH U PACCMOTPEHMS KAJT00bI

43.1. Uadopmanuro o Mopsake MoJAaYu U paCCMOTPEHUS JKaloObl 3asBUTENb BIPABE MOJIYYUTh
Ha WH(GOPMALMOHHBIX CTEHJAaX, B MeCTaxX MPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH, MOCPEICTBOM
TeIeOHHON CBS3H, NMPHU JIMYHOM OOpAIICHHUH, ITOCPEICTBOM TOYTOBON CBS3M, B DJICKTPOHHOM BHJIE
(EII'Y, PIT'Y, odpunmaneueiii caiit Oprana, odpunmansueii cait ['BY PK «M®Lly, snektpoHHas
noura Oprana).

HavanbHMK (ykazamv cmpyxmypuoe nodpasdenenue Opzana)

(noonucwv) (DHO)



(Ha3BaHME apXUBa)

(IOYTOBBII HHIEGKC, ajpec,

TenedoH, pakc)

ApXHMBHasA CIIpaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUeE:

ITpunoxxenne Ne 1

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH
«Bpl1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUAIBHO-
IIPaBOBBIM 3aIpocaM» A IMUHHCTPALUU

(anpecar)

PykoBoautens opranuzanuu

Ucniomaurensb

(mojnuce) (pacumpoBKa MOAMHCH)

IleuaTts

TenedoH




ITpunoxxenne Ne 2 x

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH
«Bpl1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUAIBHO-
IIPABOBBIM 3aIIPOCAM»

AJIMUHHCTpALIUU
(Ha3BaHME apXHBa)
(IIOYTOBBIIT HHAEKC, ajpec,
tesnedoH, daxc) (ampecar)
APXHBHAS BBIIIMCKA
Ne

(mata)
Ha Ne oT
OcHoBanue:
PykoBoaurens opranuzanuu

(moxnuce) (paciudpoBka MOAMICH)

Ucniomaurens

TlevaTs

tenedoH




ITpunoxxenne Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAIbHO-TIPABOBBIM 3a1pOCcCam»
AJIMUHHCTpALIUU

(®.1.0., nubo HanMeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEIbCTBA, aJPEC AJIs
KOPPECTIOHICHIINH )

(KOHTAKTHBIN TeNedOH)

(37EeKTpOHHAs 1I0YTa)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[Ipoury mperocTaBUTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIIUCKY/apXUBHYIO KOMUIO/TEMAaTUYECKHH
(nooduepKHymov HYICHOE)

MePEYCHB/TEMATUIECKYIO TTOMOPKY/TeMaTHUEeCKU 0030p/:

s pusnyueckoro nuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(TOKyMEHT, OITBEP K IAI0IIUI MpaBa (MIOJTHOMOYHS) IPEACTABUTENS)

s 'opuAMYeCcKOoro Juia

« » 20 r. PykxoBoaureins
(HaMMEeHOBaHUE 0. JIUIIA) (moamuck) (pacumdpoBKa MOAMHCH)
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH TpaBa (TIOJTHOMOYHS ) TPEICTABUTEIS)



[Tpunoxxenne Ned

K aJIMUHUCTPATUBHOMY perinaMeHTy
IIPEIOCTABJICHUSl MYHULUIAIBHON yCIyru
«Bblaya apXuBHBIX CIPaBOK, aPXUBHBIX
BBIIIMCOK M apXMUBHBIX KOIUH 10 COLIMAIIBHO-
IPaBOBBIM  3ampocam»  AJIMUHHCTPALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKsusuman,
VKA3AHHBIM 8 JICYPHALE pecucCmpayuiL)

Brinana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIIBHO:
1.

2.

Hepequb AOKYMCHTOB, KOTOPBIC 6y,E[YT MOJIYYCHBI IO MEKBECAOMCTBCHHBIM 3allpoCaM (SCZI’IOJZH}ZQWZC}Z 6

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaesienvl 3aseumenem no cOOCMEeHHOU UHUYUAMuee):
1.

2.

(Oonaxrcnocmov, @.U.O. 00131cHOCMHO20 TUYA, NOONUCH 8bI0ABULES0 PACNUCK))



3AITPOC
s oOPMIICHUS apXUBHOM CIIPaBKU, ApXUBHOM BBIITUCKHU, ApXUBHOW KOMUU (HYKHOE TIOJYEPKHYTh)

110 JOKYMEHTaM

ITpunoxenune Ne 5

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAIbHO-TIPABOBBIM 3a1pOCcCam»
AJIMUHHCTpALIUU

Ha3BaHHUC OpraHa

Wudopmanus o NEpCOHANBHBIX [AaHHBIX XPaHUTCS U 00pabaThIBacTCA C COOIIOACHUEM
POCCHICKOIO 3aKOHOJATENBCTBA O NMEPCOHANBbHBIX JaHHBIX. 3alI0JHAA JaHHYIO aHKeTy, Bbl naere
coryiacie Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>.

damuius, UM, OTYECTBO 3asIBUTES,
JaHHBIE Macropra (cepusi, HOMEp, KEM BbIJIaH,
JaTa BeIJaun)

Homep u nata nosepeHHOCTH
( IpY HATTUYHH )

daMmins, UM, OTYECTBO, JIMIA, O KOTOPOM
3ampaiIvBaeTCsl apXWBHAs — BBIMKMCKA)

Tema 3ampoca :

MpUBaTU3aLUS JKUJIbS, OTBOJ 3eMJIM;
BBIJICTICHUE 3€MEJIBHOTO y4acTKa,
IIEPEUMEHOBAHNE YJIUIIBL; IPUCBOEHUE aJIpeca,
BBIJICJICHHUE JKUJIOW IUIOIIAIN , OTIEKA U T.J.
(Hy»XKHO€ TIOJTYEPKHYTh)

PexBu3utn 3arpamrBaCMbIX JOKYMCHTOB
‘HOMCD U JiaTa pCHICHUA , IPOTOKOJIA ,IIpUKa3a

JInst kakoM 1enu  3anpamuBaeTcs apXUBHAS
CIIpaBKa

Crnioco0 monydeHus oTBeTa Ha 3arpoc( JUYHO,
MIOYTOIN)

Anpec peructparuu(Tponucku) , TenedoH

Croco0 moiry4eHus OTBeTa Ha 3aIpoc

Jlnst Kakoit nenu oopmIsieTcs 3ampoc

I[Toonuce

(moammce IOJIB30BATEJIS)



ITpunoxxenne Ne 6

K aJIMUHHCTPAaTUBHOMY PEIJIaMEHTY
IIPEAOCTABICHNs] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLMAIIBHO-
IIPAaBOBBIM M UMYILECTBEHHBIM 3aIIPOCaM»

3AIIPOC

Uis OOPMIICHUS apXUBHOM CIIPaBKU, ApXUBHOM BBIITUCKHU, ApXUBHONW KONMUU (HYKHOE TIOTYEPKHYTh)

110 JOKYMEHTaM

Wudopmanus o mNEpCOHANBHBIX JAaHHBIX XpaHUTCI U oOpabaThIBaeTcs C cOOIIOAECHUEM
POCCHICKOIO 3aKOHOJATENILCTBA O NEPCOHAIBHBIX JaHHbIX. 3aIOIHS JaHHYIO aHKeTy, Bbl naere

Ha3BaHHUC OpraHa

coryiaciue Ha 00paboOTKy MEePCOHATBHBIX JAHHBIX <*>.

damunus, UMs, OTYECTBO (TTOJTHOCTHIO)
3asIBUTECIIS.

- JlaTa poxaeHun.

-JlanHbIe TactiopTa (KeM BBIJAH, CEPHsI, HOMED,
JaTa BbIJIAvn).

- Craryc (meHcuoHep , 6e3padOTHBIH,
CIIy)Kaiui, pabOTHUK, CTYJCHT)

damunus, UM, OTYECTBO JIHIIA,
3ampamnmBaroIIero ChpaBky (MpH HAIUYUU
JIOBEPEHHOCTH);

JaTa 1 HOMEPp NOBCPCHHOCTH.

W3venenne  Qamuiauu, WMEHH, OTYECTBa
3asBUTEIIS c yKa3zaHHEeM nar (3a
3anpanBaeMbli IEpUo)

Tema 3ampoca (oOpaiieHus):

1. TtpynoBoii crax :

-[IOJJHOE€ HAa3BaHHME OPraHU3alMM  COIJIACHO
3aUCH B TPYAOBOU KHUXKKE;

-HOMEpa M JaTbl IPHUKA30B O IIPUEME H
YBOJIbHEHUH, HAXOXIEHUM B JOJTOCPOYHBIX
KOMaHJIUPOBKaX, B y4eOHBIX OTITYCKaX.

2. 3apruiara:

-II0JJHO€ Ha3BaHUE OpPraHU3AlNY;

-KpalHue JaThl 3alpallliBAEMbIX CBEICHUM;
-HAa3BaHUE OTACJIOB M JOJDKHOCTEH COIJIACHO
3anucen B TPYJIOBOM KHUKKE B
XPOHOJIOTUYECKON MocienoBareabHocTd  ( 3a
3anpaniBaeMblil Iepruos)

JlaTbl poKIeHUS JIeTeil U BpeMs HaXOKJIEHUS B
OTIIyCKE MO0 yXOoay 3a pebOeHkoM (3a
3arpanBaeMblil IEpPUOJI)

Anpec peructpanuu (MPOMUCKH) TeaehoH

Anpec GpakTHYECKOr0 IPOKUBAHUS

JInsg kakoM 1enu  3anpamuBaeTcs apXUBHAS
CIpaBKa

Crioco0 nony4yeHus: (JIMYHO, TOYTOM)

20 .

(Hara)

TTonmnuce

(ToamMCh MOTb30BATETIS)




